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ReƋuest foƌ QuotatioŶ ;RFQͿ foƌ “eƌǀiĐes 

RefeƌeŶĐe No: RfQϭϳ/Ϭϭϰϵϳ 
CoŵpaŶy to pƌoǀide ǀideo pƌoduĐtioŶ seƌǀiĐes foƌ  

ϭϬ iŶfoƌŵatiǀe ǀideo spots to iŶĐƌease aǁaƌeŶess oŶ  
eŶdiŶg ǀioleŶĐe agaiŶst ǁoŵeŶ iŶ Moldoǀa aŶd oŶ  

geŶdeƌ eƋuality oǀeƌall 
 



ϭϵ Apƌil ϮϬϭϳ 

Deaƌ “iƌ/Madaŵ, 

“uďjeĐt: ReƋuest foƌ QuotatioŶ RfQϭϳ/Ϭϭϰϵϳ foƌ CoŵpaŶǇ to pƌoǀide ǀideo pƌoduĐtioŶ seƌǀiĐes foƌ ϭϬ 
iŶfoƌŵatiǀe ǀideo spots to iŶĐƌease aǁaƌeŶess oŶ eŶdiŶg ǀioleŶĐe agaiŶst ǁoŵeŶ iŶ Moldoǀa aŶd oŶ geŶdeƌ 
eƋualitǇ oǀeƌall  
 
ϭ. The UŶited NatioŶs EŶtitǇ foƌ GeŶdeƌ EƋualitǇ aŶd the EŵpoǁeƌŵeŶt of WoŵeŶ ;UN WoŵeŶͿ is seekiŶg 

ƋuotatioŶ;sͿ fƌoŵ ĐoŵpaŶǇ/ies to pƌoǀide ǀideo pƌoduĐtioŶ seƌǀiĐes foƌ ϭϬ iŶfoƌŵatiǀe ǀideo spots to 
iŶĐƌease aǁaƌeŶess oŶ eŶdiŶg ǀioleŶĐe agaiŶst ǁoŵeŶ iŶ Moldoǀa aŶd oŶ geŶdeƌ eƋualitǇ oǀeƌall as 
desĐƌiďed iŶ the aŶŶeǆ I to this ƌeƋuest foƌ ƋuotatioŶ. 
 

Ϯ. IŶ oƌdeƌ to pƌepaƌe a ƌespoŶsiǀe ƋuotatioŶ, Ǉou ŵust ĐaƌefullǇ ƌeǀieǁ, aŶd uŶdeƌstaŶd the ĐoŶteŶts of the 
folloǁiŶg doĐuŵeŶts: 
 

a. This IŶǀitatioŶ letteƌ aŶd QuotatioŶ IŶstƌuĐtioŶ “heet ;QI“Ϳ 
ď. Detailed Teƌŵs of ‘efeƌeŶĐe ;AŶŶeǆ ϭͿ 
Đ. QuotatioŶ “uďŵissioŶ Foƌŵ aŶd QuotatioŶ Foƌŵat ;AŶŶeǆ ϮͿ 
d. UN WoŵeŶ GeŶeƌal CoŶditioŶs of CoŶtƌaĐt ;AŶŶeǆ ϯͿ 
e. VoluŶtaƌǇ AgƌeeŵeŶt ;AŶŶeǆ ϰͿ 
f. Model Foƌŵ of CoŶtƌaĐt ;AŶŶeǆ ϱͿ 

 
ϯ. QuotatioŶs suďŵitted ďǇ eŵail ŵust ďe liŵited to a ŵaǆiŵuŵ of ϱ MB, ǀiƌus-fƌee oƌ Đoƌƌupted ĐoŶteŶts to 

aǀoid ƌejeĐtioŶ, aŶd Ŷo ŵoƌe thaŶ ϱ eŵail tƌaŶsŵissioŶs. 
 

ϰ. A ĐoŶtƌaĐt ŵaǇ ďe aǁaƌded to the supplieƌ haǀiŶg suďŵitted the ƋuotatioŶ ƌepƌeseŶtiŶg the ďest ǀalue foƌ 
ŵoŶeǇ, i.e. loǁest-pƌiĐed teĐhŶiĐallǇ-ĐoŵpliaŶt of the pƌoposed offeƌs.  
 

ϱ. At the tiŵe of the ĐoŶtƌaĐt aǁaƌd, UN WoŵeŶ ƌeseƌǀes the ƌight to ǀaƌǇ the ƋuaŶtitǇ of goods ďǇ up to a 
ŵaǆiŵuŵ of tǁeŶtǇ-fiǀe peƌĐeŶt ;Ϯϱ%Ϳ of the total offeƌ ǁithout aŶǇ ĐhaŶge iŶ the uŶit pƌiĐe oƌ otheƌ teƌŵs 
aŶd ĐoŶditioŶs 

 
ϲ. It is UN WoŵeŶ͛s iŶteŶtioŶ to issue the ĐoŶtƌaĐt as pƌeseŶted heƌeiŶ the ‘FQ doĐuŵeŶts. Theƌefoƌe, offeƌoƌs 

should eŶsuƌe aŶǇ due diligeŶĐe ƌegaƌdiŶg the legal ƌeǀieǁ aŶd aďilitǇ to ďe ĐoŵpliaŶt to all ĐoŶtƌaĐt teƌŵs 
aŶd ĐoŶditioŶs is uŶdeƌtakeŶ pƌioƌ to the suďŵissioŶ of Ǉouƌ ƋuotatioŶ. “uďŵissioŶ of a ƋuotatioŶ ǁill ďe 
ĐoŶfiƌŵatioŶ of aĐĐeptiŶg UN WoŵeŶ GeŶeƌal CoŶditioŶs of CoŶtƌaĐt iŶĐluded heƌeiŶ. 
 

ϳ. IŶ the Đase tǁo ;ϮͿ ƋuotatioŶs aƌe eǀaluated aŶd fouŶd to ďe the saŵe ƌaŶkiŶg iŶ teƌŵs of teĐhŶiĐal 
ƋualifiĐatioŶ aŶd pƌiĐe, UN WoŵeŶ ǁill aǁaƌd ĐoŶtƌaĐt to the ĐoŵpaŶǇ that is eitheƌ ǁoŵeŶ-oǁŶed oƌ has a 
ŵajoƌitǇ ǁoŵeŶ eŵploǇed. This is iŶ suppoƌt of UN WoŵeŶ͛s Đoƌe ŵaŶdate. IŶ the Đase that ďoth ĐoŵpaŶies 
aƌe ǁoŵeŶ-oǁŶed oƌ haǀe a ŵajoƌitǇ ǁoŵeŶ eŵploǇed, UN WoŵeŶ ǁill ƌeƋuest ďest aŶd fiŶal offeƌ fƌoŵ 
ďoth supplieƌs aŶd shall ŵake a fiŶal ĐoŵpaƌisoŶ of the ĐoŵpetiŶg supplieƌs. 
 

ϴ. UN WoŵeŶ ƌeseƌǀes the ƌight to aĐĐept oƌ ƌejeĐt aŶǇ ƋuotatioŶ, aŶd to ĐaŶĐel the pƌoĐess aŶd ƌejeĐt all 
ƋuotatioŶs at aŶǇ tiŵe pƌioƌ to the aǁaƌd of ĐoŶtƌaĐt ǁithout theƌeďǇ iŶĐuƌƌiŶg aŶǇ liaďilitǇ to the supplieƌs 
oƌ aŶǇ oďligatioŶ to iŶfoƌŵ the supplieƌs of the gƌouŶds foƌ suĐh aĐtioŶ. 

 
ϵ. At aŶǇ tiŵe pƌioƌ to the deadliŶe foƌ the suďŵissioŶ of ƋuotatioŶs, UN WoŵeŶ ŵaǇ, foƌ aŶǇ ƌeasoŶ, ǁhetheƌ 

at its oǁŶ iŶitiatiǀe oƌ iŶ ƌespoŶse to a ĐlaƌifiĐatioŶ ƌeƋuested ďǇ a supplieƌ, ŵodifǇ the ‘FQ ďǇ ǁaǇ of a 
ǁƌitteŶ aŵeŶdŵeŶt. All supplieƌs that haǀe ƌeĐeiǀed the ‘FQ shall ďe Ŷotified iŶ ǁƌitiŶg of aŶǇ suĐh 
aŵeŶdŵeŶts. IŶ oƌdeƌ to offeƌ supplieƌs ƌeasoŶaďle tiŵe to take aŶǇ suĐh aŵeŶdŵeŶts iŶto aĐĐouŶt iŶ 
pƌepaƌiŶg theiƌ ƋuotatioŶs, UN WoŵeŶ ŵaǇ, at its disĐƌetioŶ, eǆteŶd the deadliŶe foƌ the suďŵissioŶ. 

 
ϭϬ. The QuotatioŶ IŶstƌuĐtioŶ “heet ;QI“Ϳ ďeloǁ pƌoǀides the ƌeƋuisite iŶfoƌŵatioŶ foƌ the “upplieƌ as guide to 

ƌespoŶd to this ƌeƋuest. 
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QUOTATION IN“TRUCTION “HEET ;QI“Ϳ 

IŶstƌuĐtioŶs to “upplieƌs “peĐifiĐ ReƋuiƌeŵeŶts 

DeadliŶe foƌ “uďŵissioŶ of 
QuotatioŶ 

Date aŶd Tiŵe: Ϯ7 Apƌil ϮϬϭ7, Ϯϯ:59 

;foƌ loĐal tiŵe ƌefeƌeŶĐe, see ǁǁǁ.gƌeeŶǁiĐhŵeaŶtiŵe.ĐoŵͿ 

CitǇ aŶd CouŶtƌǇ: ChisiŶau, RepuďliĐ of Moldoǀa 

This is aŶ aďsolute deadliŶe, QuotatioŶ ƌeĐeiǀed afteƌ this date aŶd tiŵe ǁill ďe 
disƋualified.   

Method of “uďŵissioŶ 
☒ PeƌsoŶal DeliǀeƌǇ/ Couƌieƌ ŵail/ ‘egisteƌed Mail 

☒ EleĐtƌoŶiĐ suďŵissioŶ of QuotatioŶ 

Addƌess foƌ QuotatioŶ 
“uďŵissioŶ 

☒ PeƌsoŶal DeliǀeƌǇ/ Couƌieƌ ŵail/ ‘egisteƌed Mail: 
UN WoŵeŶ Moldoǀa 
ϭϯϭ, ϯϭ August ϭϵϴϵ “tƌeet 
MD-ϮϬϭϮ ChisiŶau 
‘epuďliĐ of Moldoǀa 
AtteŶtioŶ: RegistƌǇ OffiĐe/PƌoĐuƌeŵeŶt  

☒ OffiĐial Addƌess foƌ e-suďŵissioŶ:  

teŶdeƌs-Moldoǀa@uŶdp.oƌg 

☒ Fƌee fƌoŵ ǀiƌus aŶd Đoƌƌupted files 
☒ Foƌŵat: PDF files oŶlǇ       
☒ Maǆ. File “ize peƌ tƌaŶsŵissioŶ: ϱ MB 
☒ No. of Đopies to ďe tƌaŶsŵitted: ϭ ;oŶeͿ 
☒ MaŶdatoƌǇ suďjeĐt of eŵail foƌ QuotatioŶ: ͞RfQϭϳ/Ϭϭϰϵϳ foƌ CoŵpaŶǇ to 
pƌoǀide ǀideo pƌoduĐtioŶ seƌǀiĐes foƌ ϭϬ iŶfoƌŵatiǀe ǀideo spots to iŶĐƌease 
aǁaƌeŶess oŶ eŶdiŶg ǀioleŶĐe agaiŶst ǁoŵeŶ iŶ Moldoǀa aŶd oŶ geŶdeƌ 
eƋualitǇ oǀeƌall͟ 
☒ Tiŵe )oŶe to ďe ‘eĐogŶized: Moldoǀa ;GMT+Ϯ:ϬϬͿ 

QuotatioŶs should ďe suďŵitted to the desigŶated addƌess ďǇ the date aŶd tiŵe 
of the deadliŶe giǀeŶ. 

LaŶguage of the QuotatioŶ ☒ EŶglish   ☐ FƌeŶĐh   ☐ “paŶish   ☐ Otheƌs: ‘oŵaŶiaŶ 

QuotatioŶ CuƌƌeŶĐies ☐UŶited “tates Dollaƌs  ☐Euƌo  ☒MoldoǀaŶ Lei 

QuotatioŶ ValiditǇ Peƌiod 
ĐoŵŵeŶĐiŶg afteƌ ĐlosiŶg date 
of RFQ 

ϲϬ daǇs  

UN WoŵeŶ ŵaǇ eǆĐeptioŶallǇ ƌeƋuest ǀeŶdoƌ to eǆteŶd ƋuotatioŶ ǀaliditǇ 
ďeǇoŶd the iŶitial peƌiod iŶdiĐated iŶ the ‘FQ. ‘eƋuest ǁill ďe ĐoŵŵuŶiĐated iŶ 
ǁƌitiŶg. 

Paƌtial Quotes 
☒ Not peƌŵitted 

☐ Peƌŵitted  

PaǇŵeŶt Teƌŵs 
☒ ϭϬϬ% upoŶ ĐoŵpletioŶ aŶd satisfaĐtoƌǇ ƌeĐeipt of goods 

☐ Otheƌ:       

ClaƌifiĐatioŶs of soliĐitatioŶ 
doĐuŵeŶts 

‘eƋuests foƌ ĐlaƌifiĐatioŶ ŵaǇ ďe suďŵitted ϯ of daǇs ďefoƌe the suďŵissioŶ 
date. 
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IŶstƌuĐtioŶs to “upplieƌs “peĐifiĐ ReƋuiƌeŵeŶts 

If the ĐlaƌifiĐatioŶ eŵail is diffeƌeŶt fƌoŵ the suďŵissioŶ eŵail addƌess, do Ŷot 
suďŵit aŶǇ offiĐial Ƌuotes to the ĐlaƌifiĐatioŶ eŵail addƌess. DoiŶg so ŵaǇ 
iŶǀalidate Ǉouƌ Ƌuote aŶd UN WoŵeŶ ǁill Ŷot ďe aďle to ĐoŶsideƌ it. 

ClaƌifiĐatioŶ ƌeƋuests of this ‘FQ shall iŶĐlude the folloǁiŶg suďjeĐt headeƌ 
foƌŵat: ͞RfQϭ7/Ϭϭ497 ReƋuest foƌ ClaƌifiĐatioŶ fƌoŵ VeŶdoƌ Naŵe͟ 

Pƌoposeƌs shall Ŷot ĐoŵŵuŶiĐate ǁith aŶǇ otheƌ UN peƌsoŶŶel ƌegaƌdiŶg this 
‘FQ. 

UN WoŵeŶ shall eŶdeaǀoƌ to pƌoǀide ƌespoŶses to ĐlaƌifiĐatioŶs iŶ aŶ 
eǆpeditious ŵaŶŶeƌ, ďut aŶǇ delaǇ iŶ suĐh ƌespoŶse shall Ŷot Đause aŶ 
oďligatioŶ oŶ the paƌt of UN WoŵeŶ to eǆteŶd the deadliŶe date, uŶless UN 
WoŵeŶ deeŵs that suĐh aŶ eǆteŶsioŶ is justified aŶd ŶeĐessaƌǇ. 

CoŶtaĐt foƌ ƌeƋuestiŶg 
ĐlaƌifiĐatioŶs: 

E-ŵail addƌess dediĐated foƌ this puƌpose: eleŶa.Đeƌopita@uŶǁoŵeŶ.oƌg. 

“upplieƌs ŵust Ŷot ĐoŵŵuŶiĐate ǁith aŶǇ otheƌ peƌsoŶŶel of UN WoŵeŶ 
ƌegaƌdiŶg this ‘FQ. 

UN WoŵeŶ shall haǀe Ŷo oďligatioŶ to ĐoŶfiƌŵ ƌeĐeipt oƌ ƌespoŶse to ƋueƌǇ foƌ 
aŶǇ foƌŵ of ĐoŵŵuŶiĐatioŶ seŶt to aŶ eŵail otheƌ thaŶ the desigŶated eŵail 
addƌess.    

RespoŶses to ĐlaƌifiĐatioŶ 
ƌeƋuests ǁill ďe ďiŶdiŶg oŶ all 
“upplieƌs aŶd ǁill ďe distƌiďuted 
ǀia: 

☐ Papeƌ Mail 
☐ E-ŵail 

☒ UNDP Weďsite  

☐ Otheƌ:       

EǆpeĐted DeliǀeƌǇ Date aŶd 
Tiŵe. 

QuotatioŶs ĐaŶ ďe ƌejeĐted if the 
deliǀeƌǇ date aŶd tiŵe eǆĐeeds 
the stipulated date aŶd tiŵe 
ƌeƋuested iŶ the RFQ 

☒ As peƌ DeliǀeƌǇ “Đhedule desĐƌiďed iŶ the teƌŵs of ƌefeƌeŶĐe ;AŶŶeǆ ϭͿ 

Tiŵe )oŶe of ‘efeƌeŶĐe: ChisiŶau, ‘epuďliĐ of Moldoǀa 

Value Added Taǆ oŶ PƌiĐe 
QuotatioŶ 

☒Must ďe eǆĐlusiǀe of VAT aŶd otheƌ appliĐaďle iŶdiƌeĐt taǆes 

DoĐuŵeŶts to ďe suďŵitted 

 

☒ DulǇ AĐĐoŵplished Foƌŵ as pƌoǀided iŶ AŶŶeǆ Ϯ, aŶd iŶ aĐĐoƌdaŶĐe ǁith the 
Teƌŵs of ‘efeƌeŶĐe iŶ AŶŶeǆ ϭ; 

☒ CoŵpaŶǇ pƌofile ;shoƌt iŶfo up to ϭ pageͿ; 
☒ CopǇ of CoŵpaŶǇ͛s ‘egistƌatioŶ CeƌtifiĐate; 
☒ Detailed teĐhŶiĐal desĐƌiptioŶ of the pƌoǀided seƌǀiĐes; 
☒ WƌitteŶ “elf-DeĐlaƌatioŶ of Ŷot ďeiŶg iŶĐluded iŶ the UN “eĐuƌitǇ CouŶĐil 
ϭϮϲϳ/ϭϵϴϵ list, UN PƌoĐuƌeŵeŶt DiǀisioŶ List oƌ otheƌ UN IŶeligiďilitǇ List. 

EǀaluatioŶ Cƌiteƌia  

 

☒ TeĐhŶiĐal ƌespoŶsiǀeŶess/ Full ĐoŵpliaŶĐe to ŵiŶuŵ ƌeƋuiƌeŵeŶts uŶdeƌ 
AŶŶeǆ ϭ;  
☒ At least ϯ Ǉeaƌs͛ eǆpeƌieŶĐe iŶ audioǀisual ŵedia pƌoduĐtioŶ iŶĐludiŶg 
pƌoduĐtioŶ of ǀideo-gƌaphiĐs; 
☒ PƌoǀeŶ eǆpeƌieŶĐe iŶ ĐoŶduĐtiŶg siŵilaƌ ǁoƌks/pƌojeĐts. The pƌeǀious ǁoƌk 
eǆpeƌieŶĐe iŶ pƌoŵotioŶ of huŵaŶ ƌights aŶd/ oƌ geŶdeƌ eƋualitǇ ǁill ďe 
ĐoŶsideƌed aŶ asset; 
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ANNEX ϭ 

TERM“ OF REFERENCE 

foƌ ĐoŵpaŶǇ to pƌoǀide ǀideo pƌoduĐtioŶ seƌǀiĐes foƌ ϭϬ iŶfoƌŵatiǀe ǀideo spots to iŶĐƌease aǁaƌeŶess oŶ 
eŶdiŶg ǀioleŶĐe agaiŶst ǁoŵeŶ iŶ Moldoǀa aŶd oŶ geŶdeƌ eƋualitǇ oǀeƌall 

 
PƌojeĐts:  ϬϬϬϵϴϵϵϱ; ϬϬϬϵϴϵϵϮ; ϬϬϬϵϴϵϵϬ 
PƌiŵaƌǇ ĐategoƌǇ:  EŶdiŶg VioleŶĐe agaiŶst WoŵeŶ  
LoĐatioŶ:  ChisiŶau, ‘epuďliĐ of Moldoǀa 
Peƌiod:   MaǇ - OĐtoďeƌ, ϮϬϭϳ 
OƌgaŶizeƌ:  UN WoŵeŶ 
 
BaĐkgƌouŶd: 

UN WoŵeŶ, gƌouŶded iŶ the ǀisioŶ of eƋualitǇ eŶshƌiŶed iŶ the Chaƌteƌ of the UŶited NatioŶs, ǁoƌks foƌ the 
eliŵiŶatioŶ of disĐƌiŵiŶatioŶ agaiŶst ǁoŵeŶ aŶd giƌls; the eŵpoǁeƌŵeŶt of ǁoŵeŶ; aŶd the aĐhieǀeŵeŶt of 
eƋualitǇ ďetǁeeŶ ǁoŵeŶ aŶd ŵeŶ as paƌtŶeƌs aŶd ďeŶefiĐiaƌies of deǀelopŵeŶt, huŵaŶ ƌights, huŵaŶitaƌiaŶ 
aĐtioŶ aŶd peaĐe aŶd seĐuƌitǇ. PlaĐiŶg ǁoŵeŶ͛s ƌights at the ĐeŶtƌe of all its effoƌts, UN WoŵeŶ leads aŶd 
ĐooƌdiŶates UŶited NatioŶs sǇsteŵ effoƌts to eŶsuƌe that ĐoŵŵitŵeŶts oŶ geŶdeƌ eƋualitǇ aŶd geŶdeƌ 
ŵaiŶstƌeaŵiŶg tƌaŶslate iŶto aĐtioŶ thƌoughout the ǁoƌld. It pƌoǀides stƌoŶg aŶd ĐoheƌeŶt leadeƌship iŶ suppoƌt 
of Meŵďeƌ “tates͛ pƌioƌities aŶd effoƌts, ďuildiŶg effeĐtiǀe paƌtŶeƌships ǁith Điǀil soĐietǇ aŶd otheƌ ƌeleǀaŶt 
aĐtoƌs. 

UN WoŵeŶ iŶ Moldoǀa has pƌioƌitized VAW as oŶe of the pƌioƌitǇ ƌesults aƌea foƌ its “N foƌ ϮϬϭϰ-ϮϬϭϳ. While 
iŵpleŵeŶtatioŶ of the VAW ƌelated laǁs aŶd poliĐies is laggiŶg ďehiŶd, ŵost sigŶifiĐaŶt ĐhalleŶge foƌ eliŵiŶatiŶg 
aŶd pƌeǀeŶtiŶg ǀioleŶĐe, hoǁeǀeƌ, ƌeŵaiŶs the peƌsisteŶĐe of attitudes aŶd ďehaǀiouƌs of ŵeŶ aŶd ǁoŵeŶ iŶ 
soĐietǇ, iŶĐludiŶg laǁ eŶfoƌĐeŵeŶt aŶd judiĐiaƌǇ staff, politiĐiaŶs, deĐisioŶ-ŵakeƌs, seƌǀiĐe pƌoǀideƌs, ĐoŵŵuŶitǇ 
leadeƌs etĐ. that peƌpetuate Ŷegatiǀe steƌeotǇpes, disĐƌiŵiŶatioŶ aŶd geŶdeƌ iŶeƋualitǇ, iŶĐludiŶg iŶ the 
eduĐatioŶ seĐtoƌ as ƌoot Đauses of VAW. Despite soŵe pƌoŵisiŶg pƌaĐtiĐes, pƌeǀeŶtioŶ of ǀioleŶĐe agaiŶst 
ǁoŵeŶ aŶd giƌls ƌeŵaiŶs a ƌelatiǀelǇ Ŷeǁ aƌea of ǁoƌk ǁithout a ĐƌitiĐal ŵass of data aŶd Đleaƌ eǀideŶĐe of ͞ǁhat 
ǁoƌks͟. 

HeŶĐe, UN WoŵeŶ Moldoǀa has lauŶĐhed its iŶŶoǀatioŶ pƌototǇpes to eliŵiŶate ǀioleŶĐe agaiŶst ǁoŵeŶ aŶd 
giƌls. A Ŷeǁ iŶŶoǀatiǀe appƌoaĐh ;pƌototǇpesͿ oŶ eliŵiŶatiŶg ǀioleŶĐe agaiŶst ǁoŵeŶ ǁeƌe lauŶĐhed iŶ ϮϬϭϲ iŶ 
ĐoŵŵuŶities of ϯ distƌiĐts of Moldoǀa aŶd the fulŵiŶatioŶ of these effoƌts to eŶd ǀioleŶĐe agaiŶst ǁoŵeŶ ǁas 
the ͞ϭϲ daǇs ĐaŵpaigŶ͟ ǁhiĐh ǁitŶessed oǀeƌ ϭϬϬ eǀeŶts thƌoughout the ĐouŶtƌǇ aŶd the eŶgageŵeŶt of oǀeƌ 
ϰϰ positiǀe ĐhaŵpioŶs ;ǁoŵeŶ ǁho aƌe suƌǀiǀoƌs of ǀioleŶĐe aŶd Ŷoǁ aƌe helpiŶg otheƌ ǁoŵeŶ to take the fiƌst 
stepͿ to adǀoĐate iŶ theiƌ ĐoŵŵuŶities aŶd iŶ ŵaiŶstƌeaŵ ŵedia foƌ ďehaǀioƌal ĐhaŶge. 

The ϭϲ DaǇs of AĐtiǀisŵ AgaiŶst GeŶdeƌ-Based VioleŶĐe is aŶ iŶteƌŶatioŶal ĐaŵpaigŶ ǁhiĐh takes plaĐe eaĐh Ǉeaƌ, 
aŶd ƌuŶs fƌoŵ Ϯϱ Noǀeŵďeƌ, ;IŶteƌŶatioŶal DaǇ foƌ the EliŵiŶatioŶ of VioleŶĐe agaiŶst WoŵeŶͿ, to ϭϬ DeĐeŵďeƌ 
;HuŵaŶ ‘ights DaǇͿ, also eŶĐoŵpassiŶg otheƌ iŵpoƌtaŶt keǇ dates. The ͚ϭϲ DaǇs CaŵpaigŶ͛ is used as aŶ 
oƌgaŶiziŶg stƌategǇ ďǇ iŶdiǀiduals aŶd gƌoups aƌouŶd the ǁoƌld to Đall foƌ the eliŵiŶatioŶ of ǀioleŶĐe agaiŶst 
ǁoŵeŶ aŶd giƌls. It oƌigiŶated fƌoŵ the fiƌst WoŵeŶ's Gloďal Leadeƌship IŶstitute ĐooƌdiŶated ďǇ the CeŶteƌ foƌ 
WoŵeŶ's Gloďal Leadeƌship iŶ ϭϵϵϭ. 

As paƌt of the iŶŶoǀatiǀe appƌoaĐh uŶdeƌtakeŶ, UN WoŵeŶ looks foƌǁaƌd to fosteƌiŶg the effoƌts of the soĐietǇ 
iŶ eŶdiŶg geŶdeƌ-ďased ǀioleŶĐe aŶd pƌoŵotiŶg ǁoŵeŶ͛s ƌights geŶeƌallǇ ďǇ ŵakiŶg use of aƌtistiĐ ǀideos aŶd 
aŶiŵatioŶs to tƌaŶsŵit ƌeleǀaŶt ŵessages thƌough soĐial ŵedia ĐhaŶŶels aŶd ĐoŶŶeĐt ǁith the ĐoŵŵuŶitǇ at a 
deepeƌ leǀel. 

Theƌefoƌe, iŶ oƌdeƌ to iŶĐƌease the ǀisiďilitǇ aŶd the iŵpaĐt of the positiǀe ĐhaŵpioŶs iŶǀolǀed iŶ the iŶŶoǀatiǀe 
pƌototǇpes Đaƌƌied out ďǇ UN WoŵeŶ, to iŶĐƌease aǁaƌeŶess, to taƌget the Ǉouth ǀia soĐial ŵedia ĐhaŶŶels aďout 
CEDAW aŶd the siŵplified ǀeƌsioŶ doŶe ďǇ UN WoŵeŶ, aŶd to ĐoŶtiŶue the effoƌts to eŶd geŶdeƌ-ďased ǀioleŶĐe 
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iŶ Moldoǀa ďǇ pƌoduĐiŶg ǀideo ŵateƌials as adǀoĐaĐǇ aŶd loďďǇ ŵateƌials foƌ ŵass-ŵedia aŶd soĐial ŵedia, UN 
WoŵeŶ seeks a ĐoŵpaŶǇ ǁhiĐh ǁill pƌoduĐe the sĐeŶaƌios aŶd ǀideos foƌ ϭϬ ;teŶͿ diffeƌeŶt ǀideos iŶ ϯ laŶguages 
;‘O/‘U/ENͿ thƌoughout the peƌiod of MaǇ-OĐtoďeƌ ϮϬϭϳ. The ĐoŵpaŶǇ ǁill also pƌoǀide photogƌaphǇ seƌǀiĐes 
to seleĐt ŵeetiŶgs aŶd field ǀisits. 

“COPE of WORK 

UŶdeƌ the oǀeƌall guidaŶĐe aŶd diƌeĐt supeƌǀisioŶ of the UN WoŵeŶ Pƌogƌaŵŵe “peĐialist aŶd iŶ Đlose 
ĐollaďoƌatioŶ ǁith CoŵŵuŶiĐatioŶs AssoĐiate, the seleĐted ĐoŵpaŶǇ/oƌgaŶizatioŶ ǁill ďe ƌespoŶsiďle foƌ 
pƌoduĐtioŶ of ϭϬ ;teŶͿ iŶfoƌŵatiǀe ǀideos iŶ thƌee laŶguages eaĐh to ďe ďƌoadĐasted oŶ TV aŶd IŶteƌŶet. 

Tasks  

Task ϭ 

PƌoduĐtioŶ of ϭ ǀideo spot oŶ Results - iŶ ϯ laŶguages ;up to ϱ ŵiŶutes eaĐhͿ 

The ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ deǀelopŵeŶt of a huŵaŶ-ĐeŶteƌed, attƌaĐtiǀe ǀideo that shoǁs hoǁ UN 
WoŵeŶ aŶd its paƌtŶeƌs͛ ǁoƌk iŵpaĐted people͛s liǀes. The ǀideo ǁill ĐoŶsist of iŶteƌǀieǁs iŶ a feǁ loĐal 
ĐoŵŵuŶities ĐoŵďiŶed ǁith ǀideo-gƌaphiĐs. 

As paƌt of this stage, the ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ: 

ϭ. DeǀelopŵeŶt of a sĐƌipt foƌ the ǀideo spot ďased oŶ a ĐoŶĐept pƌoǀided ďǇ UN WoŵeŶ. UN WoŵeŶ ǁill 
pƌoǀide suppoƌt iŶ ideŶtifiĐatioŶ of adeƋuate ƌesouƌĐes to ďe aŶalǇzed ďǇ the ĐoŵpaŶǇ ďefoƌe 
deǀelopiŶg the sĐƌipts. The ĐoŵpaŶǇ should ďe fleǆiďle to aĐĐept ĐoŵŵeŶts aŶd addƌess theŵ iŶ due 
tiŵe.  

Ϯ. ColleĐtiŶg iŶteƌǀieǁs. Based oŶ the seleĐted stoƌies, the filŵiŶg Đƌeǁ ǁill tƌaǀel to ϱ-ϳ loĐatioŶs iŶ 
Moldoǀa aŶd soŵe loĐatioŶs iŶ ChisiŶau to filŵ iŶteƌǀieǁs ǁith ǁoŵeŶ aŶd ŵeŶ iŶ aĐtioŶ, at ǁoƌk oƌ iŶ 
theiƌ Ŷoƌŵal suƌƌouŶdiŶgs. 

ϯ. The ĐoŵpaŶǇ is ƌespoŶsiďle foƌ eŶsuƌiŶg the high ƋualitǇ of ǀideo.  

ϰ. Video-gƌaphiĐs. The ǀideo iŶteƌǀieǁs ǁill ďe Đoupled ǁith ŵoǀiŶg teǆt aŶd ǀideo-gƌaphiĐs. UN WoŵeŶ 
ǁill pƌoǀide the ƌeleǀaŶt data to ďe iŶĐluded iŶ the gƌaphiĐs. 

ϱ. PƌeseŶtiŶg the dƌaft ǀideo to UN WoŵeŶ Moldoǀa. 

ϲ. Based oŶ ƌeĐeiǀed feedďaĐk, the ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ fuƌtheƌ ƌeǀisioŶ aŶd adjustiŶg of the 
ǀideo. FiŶal ǀideo spots should ďe appƌoǀed ďǇ UN WoŵeŶ Moldoǀa. 

ϳ. The ĐoŵpaŶǇ should ďe ƌespoŶsiďle to oǀeƌall ĐooƌdiŶatioŶ of the ǀideo pƌoduĐtioŶ: settiŶg the 
ŶeĐessaƌǇ eƋuipŵeŶt, tƌaŶspoƌtatioŶ, filŵiŶg pƌoĐess, etĐ. 

ϴ. Video should ďe plaǇaďle oŶ all ŵajoƌ desktop aŶd ŵoďile platfoƌŵs -> WiŶdoǁs, iO“, AŶdƌoid. 

Post pƌoduĐtioŶ 

The seleĐted ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ folloǁiŶg: 

Pƌoǀide all post-pƌoduĐtioŶ suppoƌts, editiŶg, ŵiǆiŶg, tƌaŶsitioŶs, titles, disĐlaiŵeƌ, Đƌedits aŶd effeĐts, iŶĐludiŶg:  

 All eƋuipŵeŶt should ďe pƌoǀided aŶd used ďǇ the ĐoŵpaŶǇ. 
 Close ĐooƌdiŶatioŶ ǁith UN WoŵeŶ Moldoǀa to eŶsuƌe pƌopeƌ oǀeƌsight aŶd supeƌǀisioŶ of all editoƌial 

deĐisioŶs iŶ pƌoduĐtioŶ. 
 EŶsuƌe tƌaŶslatioŶ iŶ ‘ussiaŶ aŶd EŶglish. TƌaŶslatioŶ aŶd suďtitles should ďe eŶsuƌed ďǇ the ĐoŵpaŶǇ 

aŶd appƌoǀed ďǇ UN WoŵeŶ Moldoǀa. 
The ĐoŵpaŶǇ should pƌoǀide all the appƌopƌiate foƌŵats aŶd sizes of the ǀideos foƌ soĐial ŵedia ĐhaŶŶels, 
ǁeďsites aŶd TV statioŶs.  
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Deliǀeƌaďles aŶd Tiŵefƌaŵe 

DuƌiŶg the iŵpleŵeŶtatioŶ of this assigŶŵeŶt, the ĐoŵpaŶǇ shall ďe ƌespoŶsiďle foƌ deliǀeƌiŶg of the folloǁiŶg 
outputs, ĐoŵpƌisiŶg of the ŵaiŶ ŵilestoŶes: 

No  Deliǀeƌaďles TeŶtatiǀe tiŵefƌaŵe foƌ 
aĐĐoŵplishŵeŶt of task 

PeƌĐeŶtage of 
ŵilestoŶe/output 

ϭ.  PƌeseŶtiŶg the dƌaft sĐƌipts foƌ ϭ ǀideo  WithiŶ ϯ ǁoƌk daǇs folloǁiŶg 
the date of ĐoŶtƌaĐt sigŶiŶg 

ϮϬ% 

Ϯ.  PƌeseŶtiŶg dƌaft ǀideo foƌ feedďaĐk BǇ MaǇ Ϯϱ, ϮϬϭϳ ϯϬ% 

ϯ.  PƌeseŶtiŶg the fiŶal ǀideo spots, ďased oŶ 
feedďaĐk ƌeĐeiǀed 

BǇ JuŶe ϭ, ϮϬϭϳ ϱϬ% 

Task Ϯ 

PƌoduĐe a shoƌt jouƌŶalistiĐ ǀideo ƌepoƌt ;up to ϭϬ ŵiŶutesͿ ĐoǀeƌiŶg ŵaiŶ ŵeetiŶgs ;iŶĐludiŶg iŶteƌǀieǁsͿ 
duƌiŶg ϭ daǇ. 

The ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ: 

ϭ. FilŵiŶg at iŵpoƌtaŶt ŵeetiŶgs iŶ ChișiŶău as ǁell as filŵiŶg ƌeleǀaŶt iŶteƌǀieǁs. The ĐoŵpaŶǇ should ďe 
fleǆiďle to aĐĐept ĐoŵŵeŶts aŶd addƌess theŵ iŶ due tiŵe. 

Ϯ. The ĐoŵpaŶǇ is ƌespoŶsiďle foƌ eŶsuƌiŶg the high ƋualitǇ of ǀideo.  

ϯ. PƌeseŶtiŶg the dƌaft ǀideo to UN WoŵeŶ Moldoǀa. 

ϰ. Based oŶ ƌeĐeiǀed feedďaĐk, the ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ fuƌtheƌ ƌeǀisioŶ aŶd adjustiŶg of the 
ǀideo. FiŶal ǀideo should ďe appƌoǀed ďǇ UN WoŵeŶ Moldoǀa. 

ϱ. The ĐoŵpaŶǇ should ďe ƌespoŶsiďle to oǀeƌall ĐooƌdiŶatioŶ ǀideo pƌoduĐtioŶ pƌoĐess:  settiŶg the 
ŶeĐessaƌǇ eƋuipŵeŶt ;iŶĐludiŶg lights, ŵiĐƌophoŶes, Đaŵeƌas, etĐͿ, tƌaŶspoƌtatioŶ, filŵiŶg pƌoĐess. 

ϲ. Video should ďe plaǇaďle oŶ all ŵajoƌ desktop aŶd ŵoďile platfoƌŵs -> WiŶdoǁs, iO“, AŶdƌoid. 

ϳ. The ĐoŵpaŶǇ ǁill Đoǀeƌ its oǁŶ tƌaŶspoƌtatioŶ Đosts ƌelated to this task. 

Post pƌoduĐtioŶ 

Pƌoǀide all post-pƌoduĐtioŶ suppoƌts, editiŶg, ŵiǆiŶg, tƌaŶsitioŶs, titles, disĐlaiŵeƌ, Đƌedits aŶd effeĐts, iŶĐludiŶg:  

 All eƋuipŵeŶt should ďe pƌoǀided aŶd used ďǇ the ĐoŵpaŶǇ. 
 Close ĐooƌdiŶatioŶ ǁith UN WoŵeŶ Moldoǀa to eŶsuƌe pƌopeƌ oǀeƌsight aŶd supeƌǀisioŶ of all editoƌial 

deĐisioŶs iŶ pƌoduĐtioŶ. 
 EŶsuƌe tƌaŶslatioŶ iŶ ‘ussiaŶ aŶd EŶglish. TƌaŶslatioŶ aŶd suďtitles should ďe eŶsuƌed ďǇ the ĐoŵpaŶǇ 

aŶd appƌoǀed ďǇ UN WoŵeŶ Moldoǀa. 

Deliǀeƌaďles aŶd Tiŵefƌaŵe 

DuƌiŶg the iŵpleŵeŶtatioŶ of this assigŶŵeŶt, the ĐoŵpaŶǇ shall ďe ƌespoŶsiďle foƌ deliǀeƌiŶg of the folloǁiŶg 
outputs, ĐoŵpƌisiŶg of the ŵaiŶ ŵilestoŶes: 

No  Deliǀeƌaďles TeŶtatiǀe tiŵefƌaŵe foƌ 
aĐĐoŵplishŵeŶt of task 

PeƌĐeŶtage of 
ŵilestoŶe/output 

PƌeseŶtiŶg sĐƌipt foƌ ǀideo-ƌepoƌt  JuŶe ϯ, ϮϬϭϳ ϮϬ% 

Ϯ.  PƌeseŶtiŶg dƌaft ǀideo foƌ feedďaĐk WithiŶ ϰϴ houƌs fƌoŵ eŶd of 
filŵiŶg pƌoĐess 

ϯϬ% 

ϯ. PƌeseŶtiŶg the fiŶal ǀideo-ƌepoƌt, ďased oŶ 
feedďaĐk ƌeĐeiǀed 

WithiŶ ϰϴ houƌs fƌoŵ ƌeĐeiǀiŶg 
the feedďaĐk 

ϱϬ% 
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Task ϯ 

PƌoduĐtioŶ of ϭ ǀideo aŶiŵatioŶ oŶ CEDAW iŶ ϯ laŶguages ;up to ϯ ŵiŶutes eaĐhͿ 

The ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ the deǀelopŵeŶt of aŶ attƌaĐtiǀe ǀideo aŶiŵatioŶ to eǆplaiŶ the ŵaiŶ poiŶts 
of The CoŶǀeŶtioŶ oŶ the EliŵiŶatioŶ of all Foƌŵs of DisĐƌiŵiŶatioŶ AgaiŶst WoŵeŶ ;CEDAWͿ. UN WoŵeŶ ǁill 
pƌoǀide a siŵplified ǀeƌsioŶ of CEDAW iŶ ‘oŵaŶiaŶ aŶd ǀideo ĐoŶĐept. 

As paƌt of this stage, the ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ: 

ϭ. DeǀelopŵeŶt of a sĐƌipt foƌ the ǀideo spot. The ĐoŵpaŶǇ ǁith the suppoƌt of UN WoŵeŶ ǁill ideŶtifǇ 
the ŵaiŶ ideas to ďe illustƌated iŶ the ǀideo Đoǀeƌed iŶ the ǀideo aŶiŵatioŶ, as ǁell as ƌeleǀaŶt faĐts aŶd 
statistiĐs. The ĐoŵpaŶǇ should ďe fleǆiďle to aĐĐept ĐoŵŵeŶts aŶd addƌess theŵ iŶ due tiŵe.  

Ϯ. The ĐoŵpaŶǇ is ƌespoŶsiďle foƌ eŶsuƌiŶg the high ƋualitǇ of ǀideo. 

ϯ. PƌeseŶtiŶg the dƌaft ǀideo to UN WoŵeŶ Moldoǀa. 

ϰ. Based oŶ ƌeĐeiǀed feedďaĐk, the ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ fuƌtheƌ ƌeǀisioŶ aŶd adjustiŶg of the 
ǀideo. FiŶal ǀideo should ďe appƌoǀed ďǇ UN WoŵeŶ Moldoǀa. 

ϱ. The ĐoŵpaŶǇ should ďe ƌespoŶsiďle foƌ the oǀeƌall ǀideo pƌoduĐtioŶ pƌoĐess: settiŶg the ŶeĐessaƌǇ 
eƋuipŵeŶt, tƌaŶspoƌtatioŶ, filŵiŶg pƌoĐess. 

ϲ. Video should ďe plaǇaďle oŶ all ŵajoƌ desktop aŶd ŵoďile platfoƌŵs -> WiŶdoǁs, iO“, AŶdƌoid. 

Post pƌoduĐtioŶ 

The ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle to pƌoǀide all post-pƌoduĐtioŶ suppoƌts, editiŶg, ŵiǆiŶg, tƌaŶsitioŶs, titles, 
disĐlaiŵeƌ, Đƌedits aŶd effeĐts, iŶĐludiŶg:  

 All eƋuipŵeŶt should ďe pƌoǀided aŶd used ďǇ the ĐoŵpaŶǇ. 
 Close ĐooƌdiŶatioŶ ǁith UN WoŵeŶ Moldoǀa to eŶsuƌe pƌopeƌ oǀeƌsight aŶd supeƌǀisioŶ of all editoƌial 

deĐisioŶs iŶ pƌoduĐtioŶ. 
 EŶsuƌe suďtitles iŶ ‘ussiaŶ aŶd EŶglish. TƌaŶslatioŶ of suďtitles should ďe eŶsuƌed ďǇ the ĐoŵpaŶǇ aŶd 

appƌoǀed ďǇ UN WoŵeŶ Moldoǀa. 
 EŶsuƌe ǀoiĐe oǀeƌ the ǀideo iŶ ϯ laŶguages ;EŶglish, ‘oŵaŶiaŶ, ‘ussiaŶͿ 
 The ĐoŵpaŶǇ should pƌoǀide all the appƌopƌiate foƌŵats aŶd sizes of the ǀideos foƌ soĐial ŵedia 

ĐhaŶŶels, ǁeďsites aŶd TV statioŶs.  

 
Deliǀeƌaďles aŶd Tiŵefƌaŵe 

DuƌiŶg the iŵpleŵeŶtatioŶ of this assigŶŵeŶt, the ĐoŵpaŶǇ shall ďe ƌespoŶsiďle foƌ deliǀeƌiŶg of the folloǁiŶg 
outputs, ĐoŵpƌisiŶg of the ŵaiŶ ŵilestoŶes: 

No  Deliǀeƌaďles TeŶtatiǀe tiŵefƌaŵe foƌ 
aĐĐoŵplishŵeŶt of task 

PeƌĐeŶtage of 
ŵilestoŶe/output 

ϭ.  PƌeseŶtiŶg the dƌaft sĐƌipts foƌ ϭ ǀideo  JuŶe ϭϱ, ϮϬϭϳ ϮϬ% 

Ϯ.  PƌeseŶtiŶg dƌaft ǀideo foƌ feedďaĐk BǇ JuŶe ϯϬ, ϮϬϭϳ ϯϬ% 

ϯ. PƌeseŶtiŶg the fiŶal ǀideo spots, ďased oŶ 
feedďaĐk ƌeĐeiǀed 

BǇ JulǇ ϱ, ϮϬϭϳ ϱϬ% 
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Task ϰ 

PƌoduĐtioŶ of ϳ ǀideos iŶ ϯ laŶguages eaĐh ;up to ϯ ŵiŶutes eaĐhͿ foƌ ϭϲ DaǇs CaŵpaigŶ 

The ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ the eŶtiƌe pƌoĐess of ǀideo pƌoduĐtioŶ of ϳ huŵaŶ-ĐeŶteƌed ǀideos that ǁill 
ďe paƌt of the ϭϲ daǇs ĐaŵpaigŶ to eŶd geŶdeƌ-ďased ǀioleŶĐe. UN WoŵeŶ Moldoǀa iŶ paƌtŶeƌship ǁith the 
MiŶistƌǇ of Laďouƌ ǁill pƌoǀide the ĐoŶĐept aŶd adeƋuate ƌesouƌĐes to ďe aŶalǇzed ďǇ the ĐoŵpaŶǇ ďefoƌe 
deǀelopiŶg the sĐƌipts. The ǀideo ǁill ĐoŶsist of iŶteƌǀieǁs ĐoŵďiŶed ǁith ǀideo-gƌaphiĐs. 

The ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ: 

ϭ. DeǀelopŵeŶt of a sĐƌipt foƌ the ǀideos ďased oŶ geŶeƌal ĐoŶĐept pƌoǀided ďǇ UN WoŵeŶ. 

Ϯ. UN WoŵeŶ Moldoǀa iŶ paƌtŶeƌship ǁith the MiŶistƌǇ of Laďouƌ ǁill pƌoǀide suppoƌt iŶ ideŶtifiĐatioŶ of 
adeƋuate ƌesouƌĐes to ďe aŶalǇzed ďǇ the ĐoŵpaŶǇ ďefoƌe deǀelopiŶg the sĐƌipts. The ĐoŵpaŶǇ should 
ďe fleǆiďle to aĐĐept ĐoŵŵeŶts aŶd addƌess theŵ iŶ due tiŵe.  

ϯ. ColleĐtiŶg iŶteƌǀieǁs. Based oŶ the seleĐted iŶteƌǀieǁees, the filŵiŶg Đƌeǁ ǁill tƌaǀel to up to ϳ loĐatioŶs 
iŶ Moldoǀa to filŵ the iŶteƌǀieǁs. 

ϰ. The ĐoŵpaŶǇ is ƌespoŶsiďle foƌ eŶsuƌiŶg the high ƋualitǇ of ǀideo.  

ϱ. Video-gƌaphiĐs. The ǀideo iŶteƌǀieǁ ǁill ďe Đoupled ǁith ŵoǀiŶg teǆt aŶd ǀideo-gƌaphiĐs. UN WoŵeŶ 
ǁill pƌoǀide the ŶeĐessaƌǇ ĐoŶteŶt foƌ the ǀideo-gƌaphiĐs. 

ϲ. PƌeseŶtiŶg the dƌaft ǀideo to UN WoŵeŶ Moldoǀa. 

ϳ. Based oŶ ƌeĐeiǀed feedďaĐk, the ĐoŵpaŶǇ ǁill ďe ƌespoŶsiďle foƌ fuƌtheƌ ƌeǀisioŶ aŶd adjustiŶg of the 
ǀideo. FiŶal ǀideo spots should ďe appƌoǀed ďǇ UN WoŵeŶ Moldoǀa. 

ϴ. The ĐoŵpaŶǇ should ďe ƌespoŶsiďle to oǀeƌall ĐooƌdiŶatioŶ ǀideo pƌoduĐtioŶ pƌoĐess:  settiŶg the 
ŶeĐessaƌǇ eƋuipŵeŶt, tƌaŶspoƌtatioŶ, filŵiŶg pƌoĐess. 

ϵ. Video should ďe plaǇaďle oŶ all ŵajoƌ desktop aŶd ŵoďile platfoƌŵs -> WiŶdoǁs, iO“, AŶdƌoid. 

Post pƌoduĐtioŶ 

Pƌoǀide all post-pƌoduĐtioŶ suppoƌts, editiŶg, ŵiǆiŶg, tƌaŶsitioŶs, titles, disĐlaiŵeƌ, Đƌedits aŶd effeĐts, iŶĐludiŶg:  

 All eƋuipŵeŶt should ďe pƌoǀided aŶd used ďǇ the ĐoŵpaŶǇ. 
 Close ĐooƌdiŶatioŶ ǁith UN WoŵeŶ Moldoǀa to eŶsuƌe pƌopeƌ oǀeƌsight aŶd supeƌǀisioŶ of all editoƌial 

deĐisioŶs iŶ pƌoduĐtioŶ. 
 EŶsuƌe tƌaŶslatioŶ iŶ ‘ussiaŶ aŶd EŶglish. TƌaŶslatioŶ aŶd suďtitles should ďe eŶsuƌed ďǇ the ĐoŵpaŶǇ 

aŶd appƌoǀed ďǇ UN WoŵeŶ Moldoǀa. 
The ĐoŵpaŶǇ should pƌoǀide all the appƌopƌiate foƌŵats aŶd sizes of the ǀideos foƌ soĐial ŵedia ĐhaŶŶels, 
ǁeďsites aŶd TV statioŶs.  

Deliǀeƌaďles aŶd Tiŵefƌaŵe 

DuƌiŶg the iŵpleŵeŶtatioŶ of this assigŶŵeŶt, the ĐoŵpaŶǇ shall ďe ƌespoŶsiďle foƌ deliǀeƌiŶg of the folloǁiŶg 
outputs, ĐoŵpƌisiŶg of the ŵaiŶ ŵilestoŶes: 

No  Deliǀeƌaďles TeŶtatiǀe tiŵefƌaŵe foƌ 
aĐĐoŵplishŵeŶt of task 

PeƌĐeŶtage of 
ŵilestoŶe/output 

ϭ.  PƌeseŶtiŶg the dƌaft sĐƌipts foƌ ϳ ǀideos August Ϯϱ, ϮϬϭϳ ϮϬ% 

Ϯ.  PƌeseŶtiŶg dƌaft ǀideos foƌ feedďaĐk “epteŵďeƌ ϭϱ, ϮϬϭϳ ϯϬ% 

ϯ.  PƌeseŶtiŶg the fiŶal ǀideo spots, ďased oŶ 
feedďaĐk ƌeĐeiǀed 

OĐtoďeƌ ϯϭ, ϮϬϭϳ ϱϬ% 
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IŶtelleĐtual PƌopeƌtǇ:  

All iŶfoƌŵatioŶ peƌtaiŶiŶg to this assigŶŵeŶt ;doĐuŵeŶtaƌǇ, audio, digital, ĐǇďeƌ, pƌojeĐt doĐuŵeŶts, etĐ.Ϳ 
ďeloŶgiŶg to UN WoŵeŶ, ǁhiĐh the CoŵpaŶǇ ŵaǇ Đoŵe iŶto ĐoŶtaĐt ǁith iŶ the peƌfoƌŵaŶĐe of its duties uŶdeƌ 
this assigŶŵeŶt shall ƌeŵaiŶ the pƌopeƌtǇ of UN WoŵeŶ ǁho shall haǀe eǆĐlusiǀe ƌights oǀeƌ theiƌ use. The 
pƌoduĐt ǁill ďe used ďǇ UN WoŵeŶ foƌ a ŶoŶ-ĐoŵŵeƌĐial puƌpose aŶd ǁill aiŵ at ƌaisiŶg aǁaƌeŶess aŶd ĐhaŶgiŶg 
eǆistiŶg peƌĐeptioŶs aŶd ďehaǀiouƌs iŶ the aƌea of ǀioleŶĐe agaiŶst ǁoŵeŶ aŶd geŶdeƌ eƋualitǇ oǀeƌall. EǆĐept 
foƌ puƌposes of this assigŶŵeŶt, the iŶfoƌŵatioŶ shall Ŷot ďe disĐlosed to the puďliĐ Ŷoƌ used iŶ ǁhateǀeƌ ǁithout 
ǁƌitteŶ peƌŵissioŶ of the ClieŶt iŶ liŶe ǁith the ŶatioŶal aŶd IŶteƌŶatioŶal CopǇƌight Laǁs appliĐaďle. “till, the 
Đƌedit foƌ the pƌoduĐtioŶ of the ǀideo ǁill ďe giǀeŶ to the ĐoŵpaŶǇ. 

MaŶageŵeŶt aƌƌaŶgeŵeŶts 

OƌgaŶizatioŶal “ettiŶg 

The CoŵpaŶǇ ǁill ǁoƌk uŶdeƌ the oǀeƌall guidaŶĐe aŶd diƌeĐt supeƌǀisioŶ of UN WoŵeŶ Pƌogƌaŵŵe “peĐialist 
aŶd iŶ Đlose ĐollaďoƌatioŶ ǁith CoŵŵuŶiĐatioŶs AssoĐiate. UN WoŵeŶ ǁill pƌoǀide the seleĐted 
oƌgaŶizatioŶ/ĐoŵpaŶǇ all the ŶeĐessaƌǇ ŵateƌials foƌ a ďetteƌ uŶdeƌstaŶdiŶg of the ĐoŶteǆt aŶd foƌ the suĐĐessful 
fulfilŵeŶt of the task.  

LoĐatioŶ of ǁoƌk: 

The CoŵpaŶǇ/oƌgaŶizatioŶ ǁill Ŷot ďe loĐated iŶ the UN WoŵeŶ OffiĐe foƌ the iŵpleŵeŶtatioŶ of the 
assigŶŵeŶt.  

Tƌaǀel aŶd otheƌ logistiĐ aƌƌaŶgeŵeŶts 

IŶ Đase of tƌaŶspoƌtatioŶ Đosts, the ĐoŵpaŶǇ should eŶǀisage theŵ iŶ the suďŵitted fiŶaŶĐial offeƌ. The 
ĐoŵpaŶǇ/oƌgaŶisatioŶ ǁill also ďe ƌespoŶsiďle foƌ all adŵiŶistƌatiǀe issues assoĐiated ǁith uŶdeƌtakiŶg this 
assigŶŵeŶt.  

PeƌfoƌŵaŶĐe eǀaluatioŶ 

CoŶtƌaĐtoƌ͛s peƌfoƌŵaŶĐe ǁill ďe eǀaluated agaiŶst suĐh Đƌiteƌia as: tiŵeliŶess, ƌespoŶsiďilitǇ, iŶitiatiǀe, 
ĐoŵŵuŶiĐatioŶ, ĐƌeatiǀitǇ, aĐĐuƌaĐǇ aŶd ƋualitǇ of the pƌoduĐts deliǀeƌed. 

FiŶaŶĐial aƌƌaŶgeŵeŶts 

PaǇŵeŶt ǁill ďe disďuƌsed upoŶ suďŵissioŶ aŶd appƌoǀal of deliǀeƌaďles, Đeƌtified ďǇ UN WoŵeŶ Pƌogƌaŵŵe 
“peĐialist, iŶdiĐatiŶg that the seƌǀiĐes haǀe ďeeŶ satisfaĐtoƌilǇ peƌfoƌŵed. 

 
‘EQUI‘EMENT“ to O‘GANI)ATION“ 

ϭ. OffiĐiallǇ ƌegisteƌed legal eŶtitǇ ǁith full ĐapaĐitǇ to aĐt;  
Ϯ. At least ϯ Ǉeaƌs͛ eǆpeƌieŶĐe iŶ audioǀisual ŵedia pƌoduĐtioŶ iŶĐludiŶg pƌoduĐtioŶ of ǀideo-gƌaphiĐs;  
ϯ. Haǀe pƌoǀeŶ eǆpeƌieŶĐe iŶ ĐoŶduĐtiŶg siŵilaƌ ǁoƌks/pƌojeĐts. The pƌeǀious ǁoƌk eǆpeƌieŶĐe iŶ pƌoŵotioŶ 

of huŵaŶ ƌights aŶd/ oƌ geŶdeƌ eƋualitǇ ǁill ďe ĐoŶsideƌed aŶ asset; 
ϰ. Pƌeǀious eǆpeƌieŶĐe iŶ ǁoƌkiŶg ǁith UN WoŵeŶ oƌ otheƌ UN AgeŶĐies ǁill ďe ĐoŶsideƌed aŶ asset; 
ϱ. AǀailaďilitǇ of teĐhŶiĐal aŶd huŵaŶ ƌesouƌĐes foƌ suĐĐessful iŵpleŵeŶtatioŶ of the assigŶŵeŶt; 
ϲ. AdheƌeŶĐe to UN/UN WoŵeŶ geŶeƌal teƌŵs aŶd ĐoŶditioŶs of paǇŵeŶt aŶd ǁoƌk. 

The oƌgaŶizatioŶ of the task teaŵ is of ultiŵate iŵpoƌtaŶĐe. The ƌeƋuiƌed eǆpeƌieŶĐe of the pƌojeĐt teaŵ shall 
ďe eǆpliĐitlǇ desĐƌiďed iŶ theiƌ CVs. The teaŵ ŵust iŶĐlude: 

aͿ Teaŵ Leadeƌ 
 Degƌee iŶ ĐoŵŵuŶiĐatioŶs, jouƌŶalisŵ oƌ aŶǇ otheƌ ƌelated field ƌeleǀaŶt to the assigŶŵeŶt; 
 At least ϯ Ǉeaƌs as a teaŵ/gƌoup leadeƌ/ŵaŶageƌ iŶ uŶdeƌtakiŶg siŵilaƌ assigŶŵeŶts; 
 At least ϯ Ǉeaƌs of eǆpeƌieŶĐe iŶ ǁƌitiŶg sĐƌipt, pƌoduĐiŶg audio/ǀisual ŵateƌials like, spots/jiŶgles, 

doĐuŵeŶtaƌies, ƌadio pƌogƌaŵs ďoth foƌ ƌadio aŶd TV ĐhaŶŶels; 
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 DeŵoŶstƌated eǆpeƌieŶĐe ǁoƌkiŶg ǁith GoǀeƌŶŵeŶtal aŶd NoŶ-GoǀeƌŶŵeŶtal oƌgaŶizatioŶs oŶ siŵilaƌ 
assigŶŵeŶts ǁill ďe ĐoŶsideƌed aŶ adǀaŶtage; 

 Pƌeǀious ǁoƌk eǆpeƌieŶĐe iŶ huŵaŶ ƌights, ǁoŵeŶ͛s eŵpoǁeƌŵeŶt aŶd/ oƌ geŶdeƌ eƋualitǇ ǁill ďe 
ĐoŶsideƌed aŶ asset; 

 EǆpeƌieŶĐe ǁith UN oƌ otheƌ oƌgaŶizatioŶs, iŶĐludiŶg doŶoƌs aŶd stakeholdeƌs ǁill ďe ĐoŶsideƌed aŶ 
asset; 

 FlueŶĐǇ iŶ ‘oŵaŶiaŶ aŶd ‘ussiaŶ 
 WoƌkiŶg kŶoǁledge of EŶglish ǁill ďe ĐoŶsideƌed aŶ asset 
 

ďͿ CaŵeƌapeƌsoŶ:  

The ĐaŵeƌapeƌsoŶ shall ǁoƌk to filŵ liǀelǇ iŶteƌǀieǁs takiŶg iŶto aĐĐouŶt lightiŶg, loĐatioŶ of the iŶteƌǀieǁs aŶd 
oǀeƌall settiŶg.  

 Degƌee iŶ ĐiŶeŵatogƌaphǇ, jouƌŶalisŵ aŶd ĐoŵŵuŶiĐatioŶ sĐieŶĐes aŶd photogƌaphǇ oƌ aŶǇ otheƌ 
ƌelated field ƌeleǀaŶt to the assigŶŵeŶt 

 At least ϯ Ǉeaƌs of pƌeǀious ǁoƌk eǆpeƌieŶĐe iŶ pƌofessioŶal ĐaŵeƌapeƌsoŶ of TV spots, doĐuŵeŶtaƌǇ, 
telefilŵ aŶd suĐh ƌeleǀaŶt field of pƌoduĐtioŶ 

 DeŵoŶstƌated eǆpeƌieŶĐe ǁoƌkiŶg ǁith GoǀeƌŶŵeŶtal aŶd NoŶ-GoǀeƌŶŵeŶtal oƌgaŶizatioŶs ǁill ďe 
ĐoŶsideƌed aŶ adǀaŶtage; 

 EǆpeƌieŶĐe ǁith UN oƌ otheƌ oƌgaŶizatioŶs, iŶĐludiŶg doŶoƌs aŶd stakeholdeƌs ǁill ďe ĐoŶsideƌed aŶ 
asset; 

 FlueŶĐǇ iŶ ‘oŵaŶiaŶ aŶd ‘ussiaŶ. 
 

ĐͿ AŶiŵatioŶ/gƌaphiĐ desigŶeƌ:  

The AŶiŵatioŶ/gƌaphiĐ desigŶeƌ shall ǁoƌk to ŵake the ǀideo spots liǀelǇ, ĐatĐhǇ, easǇ to uŶdeƌstaŶd, aŶd 
ŵeŵoƌaďle thƌough ǀideo-gƌaphiĐs. 

 Degƌee iŶ ĐiŶeŵatogƌaphǇ, jouƌŶalisŵ aŶd ĐoŵŵuŶiĐatioŶ sĐieŶĐes aŶd photogƌaphǇ oƌ aŶǇ otheƌ 
ƌelated field ƌeleǀaŶt to the assigŶŵeŶt 

 At least ϯ Ǉeaƌs of pƌeǀious ǁoƌk eǆpeƌieŶĐe iŶ pƌofessioŶal ǀideogƌaphǇ of TV spots, doĐuŵeŶtaƌǇ, 
telefilŵ aŶd suĐh ƌeleǀaŶt field of pƌoduĐtioŶ 

 DeŵoŶstƌated eǆpeƌieŶĐe ǁoƌkiŶg ǁith GoǀeƌŶŵeŶtal aŶd NoŶ-GoǀeƌŶŵeŶtal oƌgaŶizatioŶs ǁill ďe 
ĐoŶsideƌed aŶ adǀaŶtage; 

 EǆpeƌieŶĐe ǁith UN oƌ otheƌ oƌgaŶizatioŶs, iŶĐludiŶg doŶoƌs aŶd stakeholdeƌs ǁill ďe ĐoŶsideƌed aŶ 
asset; 

 FlueŶĐǇ iŶ ‘oŵaŶiaŶ aŶd ‘ussiaŶ. 
 

Teaŵ Leadeƌ ǁill oǀeƌsee the oǀeƌall tasks of ĐoŶteŶt fiŶalizatioŶ, desigŶiŶg, aŶd pƌoduĐtioŶ of aďoǀeŵeŶtioŶed 
tasks.  

The Teaŵ Leadeƌ ǁill ďe iŶ Đhaƌge of the ĐooƌdiŶatioŶ aŶd adŵiŶistƌatiǀe tasks of the assigŶŵeŶt, as ǁell as 
ďeiŶg ƌespoŶsiďle foƌ ĐoŶtaĐtiŶg aŶd iŶfoƌŵiŶg UN WoŵeŶ Pƌogƌaŵ “peĐialist aŶd CoŵŵuŶiĐatioŶs AssoĐiate 
ǁith ƌegaƌd to all aspeĐts ƌelated to the eǆeĐutioŶ of the ĐoŶtƌaĐt. The Teaŵ Leadeƌ shall pƌoǀide UN WoŵeŶ 
ǁith fƌeƋueŶt updates oŶ the pƌogƌess of the assigŶŵeŶt aŶd otheƌ ƌeleǀaŶt aspeĐts of the ǁoƌk. The eŶtiƌe teaŵ 
is ƌespoŶsiďle foƌ the ĐoŶteŶt aŶd ƋualitǇ of all the deliǀeƌaďles, aŶd ŵakiŶg suƌe that theǇ aƌe iŶ liŶe ǁith 
oďjeĐtiǀes set foƌ this ĐoŶtƌaĐt. 
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ANNEX Ϯ 

 QUOTATION “UBMI““ION FORM“  
“TATEMENT OF CONFIRMATION 

 [The supplieƌ shall fill iŶ this foƌŵ ǁith Ŷo alteƌatioŶs oƌ suďstitutioŶs to its foƌŵat aŶd ĐoŶteŶt] 
 
To: UN WoŵeŶ Date: [iŶseƌt date of QuotatioŶ “uďŵissioŶ] 
ϭϯϭ, ϯϭ August ϭϵϴϵ,  
ChisiŶau, Moldoǀa 
 

We, the uŶdeƌsigŶed, deĐlaƌe that:  

;aͿ We ;ƌepƌeseŶtatiǀes of this ĐoŵpaŶǇ, iŶĐlusiǀe of aŶǇ assoĐiated legal ƌepƌeseŶtatiǀesͿ haǀe eǆaŵiŶed the 
ŵiŶiŵuŵ ƌeƋuiƌeŵeŶts, teƌŵs aŶd Đlauses aŶd haǀe Ŷo ƌeseƌǀatioŶs to the ‘FQ iŶĐludiŶg all aŶŶeǆes;  

;ďͿ We agƌee to aďide ďǇ this ‘FQ aŶd iŶ aĐĐoƌdaŶĐe ǁith the UN WoŵeŶ GeŶeƌal CoŶditioŶs of CoŶtƌaĐt ;AŶŶeǆ 
ϰͿ aŶd ǁill Ŷot ƌeƋuest aŶǇ ĐhaŶges to the eǆistiŶg teƌŵs, ĐoŶditioŶs aŶd Đlauses; 

;ĐͿ We offeƌ to supplǇ iŶ ĐoŶfoƌŵitǇ ǁith the RFQϭϳ/Ϭϭϰϵϳ - CoŵpaŶǇ to pƌoǀide ǀideo pƌoduĐtioŶ seƌǀiĐes 
foƌ ϭϬ iŶfoƌŵatiǀe ǀideo spots to iŶĐƌease aǁaƌeŶess oŶ eŶdiŶg ǀioleŶĐe agaiŶst ǁoŵeŶ iŶ Moldoǀa aŶd 
oŶ geŶdeƌ eƋualitǇ oǀeƌall aŶd uŶdeƌtake, if ouƌ offeƌ is aĐĐepted, to ĐoŵŵeŶĐe aŶd Đoŵplete deliǀeƌǇ of 
all seƌǀiĐes speĐified iŶ the ĐoŶtƌaĐt ǁithiŶ the tiŵe fƌaŵe stipulated. 

;dͿ We offeƌ to eǆeĐute the seƌǀiĐes foƌ the suŵ as ŵaǇ ďe asĐeƌtaiŶed iŶ aĐĐoƌdaŶĐe ǁith the ƋuotatioŶ 
suďŵitted aŶd ǁith the iŶstƌuĐtioŶs uŶdeƌ the QuotatioŶ IŶstƌuĐtioŶ “heet; 

;eͿ Ouƌ offeƌ shall ďe ǀalid foƌ a peƌiod of ϲϬ daǇs fƌoŵ the date fiǆed foƌ opeŶiŶg the ‘FQ, aŶd it shall ƌeŵaiŶ 
ďiŶdiŶg upoŶ us aŶd ŵaǇ ďe aĐĐepted at aŶǇ tiŵe ďefoƌe the eǆpiƌatioŶ of that peƌiod; 

;fͿ We uŶdeƌstaŶd that UN WoŵeŶ is Ŷot ďouŶd to aĐĐept the loǁest eǀaluated ƋuotatioŶ oƌ aŶǇ otheƌ 
ƋuotatioŶ that Ǉou ŵaǇ ƌeĐeiǀe. 

 

  

“IGNATU‘E AND CONFI‘MATION OF THE ‘FQ 
P‘OVIDED THAT A CONT‘ACT I“ I““UED BY UN WOMEN WITHIN THE QUOTATION VALIDITY PERIOD “TATED 
ABOVE, THE UNDE‘“IGNED HE‘EBY COMMIT“, “UBJECT TO THE TE‘M“ OF “UCH CONT‘ACT DOCUMENT, TO 
EXECUTE THE “E‘VICE;“Ϳ ‘EQUE“TED AT THE P‘ICE“ OFFE‘ED AND TO DELIVE‘ “AME TO THE DE“IGNATED 
POINT;“Ϳ WITHIN THE DELIVE‘Y TIME “TATED ABOVE.  THE UNDE‘“IGNED HE‘EBY “IGN“ IN CONFI‘MATION 
THAT THEY HAVE ‘EVIEWED THE ‘FQ AND AG‘EE TO IT“ GENE‘AL CONDITION“ OF CONT‘ACT AND THE 
CONT‘ACT MODEL. 

EǆaĐt Ŷaŵe aŶd addƌess of ĐoŵpaŶǇ 

COMPANY NAME: __________ 

ADD‘E““:  ___ 

   

PHONE NO.:_____________________________  

E-MAIL ADD‘E““: ________________________  

 

AUTHO‘I)ED “IGNATU‘E:________________ 

DATE:   _______________________________   

NAME: ;TYPE O‘ P‘INTͿ  

FUNCTIONAL TITLE OF AUTHO‘I)ED “IGNATO‘Y: 

____________________________________ 

This ƋuotatioŶ suďŵissioŶ foƌŵ MU“T ďe dulǇ Đoŵpleted aŶd ƌetuƌŶed ǁith the QUOTATION, aloŶg ǁith 
ĐoŶfiƌŵatioŶ that the pƌoduĐts/seƌǀiĐes aƌe iŶ aĐĐoƌdaŶĐe ǁith Teƌŵs of RefeƌeŶĐe aŶd ƌeƋuiƌeŵeŶts of UN 
WoŵeŶ. The ƋuotatioŶ ͞MU“T͟ ďe suďŵitted iŶ the ǀeŶdoƌ’s ďusiŶess letteƌhead statioŶeƌǇ. Failuƌe to do so 
ŵaǇ ƌesult iŶ disƋualifiĐatioŶ of Ǉouƌ QUOTATION.  
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TeĐhŶiĐal IŶfoƌŵatioŶ 
“eĐtioŶ A: Eǆpeƌtise aŶd CapaďilitǇ of “upplieƌ  

ϭ.ϭ  The oƌgaŶizatioŶ  

 BaĐkgƌouŶd: Pƌoǀide a ďƌief aĐĐouŶt of the oƌgaŶizatioŶ, iŶĐludiŶg the Ǉeaƌ aŶd ĐouŶtƌǇ of iŶĐoƌpoƌatioŶ, tǇpes of 
aĐtiǀities uŶdeƌtakeŶ, aŶd appƌoǆiŵate aŶŶual ďilliŶgs. 

 OutliŶe GeŶeƌal OƌgaŶizatioŶal CapaďilitǇ ǁhiĐh is likelǇ to affeĐt iŵpleŵeŶtatioŶ ;i.e. size of the oƌgaŶizatioŶ, 
stƌeŶgth of pƌojeĐt ŵaŶageŵeŶt suppoƌt e.g. pƌojeĐt ŵaŶageŵeŶt ĐoŶtƌols, gloďal ŶetǁoƌkiŶg, fiŶaŶĐial staďilitǇͿ. 

 IŶĐlude a desĐƌiptioŶ of Ǉouƌ pƌeseŶt aŶd oŶgoiŶg ĐoŶtƌaĐts that haǀe a diƌeĐt ƌelatioŶship to this ƌeƋuiƌeŵeŶt. 
IŶĐlude ƌeleǀaŶt Đollaďoƌatiǀe effoƌts Ǉouƌ oƌgaŶizatioŶ ŵaǇ haǀe paƌtiĐipated iŶ. 

ϭ.Ϯ  Adǀeƌse judgŵeŶts oƌ aǁaƌds 

 The supplieƌ is iŶ souŶd fiŶaŶĐial ĐoŶditioŶ ǁith Ŷo fiŶaŶĐial ĐoŶĐeƌŶs, suĐh as Ŷegatiǀe Ŷet ǁoƌth, ďaŶkƌuptĐǇ 
pƌoĐeediŶgs, iŶsolǀeŶĐǇ, ƌeĐeiǀeƌship, ŵajoƌ litigatioŶ, lieŶs, judgŵeŶts oƌ ďad Đƌedit oƌ paǇŵeŶt; 

 The supplieƌ has Ŷot deĐlaƌed ďaŶkƌuptĐǇ, aƌe Ŷot iŶǀolǀed iŶ ďaŶkƌuptĐǇ oƌ ƌeĐeiǀeƌship pƌoĐeediŶgs, aŶd theƌe is 
Ŷo judgŵeŶt oƌ peŶdiŶg legal aĐtioŶ agaiŶst theŵ that Đould iŵpaiƌ theiƌ opeƌatioŶs iŶ the foƌeseeaďle futuƌe.  

ϭ.ϯ  “uďĐoŶtƌaĐtiŶg aŶd paƌtŶeƌships 

 EǆplaiŶ ƌeasoŶs foƌ, sĐope aŶd ƌatioŶale foƌ aŶǇ suďĐoŶtƌaĐtiŶg.  IŶĐlude ƌeleǀaŶt ĐoŶtaĐt iŶfoƌŵatioŶ aŶd 
eǆpeƌieŶĐe foƌ all suďĐoŶtƌaĐtoƌs. The ƌole of the “upplieƌ as ǁell as that of aŶǇ suď-ĐoŶtƌaĐtoƌs shall ďe Đleaƌ aŶd 
uŶeƋuiǀoĐal.  

 EǆplaiŶ aŶǇ paƌtŶeƌships that aƌe plaŶŶed foƌ the iŵpleŵeŶtatioŶ of this pƌojeĐt. The ƌole of eaĐh eŶtitǇ shall ďe 
Đleaƌ. IŶfoƌŵatioŶ oŶ past Đollaďoƌatiǀe eǆpeƌieŶĐe should ďe iŶĐluded.  

ϭ.ϰ  ‘eleǀaŶĐe of “peĐialized KŶoǁledge aŶd EǆpeƌieŶĐe oŶ “iŵilaƌ PƌojeĐts 

 Pƌoǀide details of speĐialized kŶoǁledge to ďe utilized foƌ this ‘FQ as ǁell as ƌeĐeŶt ƌeleǀaŶt eǆpeƌieŶĐes oŶ 
pƌojeĐts of a siŵilaƌ Ŷatuƌe aŶd/oƌ ǁith otheƌ UN oƌgaŶizatioŶs.  

“eĐtioŶ B: Pƌoposed Woƌk PlaŶ aŶd AppƌoaĐh  

Ϯ.ϭ AŶalǇsis appƌoaĐh, ŵethodologǇ 

 Pƌoǀide a desĐƌiptioŶ of the “upplieƌ͛s appƌoaĐh, ŵethodologǇ, aŶd tiŵeliŶe foƌ hoǁ the oƌgaŶizatioŶ ǁill aĐhieǀe 
the Teƌŵs of ‘efeƌeŶĐe ;TO‘Ϳ of the pƌojeĐt ǁhile ŵeetiŶg oƌ eǆĐeediŶg the stipulatioŶs of the TO‘. 

 EǆplaiŶ Ǉouƌ oƌgaŶizatioŶ͛s uŶdeƌstaŶdiŶg of UN WoŵeŶ͛s Ŷeeds foƌ the seƌǀiĐes oƌ ǁoƌks.  
 DesĐƌiďe hoǁ Ǉouƌ oƌgaŶizatioŶ ǁill adheƌe to UN WoŵeŶ͛s pƌoĐuƌeŵeŶt pƌiŶĐiples iŶ aĐƋuiƌiŶg seƌǀiĐes oŶ ďehalf 

of UN WoŵeŶ. UN WoŵeŶ͛s geŶeƌal pƌoĐuƌeŵeŶt pƌiŶĐiples: 
aͿ Best Value foƌ ŵoŶeǇ 
ďͿ FaiƌŶess, iŶtegƌitǇ aŶd tƌaŶspaƌeŶĐǇ 
ĐͿ EffeĐtiǀe ĐoŵpetitioŶ 
dͿ The ďest iŶteƌests of UN WoŵeŶ 

“eĐtioŶ C: ResouƌĐe PlaŶ, KeǇ PeƌsoŶŶel  

ϯ.ϭ CoŵpositioŶ of the teaŵ pƌoposed to pƌoǀide, aŶd the ǁoƌk tasks ;iŶĐludiŶg supeƌǀisoƌǇͿ 

DesĐƌiďe the aǀailaďilitǇ of ƌesouƌĐes iŶ teƌŵs of peƌsoŶŶel aŶd faĐilities Ŷeeded foƌ this ‘FQ. DesĐƌiďe the stƌuĐtuƌe 
of the teaŵ ǁhiĐh Ǉou ǁould pƌopose to pƌoǀide, aŶd the ǁoƌk tasks ;iŶĐludiŶg supeƌǀisoƌǇͿ ǁhiĐh ǁould ďe assigŶed 
to eaĐh.  

ϯ.Ϯ GeŶdeƌ pƌofile  

 “upplieƌ is stƌoŶglǇ eŶĐouƌaged to iŶĐlude iŶfoƌŵatioŶ ƌegaƌdiŶg the peƌĐeŶtage of ǁoŵeŶ eŵploǇed iŶ “upplieƌ͛s 
oƌgaŶizatioŶ, ǁoŵeŶ iŶ leadeƌship positioŶs, aŶd peƌĐeŶtage of ǁoŵeŶ shaƌeholdeƌs. 

 Note: this ǁill Ŷot ďe a faĐtoƌ iŶ the eǀaluatioŶ Đƌiteƌia uŶless ǁheƌe theƌe aƌe tǁo ideŶtiĐal ƋuotatioŶs ;i.e. eǆaĐt 
total poiŶts iŶ the Đase of Đuŵulatiǀe eǀaluatioŶ ŵethodologǇ aŶd/oƌ saŵe pƌiĐe iŶ the Đase of ŵost teĐhŶiĐallǇ 
ĐoŵpliaŶt/aĐĐeptaďle ƋuotatioŶͿ UN WoŵeŶ ǁill aǁaƌd the ĐoŶtƌaĐt to the oƌgaŶizatioŶ oǁŶed ďǇ ǁoŵeŶ ďǇ 
ϱϬ% oƌ ŵoƌe, iŶ suppoƌt of UN WoŵeŶ͛s Đoƌe ŵaŶdate.  
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Pƌoǀide CuƌƌiĐuluŵ ǀitae of the pƌoposed teaŵ that ǁill ďe iŶǀolǀed eitheƌ full tiŵe oƌ paƌt tiŵe Highlight the ƌeleǀaŶt 
aĐadeŵiĐ ƋualifiĐatioŶs, speĐialized tƌaiŶiŶgs aŶd peƌtiŶeŶt ǁoƌk eǆpeƌieŶĐe. 

No suďstitutioŶ of keǇ peƌsoŶŶel ǁill ďe toleƌated oŶĐe the ĐoŶtƌaĐt has ďeeŶ aǁaƌded eǆĐept iŶ eǆtƌeŵe 
ĐiƌĐuŵstaŶĐes aŶd ǁith the appƌoǀal of the UN WoŵeŶ. If suďstitutioŶ is uŶaǀoidaďle it ǁill ďe ǁith a peƌsoŶ ǁho, iŶ 
the opiŶioŶ of the UN WoŵeŶ, is at least as eǆpeƌieŶĐed as the peƌsoŶ ďeiŶg ƌeplaĐed. No iŶĐƌease iŶ Đosts ǁill ďe 
ĐoŶsideƌed as a ƌesult of aŶǇ suďstitutioŶ. 

 

“aŵple CV teŵplate: 

CV͛s ŵaǇ folloǁ the ďeloǁ saŵple teŵplate aŶd should iŶĐlude as a ŵiŶiŵuŵ ďiogƌaphiĐal data, 
eduĐatioŶ/degƌee aŶd ƌeleǀaŶt eŵploǇŵeŶt ƌeĐoƌd.  

Naŵe:  

PositioŶ foƌ this AssigŶŵeŶt:  

NatioŶalitǇ:  

LaŶguage “kills:  

EduĐatioŶal aŶd otheƌ QualifiĐatioŶs  
 

EŵploǇŵeŶt ‘eĐoƌd: [IŶseƌt details of as ŵaŶǇ otheƌ appƌopƌiate ƌeĐoƌds as ŶeĐessaƌǇ] 

Fƌoŵ [Yeaƌ]:   To [Yeaƌ]:   

EŵploǇeƌ:   

PositioŶs held:   

 

‘eleǀaŶt EǆpeƌieŶĐe ;Fƌoŵ ŵost ƌeĐeŶt; AŵoŶg the assigŶŵeŶts iŶ ǁhiĐh the staff has ďeeŶ iŶǀolǀed, iŶdiĐate the 
folloǁiŶg iŶfoƌŵatioŶ foƌ those assigŶŵeŶts that ďest illustƌate staff ĐapaďilitǇ to haŶdle the tasks listed uŶdeƌ the 
TO‘Ϳ [IŶseƌt details of as ŵaŶǇ otheƌ appƌopƌiate assigŶŵeŶts as ŶeĐessaƌǇ] 
Peƌiod: Fƌoŵ  - To Naŵe of pƌojeĐt/oƌgaŶizatioŶ: Joď Title,  ŵaiŶ pƌojeĐt featuƌes, aŶd AĐtiǀities 

uŶdeƌtakeŶ  

   

  

‘efeƌeŶĐes ;ŵiŶiŵuŵ ϯͿ ;Naŵe/Title/OƌgaŶizatioŶ/CoŶtaĐt IŶfoƌŵatioŶ – PhoŶe; EŵailͿ 

  



 
 

Page ϭϰ of Ϯϭ 
‘FQϭϳ.Ϭϭϰϵϳ_Video PƌoduĐtioŶ “eƌǀiĐes_UN WoŵeŶ CO_ŵǀ 

FiŶaŶĐial QuotatioŶ  

The ĐoŵpoŶeŶts ĐoŵpƌisiŶg the total pƌiĐe ŵust pƌoǀide suffiĐieŶt detail to alloǁ UN WoŵeŶ to deteƌŵiŶe 
ĐoŵpliaŶĐe of ƋuotatioŶ ǁith ƌeƋuiƌeŵeŶts as peƌ TO‘ of this ‘FQ. The supplieƌ shall iŶĐlude a Đoŵplete 
ďƌeakdoǁŶ of the Đost eleŵeŶts assoĐiated ǁith eaĐh liŶe iteŵ aŶd those Đosts assoĐiated ǁith aŶǇ pƌoposed 
suďĐoŶtƌaĐt/suď-aǁaƌds ;sepaƌate ďƌeakdoǁŶͿ foƌ the duƌatioŶ of the ĐoŶtƌaĐt. Pƌoǀide sepaƌate figuƌes foƌ eaĐh 
fuŶĐtioŶal gƌoupiŶg oƌ ĐategoƌǇ. 

All pƌiĐes/ƌates Ƌuoted ŵust ďe eǆĐlusiǀe of all taǆes, siŶĐe the UŶited NatioŶs, iŶĐludiŶg its suďsidiaƌǇ oƌgaŶs, is 
eǆeŵpt fƌoŵ taǆes as detailed iŶ Clause ϭϴ of the UN WoŵeŶ GeŶeƌal CoŶditioŶs of CoŶtƌaĐt. 

A. Cost BƌeakdoǁŶ peƌ Deliǀeƌaďles 

No  Deliǀeƌaďles PeƌĐeŶtage 
of Total PƌiĐe 

PƌiĐe  
;Luŵp “uŵ, 

All 
IŶĐlusiǀeͿ 

DeliǀeƌǇ tiŵe/tiŵe peƌiod ;if 
appliĐaďleͿ 

ϭ.Ϭ Task ϭ – PƌoduĐtioŶ of ϭ ǀideo spot oŶ Results - iŶ ϯ laŶguages ;up to ϱ ŵiŶutes eaĐhͿ aŶd post 
pƌoduĐtioŶ 

ϭ.ϭ PƌeseŶtiŶg the dƌaft sĐƌipts foƌ ϭ 
ǀideo  ϮϬ%  WithiŶ ϯ ǁoƌk daǇs folloǁiŶg 

the date of ĐoŶtƌaĐt sigŶiŶg 
ϭ.Ϯ PƌeseŶtiŶg dƌaft ǀideo foƌ feedďaĐk 

ϯϬ%  BǇ MaǇ Ϯϱ, ϮϬϭϳ 

ϭ.ϯ PƌeseŶtiŶg the fiŶal ǀideo spots, 
ďased oŶ feedďaĐk ƌeĐeiǀed ϱϬ%  BǇ JuŶe ϭ, ϮϬϭϳ 

Ϯ.Ϭ Task Ϯ – PƌoduĐe a shoƌt jouƌŶalistiĐ ǀideo ƌepoƌt ;up to ϭϬ ŵiŶutesͿ ĐoǀeƌiŶg ŵaiŶ ŵeetiŶgs 
;iŶĐludiŶg iŶteƌǀieǁsͿ duƌiŶg ϭ daǇ aŶd post pƌoduĐtioŶ 

Ϯ.ϭ 
PƌeseŶtiŶg sĐƌipt foƌ ǀideo-ƌepoƌt ϮϬ%  JuŶe ϯ, ϮϬϭϳ 

Ϯ.Ϯ 
PƌeseŶtiŶg dƌaft ǀideo foƌ feedďaĐk ϯϬ%  WithiŶ ϰϴ houƌs fƌoŵ eŶd of 

filŵiŶg pƌoĐess 
Ϯ.ϯ PƌeseŶtiŶg the fiŶal ǀideo-ƌepoƌt, 

ďased oŶ feedďaĐk ƌeĐeiǀed ϱϬ%  WithiŶ ϰϴ houƌs fƌoŵ eŶd of 
filŵiŶg pƌoĐess 

ϯ.Ϭ Task ϯ – PƌoduĐtioŶ of ϭ ǀideo aŶiŵatioŶ oŶ CEDAW iŶ ϯ laŶguages ;up to ϯ ŵiŶutes eaĐhͿ aŶd post 
pƌoduĐtioŶ 

ϯ.ϭ PƌeseŶtiŶg the dƌaft sĐƌipts foƌ ϭ 
ǀideo  ϮϬ%  JuŶe ϭϱ, ϮϬϭϳ 

ϯ.Ϯ PƌeseŶtiŶg dƌaft ǀideo foƌ feedďaĐk 
ϯϬ%  BǇ JuŶe ϯϬ, ϮϬϭϳ 

ϯ.ϯ PƌeseŶtiŶg the fiŶal ǀideo spots, 
ďased oŶ feedďaĐk ƌeĐeiǀed ϱϬ%  BǇ JulǇ ϱ, ϮϬϭϳ 

ϰ.Ϭ Task ϰ – PƌoduĐtioŶ of ϳ ǀideos iŶ ϯ laŶguages eaĐh ;up to ϯ ŵiŶutes eaĐhͿ foƌ ϭϲ DaǇs CaŵpaigŶ aŶd 
post pƌoduĐtioŶ 

ϰ.ϭ PƌeseŶtiŶg the dƌaft sĐƌipts foƌ ϳ 
ǀideos ϮϬ%  August Ϯϱ, ϮϬϭϳ 

ϰ.Ϯ PƌeseŶtiŶg dƌaft ǀideos foƌ feedďaĐk 
ϯϬ%  “epteŵďeƌ ϭϱ, ϮϬϭϳ 

ϰ.ϯ PƌeseŶtiŶg the fiŶal ǀideo spots, 
ďased oŶ feedďaĐk ƌeĐeiǀed ϱϬ%  OĐtoďeƌ ϯϭ, ϮϬϭϳ 
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B. Cost BƌeakdoǁŶ ďǇ ResouƌĐes 
The Pƌoposeƌs aƌe ƌeƋuested to pƌoǀide the Đost ďƌeakdoǁŶ foƌ the aďoǀe giǀeŶ pƌiĐes foƌ eaĐh deliǀeƌaďle ďased 
oŶ the folloǁiŶg foƌŵat. UN WoŵeŶ shall use the Đost ďƌeakdoǁŶ iŶ oƌdeƌ to assess ǀalue foƌ ŵoŶeǇ as ǁell as 
the ĐalĐulatioŶ of pƌiĐe iŶ the eǀeŶt that ďoth paƌties agƌeed to add Ŷeǁ deliǀeƌaďles to the sĐope of “eƌǀiĐes. 

# DesĐƌiptioŶ  UŶit of 
ŵeasuƌe 

Nuŵďeƌ of 
uŶits DuƌatioŶ UŶit Cost 

;MDLͿ 
Total Cost 

;MDLͿ 
ϭ PeƌsoŶŶel seƌǀiĐes 
ϭ.ϭ Teaŵ Leadeƌ  Peƌ peƌsoŶ     
ϭ.Ϯ CaŵeƌapeƌsoŶ Peƌ peƌsoŶ     
ϭ.ϯ AŶiŵatoƌ/gƌaphiĐ desigŶeƌ Peƌ peƌsoŶ     
ϭ.ϰ Otheƌ ;speĐifǇͿ      
Ϯ OpeƌatioŶal Đosts 
 ‘eŶtiŶg of ŶeĐessaƌǇ eƋuipŵeŶt aŶd 

supplies foƌ ǀideo shootiŶg ;speĐifǇͿ 
Peƌ daǇ     

Lease of ŶeĐessaƌǇ spaĐe aŶd/ oƌ ǀeŶues 
foƌ ǀideo shootiŶg ;speĐifǇͿ 

Peƌ daǇ     

TƌaŶspoƌtatioŶ Đosts ;speĐifǇͿ Peƌ kŵ     
CoŵŵuŶiĐatioŶ Đosts      

 MaŶageŵeŶt Đosts  %     
 Otheƌ Đosts ;speĐifǇͿ*      
 TOTAL      

* AdditioŶal ďudget details eǆplaiŶiŶg the ĐalĐulatioŶs aƌe ǁelĐoŵed. 
 
[Note: This spƌeadsheet should ďe aĐĐoŵpaŶied ďǇ a shoƌt Ŷaƌƌatiǀe suŵŵaƌǇ that eǆplaiŶs the figuƌes supplied 
aŶd that adds aŶǇ ƌeleǀaŶt iŶfoƌŵatioŶ that has ďeeŶ used to ŵake the ĐalĐulatioŶs.]  

All otheƌ iŶfoƌŵatioŶ that ǁe haǀe Ŷot pƌoǀided autoŵatiĐallǇ iŵplies ouƌ full ĐoŵpliaŶĐe ǁith the ƌeƋuiƌeŵeŶts, 
teƌŵs aŶd ĐoŶditioŶs of the ‘FQ. 

 
____________________________  
Naŵe of OƌgaŶizatioŶ 
____________________________  
“igŶatuƌe/“taŵp of EŶtitǇ/Date  
 
Naŵe of ƌepƌeseŶtatiǀe:   
Addƌess:   
TelephoŶe/Faǆ/Eŵail: 

 

EŶd of AŶŶeǆ Ϯ 
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ANNEX ϯ 

UN WOMEN GENERAL CONDITION“ OF CONTRACT 
 

GCCs foƌ “eƌǀiĐes 

http://ǁǁǁ.uŶǁoŵeŶ.oƌg/~/ŵedia/ĐoŵŵoŶĐoŶteŶt/pƌoĐuƌeŵeŶt/uŶǁoŵeŶ-
geŶeƌalĐoŶditioŶsofĐoŶtƌaĐt-seƌǀiĐes-eŶ.pdf 
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ANNEX ϰ 

VOLUNTARY AGREEMENT TO PROMOTE GENDER EQUALITY 

VoluŶtaƌǇ AgƌeeŵeŶt to Pƌoŵote GeŶdeƌ EƋualitǇ aŶd WoŵeŶ’s EŵpoǁeƌŵeŶt  

BetǁeeŶ _________________________________ ;Naŵe of the CoŶtƌaĐtoƌͿ 

AŶd The UŶited NatioŶs EŶtitǇ foƌ GeŶdeƌ EƋualitǇ aŶd the EŵpoǁeƌŵeŶt of WoŵeŶ  

The UŶited NatioŶs EŶtitǇ foƌ GeŶdeƌ EƋualitǇ aŶd the EŵpoǁeƌŵeŶt of WoŵeŶ, a Đoŵposite eŶtitǇ of the UŶited 
NatioŶs estaďlished ďǇ the UŶited NatioŶs GeŶeƌal AsseŵďlǇ ďǇ its ƌesolutioŶ ϲϰ/Ϯϴϵ of Ϯ JulǇ ϮϬϭϬ ;heƌeiŶafteƌ 
ƌefeƌƌed to as ͞ UN WoŵeŶ͟Ϳ stƌoŶglǇ eŶĐouƌages ;_________________________Ϳ ;heƌeiŶafteƌ ƌefeƌƌed to as the 
͞CoŶtƌaĐtoƌ͟Ϳ to paƌtake iŶ aĐhieǀiŶg the folloǁiŶg oďjeĐtiǀes:   

☐ AĐkŶoǁledge ǀalues & pƌiŶĐiples of geŶdeƌ eƋualitǇ ;http://ǁǁǁ.uŶǁoŵeŶ.oƌg/eŶ/aďout-us/guidiŶg-
doĐuŵeŶtsͿ aŶd ǁoŵeŶ͛s eŵpoǁeƌŵeŶt ;http://ǁepƌiŶĐiples.oƌg/“ite/PƌiŶĐipleOǀeƌǀieǁ/Ϳ;  

☐ Pƌoǀide iŶfoƌŵatioŶ aŶd statistiĐal data ;that ƌelates to poliĐies aŶd iŶitiatiǀes that pƌoŵote geŶdeƌ eƋualitǇ 
aŶd ǁoŵeŶ eŵpoǁeƌŵeŶtͿ, upoŶ ƌeƋuest;  

☐ PaƌtiĐipate iŶ dialogue ǁith UN WoŵeŶ to pƌoŵote geŶdeƌ eƋualitǇ aŶd ǁoŵeŶ͛s eŵpoǁeƌŵeŶt iŶ theiƌ 
loĐatioŶ, iŶdustƌǇ aŶd oƌgaŶizatioŶ;  

☐ Estaďlish high-leǀel Đoƌpoƌate leadeƌship foƌ geŶdeƌ eƋualitǇ; 
☐ Tƌeat ǁoŵeŶ aŶd ŵeŶ faiƌlǇ at ǁoƌk aŶd ƌespeĐt aŶd suppoƌt huŵaŶ ƌights aŶd ŶoŶdisĐƌiŵiŶatioŶ, iŶĐludiŶg 

thƌough eƋual paǇ poliĐies; 
☐ EŶsuƌe health, safetǇ aŶd ǁellďeiŶg of all ǁoŵeŶ aŶd ŵeŶ ǁoƌkeƌs; 
☐ Pƌoŵote eduĐatioŶ, tƌaiŶiŶg aŶd pƌofessioŶal deǀelopŵeŶt foƌ ǁoŵeŶ; 
☐ Hold geŶdeƌ-speĐifiĐ tƌaiŶiŶgs oƌ Đouƌses foƌ staff; 
☐ IŵpleŵeŶt eŶteƌpƌise deǀelopŵeŶt, supplǇ ĐhaiŶ aŶd ŵaƌketiŶg pƌaĐtiĐes that eŵpoǁeƌ ǁoŵeŶ; 
☐ Pƌoŵote eƋualitǇ thƌough ĐoŵŵuŶitǇ iŶitiatiǀes aŶd adǀoĐaĐǇ; 
☐ Measuƌe aŶd puďliĐlǇ ƌepoƌt oŶ pƌogƌess to aĐhieǀe geŶdeƌ eƋualitǇ.  

 

OŶ ďehalf of the CoŶtƌaĐtoƌ: ____________________________ 

Naŵe, Title: _____________________________,_______________________ 

Addƌess: _________________________________________________________________ 

 

“igŶatuƌe: ______________________________________ 

Date:   _________/___________/________ 

  DD  MM  YYYY 
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ANNEX ϱ 

MODEL FORM OF CONTRACT 
CONTRACT – INSTITUTIONAL SERVICES  

     
Contract No. 
Business Unit: 
Organisational Unit/Section/Division/Office/Country:  
      
This Contract is made between the UNITED NATIONS ENTITY FOR GENDER EQUALITY AND THE 
EMPOWERMENT OF WOMEN (“UN Women”), and [insert official name of company in full], with its registered 
offices at [address] (“Contractor”) (Both hereinafter separately and jointly referred to as the “Party” or the 
“Parties”). 
 
1. CONTRACT DOCUMENTS 
The following documents constitute the entire agreement between the Parties with regard to the subject matter 
hereof (“Contract”), superseding all prior representations, agreements, contracts and proposals, whether written or 
oral, by and between the Parties on this subject, and in case of ambiguities, discrepancies or inconsistencies 
between or among them, shall apply in the following order of precedence: 
 

(a) This document; 
(b) UN Women General Conditions of Contract—Contracts for the Provision of Services, annexed hereto as 

Annex A (“General Conditions”);  
(c) Terms of Reference, annexed hereto as Annex B (“TOR”); 
(d) [other annexes that may be relevant] 

 
2. SCOPE 
The Contractor shall perform services (“Services”) as specified in the TOR.  Except as expressly provided in this 
Contract and in particular the TOR, (i) UN Women shall have no obligation to provide any assistance to the 
Contractor in performing the Services; (ii) UN Women makes no representations as to the availability of any 
facilities or equipment which may be helpful or useful for performing the Services (iii) The Contractor shall be 
responsible at its sole cost for providing all the necessary personnel, equipment, material and supplies and for 
making all arrangements necessary for the performance and completion of the Services. 

3. DURATION 
This Contract shall take effect on the date of the latest signature (the “Effective Date”) and shall remain in effect 
until [insert date], unless earlier terminated (“Initial Term”). UN Women may, at its sole option, extend the 
Contract, under the same terms and conditions as set forth in this Contract, for a maximum of [number] additional 
period[s] of up to [time period] each.  UN Women shall provide a written notice of its intention to do so at least 30 
(thirty) days prior to the expiration of the then Initial Term. 

 
4. PRICE & PAYMENT  
 FIXED FEE 
In full consideration for the complete and satisfactory performance of the Services under this Contract, UN Women 
shall pay the Contractor a total fixed fee of [insert currency & amount in figures and words]. This fee shall remain 
firm and fixed during the term of the Contract.  The Contractor shall submit invoices only upon achievement of the 
corresponding milestones and for the following amounts:  
MILESTONE  AMOUNT  TARGET DATE 

Upon.....   ......  ./../.... 

.........    ......  ../../.... 

5. INVOICES 
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The Contractor shall submit to UN Women an original copy of its invoices, as is required in the preceding Article, 
specifying, at a minimum, a description of the Services performed, the unit prices in accordance with the Fee 
Schedule (if relevant), and the total price of the Services, together with such supporting documentation as UN 
Women may require, as follows:  

[Insert address and contact details for submission of invoices].   

6. PAYMENT 
Payments shall be made to the Contractor thirty (30) days from receipt of the Contractor’s invoice and supporting 
documentation and certification by UN Women that the Services represented by the invoice have been provided 
and that the Contractor has otherwise performed in conformity with the terms and conditions of this Contract, 
unless UN Women disputes the invoice or a portion thereof.  All payments to the Contractor shall be made by 
electronic funds transfer to the Contractor’s bank account, as follows:  

Name of Bank:  
Bank Address:  
Bank ID:     
Account No: 
Title/name:     
    
UN Women may withhold payment in respect of any invoice if it considers that the Contractor has not performed 
in accordance with the terms and conditions of this Contract or has not provided sufficient documentation in 
support of the invoice. Where an invoice is disputed in part, UN Women shall pay the Contractor any undisputed 
portion and the Parties shall consult in good faith to promptly resolve outstanding issues. Once the dispute has 
been resolved, UN Women shall pay the Contractor the relevant amount within thirty (30) days. The Contractor 
shall not be entitled to interest on any late payment or any sums payable under this Contract or any accrued interest 
on payments withheld by UN Women in connection with a dispute. 
 
7. NOTIFICATIONS   
All notices and other communications between the Parties required or contemplated under this Contract shall be 
in writing and shall be transmitted to the following: 

For UN Women: 

[Insert Name, Address, Phone and Email] 

For the Contractor: 

[Insert Name, Address, Phone and Email] 

 

IN WITNESS WHEREOF, the Parties have, through their authorized representatives, executed this Contract on 
the date herein below written. 

For and on behalf of UN Women:               For and on behalf of the Contractor: 

 

Signature  __________________________  __________________________ 

Name   __________________________  __________________________ 

Title        __________________________  __________________________ 

Date        __________________________  __________________________ 

 

  


