Annex 2

FORM FOR SUBMITTING SUPPLIER’S QUOTATION

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. RfQ17/01501: Events management services for UNODC Moldova
I. Study tour  nr. 1  -               Belarus
	Item
	Generic Description
	Unit
	Quantity
	Unit Price
	Subtotal Price

	
	RESERVATION OF ACCOMMODATION 
	
	
	
	

	1.
	Group booking of accommodation (10 single rooms/ 1 person per room), with breakfast included, in a 4* hotel standard, in Minsk city center.

The rooms to be equipped with free Wi-Fi, air-condition system, bathroom and toilet in each room.

Participants will cover the cost of the hotel from the Daily Subsistence Allowance
	room/night
	10 single rooms/2 nights
	
	

	
	FOOD / CATERING 
	
	
	
	

	2
	Courtesy Dinner on second day of study tour (minimum including: Entree, Main course ( meat or fish), variety of side dishes (at least 4 types), salad meal (at least 4 types), fruit juice, still sparkling water; mineral water; coffee & tea; cream/milk;
	1 dinner 
	15 persons /  1 dinner
	
	

	
	TRANSPORTATION
	
	
	
	

	3.
	Procurement of  air round trip tickets for participants (Chisinau – Minsk – Chisinau), outbound flight before 

10.00 AM,  outbound / inbound flights duration less than 5 hours
	1 round trip air ticket per person
	10 round trip air tickets in total
	
	

	4.
	Payment of Daily Subsistence Allowance (DSA) for 10 study visit participants according to UN rates at the time of the study visit (estimated 220 USD Minsk) UN DSA
paid in full in advance
	2 day DSA to Minsk
	10 persons / 2 days
	
	

	5.
	Airport-Hotel  transfer for 10 persons
	Trip
	 2 trips (1 trip airport-hotel on Arrival  and 1 trip hotel-airport on Departure)
	
	

	6.
	Ground transportation during study tour events as per the completed agenda, including transport to out of Minsk locations with max total distance  covered 100 km – 
	(1 minibus suitable to transport max 10 participants), 
	 Estimate distance: 100 km;

Note: Please specify the daily rent fee of the minibus + driver.

Please specify the fee per kilometer, in case of extra distance
	
	

	7.
	Logistic fee cost
	For the whole event
	2 days
	
	


II. Study tour nr. 2 -     Switzerland
	Item
	Generic Description
	Unit
	Quantity
	Unit Price
	Subtotal Price

	
	RESERVATION OF ACCOMMODATION 
	
	
	
	

	1.
	Group booking for accommodation (8 single rooms/ 1 person per room), with breakfast included, in a 3* hotel standard, in Fribourg city center. The rooms to be equipped with free Wi-Fi, air-condition system, bathroom and toilet in each room. Participants will cover the cost of the hotel from the Daily Subsistence Allowance
	room/night
	8 single rooms/1 night
	
	

	2.
	Group booking for accommodation (8 single rooms/ 1 person per room), with breakfast included, in a 3* hotel standard, in Geneva city center. The rooms to be equipped with free Wi-Fi, air-condition system, bathroom and toilet in each room. Participants will cover the cost of the hotel from the Daily Subsistence Allowance
	room/night
	8 single rooms/2 nights
	
	

	
	TRANSPORTATION
	
	
	
	

	3.
	Procurement of air round trip tickets for participants (Chisinau – Geneva – Chisinau), morning outbound flight / afternoon inbound flight 
	1 round trip air ticket per person
	8 round trip air tickets in total
	
	

	4.
	Payment of Daily Subsistence Allowance (DSA) for 8 study visit participants according to UN rates at the time of the study visit (estimated 368 USD Switzerland)  UN DSA
 paid in full in advance
	3 day DSA to Geneva
	8 persons / 3 days
	
	

	5.
	Airport – Hotel transfer for 8 persons 
	Trip
	 2 trips (1 trip airport-hotel in Fribourg on arrival  and 1 trip hotel in Geneva -airport on departure)
	
	

	6.
	Ground transportation during study tour events as per the completed agenda, including transport Fribourg -Geneva locations with max total distance  covered 300 km
	(1 minibus suitable to transport max 10 participants), 
	 Estimate distance: 300 km;

Note: Please specify the daily rent fee of the minibus + driver.

Please specify the fee per kilometer, in case of extra distance
	
	

	7.
	Interpreter services French – Russian 
	Fee per day
	2.5 days
	
	

	8.
	Logistic fee cost
	For the whole event
	3 days
	
	


III. Study tour nr. 3                     Austria 
	Item
	Generic Description
	Unit
	Quantity
	Unit Price
	Subtotal Price

	
	RESERVATION OF ACCOMMODATION 
	
	
	
	

	1.
	Group booking for accommodation (12 single rooms/1 person per room), with breakfast included, in a 3* hotel standard, in Vienna city center. 

The rooms to be equipped with free Wi-Fi, air-condition system, bathroom and toilet in each room. Participants will cover the cost of the hotel from the Daily Subsistence Allowance
	room/night
	12 single rooms/3 nights
	
	

	
	FOOD / CATERING
	
	
	
	

	2.
	Courtesy Dinner on second day of study tour (minimum including: Entree, Main course ( meat or fish), variety of side dishes (at least 4 types), salad meal (at least 4 types), fruit juice, still sparkling water; mineral water; coffee & tea; cream/milk, in a location Vienna city center.
	1 dinner 
	16 persons /  1 dinner
	
	

	
	TRANSPORTATION
	
	
	
	

	3.
	Procurement of  air round trip tickets for participants (Chisinau – Vienna – Chisinau), direct flight, outbound  arrival before 09.00
	1 round trip air ticket per person
	12 round trip air tickets in total
	
	

	4.
	Payment of Daily Subsistence Allowance (DSA) for 9 study visit participants according to UN rates at the time of the study visit (estimated 271 USD Austria ) UN DSA
 paid in full in advance
	2 day DSA to Vienna 
	12 persons / 3 days
	
	

	5.
	Airport – Hotel transfer for 12  persons
	Trip
	 2 trips (1 trip airport-hotel on arrival  and 1 trip hotel-airport on departure)
	
	

	6
	Ground transportation during study tour events as per the completed agenda with max total distance covered 30 km
	(1 minibus suitable to transport max 12 participants), 
	 Estimate distance: 30 km;

Note: Please specify the daily rent fee of the minibus + driver.

Please specify the fee per kilometer, in case of extra distance
	
	

	7.
	Interpreter services German –Russian 
	Fee per day
	2 days
	
	

	8
	Logistic fee cost
	For the whole event
	3 days
	
	


TABLE 1: Offer to provide services Compliant with Technical Specifications and Requirements 

	Study tour services for UNODC Moldova

	Purpose: provision of study tour  services (including logistics, accommodation and transportation) for the organization of a series of events as per the conditions described in the Annex 1  RfQ17/01501: Study tour services for UNODC Moldova”.
Item 
Event

Total cost, USD
I. Study tour  nr 1

Working  visit to Belarus
II. Study tour  nr 2

Working visit to Switzerland 
III. Study tour  nr 3

Working visit to Austria
GRAND TOTAL




TABLE 2: Offer to Comply with Other Conditions and Related Requirements 

	Other Information pertaining to our Quotation are as follows:
	Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Delivery Lead Time
	
	
	

	Validity of quotation (60 days)
	
	
	

	All Provisions of the UNDP General Terms and Conditions: Please see the Annex 4
	
	
	


All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]

[Designation]

[Date]

Annex 3
ACTIVITY CONCEPT NOTE

WORKING VISITS FOR MIXED DELEGATIONS OF REPRESENTATIVES FROM HEALTH, LEA, PRISON AND FOREIGN AFFAIRS 

Timeframe: 10 June 2017 - 30 November 2017
1. Background 
Republic of Moldova is experiencing a concentrated type of HIV epidemic. The epidemic is likely to cause significant damage to public health in Moldova, and may continue to expand in the absence of well-designed and managed HIV/AIDS services targeted to most-at-risk populations (MARPs). According to the National routine statistics as of 2015, the de facto region of Moldova Transnistria (TN) has one of the most serious epidemiologic profiles in terms of HIV and TB. HIV incidence was 46.91 per 100 thousand people in Transnistria versus. 13.68 in the rest of the country, while HIV prevalence was 463.25 in TN vs. 129.89 per 100 thousand elsewhere. Transnistria counts for about 1/3 of the total number of HIV cases and HIV related deaths reported to date by the Republic of Moldova, and for almost half of all AIDS cases, being indicative of late diagnosis and delayed access to care. Throughout Moldova and within Transnistria, the most affected by the epidemic are key populations, including people who inject drugs (PWIDs), sex workers (SW), men having sex with men (MSM), as well as migrant workers and their partners.

In 2013, the estimated number of people who inject drugs (PWIDs) in Moldova was 30,201, of which 20,000 on the right bank (Moldova) of the Nistru and 10,201 on the left bank (Transnistria) of the Nistru. Evidence also indicates high concentration of HIV among PWIDs, consistently high HIV prevalence rates registered in the framework of the integrated bio-behavioural study (IBBS) (23,9%  in 2012 and 12.1% in 2009 in Tiraspol). Estimates show that out of the key populations, including PWIDs, only about 5% are covered with testing, treatment, care and support programs. 

SCOPE OF WORK, RESPONSIBILITIES AND SPECIAL CONDITIONS
PROJECT OBJECTIVES 

· Learn the OST treatment and rehabilitation models
· Competencies of key stakeholders to provide integrated HIV/ drug dependence treatment in civil sector consolidated 

· Authorities get an understanding about the revision of the normative framework in place and draft amendments to ensure international standards are piloting OST 
· Consolidate the already created dialog platform between Belarus and left bank specialists and decision makers.
DESCRIPTION OF THE ACTIVITITES

Providing study tour services (including logistics, accommodation and transportation) for three study tours according to the Terms of Reference mentioned in this RfQ for the UNODC Moldova Staff, partners and beneficiaries.
Roles and Responsabilities 
Service Provider responsibilities for:

1. Procurement of air round trip tickets for participants


The selected and contracted service provider shall ensure the most economical and direct flight itinerary available.

The selected and contracted service provider while presenting the financial report for reimbursement of its services shall provide an invoice from the issuing Travel Agency specifying the cost of the air tickets per participant.
Cost of air tickets shall be reimbursed based on the actual cost of the tickets, as per invoice provided by the travel agency. Service Provider must ensure that actual cost of the tickets will not exceed cost indicated in the offer.
2.  Procurement of Group booking for accommodation
The selected and contracted service provider shall perform hotel booking of the above mentioned study tours for all the participants. The service provider must ensure an accommodation with the price per night of stay lower or equal to 50 percent of the DSA/day paid to the participants. Hotel accommodation will be paid directly by the participants at the hotel in the date of accommodation.

The selected and contracted service provider shall ensure that accommodation services include breakfast.

The selected and contracted service provider shall ensure hotel accommodation is located within 3Km of the geographical city center for each location.

3. Procurement of Interpreter services 


The selected and contracted service provider shall ensure that the contracted person/persons are Licensed Interpreters with a minimum of 2 years’ interpretation experience and will provide translation and/or interpretation services (as per requirements of the Study Tours in Austria and Switzerland) and accompany the participants during all the activities in the UNODC Agreed agenda.
UNODC Moldova responsibilities for:
Confirming study tour period at least with a 20 day notice to selected and contracted service provider.
Drafting and presenting a detailed agenda of the study tour to the selected and contracted service provider at least 10 working days before the established and confirmed study tour period.
Provide to the selected and contracted service provider contact details of international consultants involved in each activity at least 10 working days before the established and confirmed study tour period.
Providing to the selected and contracted service provider all necessary details of the participants, including personal data for air ticket reservation and hotel accommodation.
PAYMENT CONDITIONS
The selected and contracted service provider shall receive an advance payment prior to every study tour equal to the amount of the DSA that participants are entitled to. The final payment for the services provided by the selected and contracted company shall be made after the successful completion of every study tour, submission of the financial report and submission of original invoices for air tickets. 
Target Group:

a) Direct beneficiaries: The participants in events represent a mix of high-level representatives from the MoI, MoJ, Prisons, Transnistria stakeholders and representatives of the NGO.

b) Indirect beneficiaries: people who inject drugs and people living with HIV/AIDS from the left bank

� http://apps.who.int/bfi/tsy/PerDiem.aspx
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