Request for Quotation (RFQ) for Goods

Reference No.: RFQ17/01588
Supply and installation of glass partitions and

glass doors for UN Women Moldova




22 August 2017
Dear Sir/Madam,

Subject: Request for Quotation (RFQ17/01588) for the provision of supply and installation of glass
partitions and glass doors for UN Women Moldova.

1. The United Nations Entity for Gender Equality and the Empowerment of Women (UN Women) is seeking
quotation(s) for the procurement of supply and installation of glass partitions and glass doors for UN
Women Moldova, as described in the annex | to this request for quotation.

2. In order to prepare a responsive quotation, you must carefully review, and understand the contents of the
following documents:

This Invitation letter and Quotation Instruction Sheet (QIS)
Detailed Technical Specifications of the Goods (Annex 1)
Quotation Submission Form and Quotation Format (Annex 2)
UN Women General Conditions of Contract (Annex 3)
Voluntary Agreement (Annex 4)

Model Form of Contract (Annex 5)

Glass partitions installation plan (Annex 6)
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3. Quotations submitted by email must be limited to a maximum of 5 MB, virus-free or corrupted contents to
avoid rejection, and no more than 5 email transmissions.

4. A contract may be awarded to the supplier having submitted the quotation representing the best value for
money, i.e. lowest-priced technically-compliant of the proposed offers.

5. At the time of the contract award, UN Women reserves the right to vary the quantity of goods by up to a
maximum of twenty-five percent (25%) of the total offer without any change in the unit price or other terms
and conditions

6. It is UN Women’s intention to issue the contract as presented herein the RFQ documents. Therefore,
offerors should ensure any due diligence regarding the legal review and ability to be compliant to all contract
terms and conditions is undertaken prior to the submission of your quotation. Submission of a quotation
will be confirmation of accepting UN Women General Conditions of Contract included herein.

7. In the case two (2) quotations are evaluated and found to be the same ranking in terms of technical
qualification and price, UN Women will award contract to the company that is either women-owned or has
a majority women employed. This is in support of UN Women’s core mandate. In the case that both
companies are women-owned or have a majority women employed, UN Women will request best and final
offer from both suppliers and shall make a final comparison of the competing suppliers.

8. UN Women reserves the right to accept or reject any quotation, and to cancel the process and reject all
quotations at any time prior to the award of contract without thereby incurring any liability to the suppliers
or any obligation to inform the suppliers of the grounds for such action.

9. Atany time prior to the deadline for the submission of quotations, UN Women may, for any reason, whether
at its own initiative or in response to a clarification requested by a supplier, modify the RFQ by way of a
written amendment. All suppliers that have received the RFQ shall be notified in writing of any such
amendments. In order to offer suppliers reasonable time to take any such amendments into account in
preparing their quotations, UN Women may, at its discretion, extend the deadline for the submission.

10. The Quotation Instruction Sheet (QIS) below provides the requisite information for the Supplier as guide to
respond to this request.
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QUOTATION INSTRUCTION SHEET (QIS)

Deadline for Submission of
Quotation

Date and Time : August 30, 2017 4:00 PM

(for local time reference, see www.greenwichmeantime.com)

City and Country: Chisinau, Moldova

This is an absolute deadline, Quotation received after this date and time will be
disqualified.

Method of Submission

XIPersonal Delivery/ Courier mail/ Registered Mail

XElectronic submission of Quotation

Address for Quotation
Submission

XIPersonal Delivery/ Courier mail/ Registered Mail:
UN Women Moldova
131, 31 August 1989 Street
MD-2012 Chisinau
Republic of Moldova
Attention: Registry Office/Procurement

X Official Address for e-submission:

tenders-Moldova@undp.org

XFree from virus and corrupted files

XFormat: PDF files only

XIMax. File Size per transmission: 5 MB

XINo. of copies to be transmitted: 1 (one)

XIMandatory subject of email for Quotation: “RfQ17/01588: Supply and
installation of glass partitions and glass doors for UN Women Moldova”
XTime Zone to be Recognized: Moldova (GMT+2:00)

Quotations should be submitted to the designated address by the date and time
of the deadline given.

Language of the Quotation

XEnglish [ French [ Spanish XOthers Romanian, Russian

Quotation Currencies?

[United States Dollars CEuro XMoldovan Lei

Quotation Validity Period
commencing after closing date
of RFQ

60 days

UN Women may exceptionally request vendor to extend quotation validity
beyond the initial period indicated in the RFQ. Request will be communicated in
writing.

Partial Quotes

XNot permitted

1 Local vendors must comply with any applicable laws regarding doing business in other currencies. Conversion of currency
into the UN Women preferred currency, if the offer is quoted differently from what is required, shall be based only on UN
Operational Exchange Rate prevailing at the time of UN Women’s issuance of Purchase Order.
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Xlan equivalent of the cost of materials — upon signature of contract, the

Payment Terms
equivalent of labor costs - upon completion and satisfactory receipt of goods

Alternative Offer XINot authorized

Requests for clarification may be submitted 2 days before the submission date.

If the clarification email is different from the submission email address, do not
submit any official quotes to the clarification email address. Doing so may
invalidate your quote and UN Women will not be able to consider it

Clarification requests of this RFQ shall include the following subject header
Clarifications of solicitation format: “RFQ17.01588: Request for Clarification from Vendor Name”

documents . . . .
Proposers shall not communicate with any other UN personnel regarding this

RFQ.

UN Women shall endeavor to provide responses to clarifications in an
expeditious manner, but any delay in such response shall not cause an
obligation on the part of UN Women to extend the deadline date, unless UN
Women deems that such an extension is justified and necessary.

E-mail address dedicated for this purpose: elena.ceropita@unwomen.org

Suppliers must not communicate with any other personnel of UN Women
Contact for requesting regarding this RFQ.

clarifications: N . .
UN Women shall have no obligation to confirm receipt or response to query for

any form of communication sent to an email other than the designated email
address.

Responses to clarification XIUNDP Moldova procurement website

requests will be binding on all
Suppliers and will be distributed
via:

Expected Delivery Date and X130 calendar days from the issuance of the Purchase Order
Time.

Quotations can be rejected if the
delivery date and time exceeds
the stipulated date and time
requested in the RFQ

Delivery Terms [INCOTERMS

X
2010] CFCA OcpPT acie XDAP

Customs clearance, if needed,

shall be done by: JUN Women XBupplier/Offeror [Freight Forwarder

Value Added Tax on Price

Quotation XMust be inclusive of VAT and other applicable indirect taxes

XWarranty on Parts and Labor for minimum period of 2 years
After-sales services required

XInstrucitons on operations and maintenance
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XIDuly Accomplished Form as provided in Annex 2, and in accordance with the

list of requirements in Annex 1;

XICompany profile (short info up to 1 page);

XICopy of Company’s Registration Certificate;
Documents to be submitted XlDetailed technical description of the offered goods;
XlCertificates of quality for the offered goods;
XIStatement or certificate of origin for the offered goods;

XIWritten Self-Declaration of not being included in the UN Security Council
1267/1989 list, UN Procurement Division List or other UN Ineligibility List.

XITechnical responsiveness/Full compliance to requirements and lowest price;

XIMinimum 3 year experience in the field;
Evaluation Criteria
XIFull acceptance of the UN Women General Conditions of Contract

Maximum delivery period not to exceed 30 calendar days upon signature of
contract;

Type of Contract to be Signed bIPurchase Order

Institutional Service Contract

UN Women will award to: One and only one Supp”er

Cancellation of PO/Contract if the delivery/completion is delayed by 10 calendar

Special conditions of Contract
days

11. UN Women'’s vendor protest procedure provides an opportunity for appeal to supplier(s) who believe that
they were not treated fairly. This link provides further details regarding UN Women’s vendor protest
procedures.

Suppliers, their subsidiaries, agents, intermediaries and principals must cooperate with the Office of Internal
Oversight Services (O10S) of the United Nations, UN Women Internal Audit and Investigations Group (IAIG)
as well as with other investigations authorized by the Executive Director and with the UN Women Ethics
Office as and when required. Such cooperation shall include, but not be limited to the following: access to
all employees, representatives, agents and assignees of the supplier; as well as production of all documents
requested, including financial records.

Failure to fully cooperate with investigations will be considered sufficient grounds to allow UN Women to
repudiate and terminate the contract, and to debar and remove the supplier from UN Women’s list of
registered suppliers.

12. UN Women implements a zero tolerance on fraud and other proscribed practices, and is committed to
identifying and addressing all such acts and practices against UN Women, as well as third parties involved
in UN Women activities. UN Women expects its suppliers to adhere to the UN Supplier Code of Conduct
found in this link: http://www.un.org/depts/ptd/pdf/conduct english.pdf

13. This letter is not to be construed in any way as an offer to contract with your organization.

Yours sincerely,

(gt
o
Galina Corgoja,|

7

Operations Manager


http://www.unwomen.org/en/about-us/procurement/vendor-protest-procedure
http://www.unwomen.org/en/about-us/procurement/vendor-protest-procedure
http://www.un.org/depts/ptd/pdf/conduct_english.pdf
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ANNEX 1

SCHEDULE OF REQUIREMENTS OF GOODS

CTeKknAHHble neperopogku ans opmca UN WOMEN.
= Od¢uc UN WOMEN pacnosioxeH Ha 3 ataxke B 3aaHMn KENTFORD, agpec KuwunHes, npocnekT LtedaH
yen Mape 202.
= 3paHue KapKacHoe, KOJIOHHbI, MePEKPbITUA U purenn kenesobeToHHble. BbicoTa OT cyLecTByOLWEro
YPOBHA CTAXKM A0 HWM3a NAUTbI NnepekpbiTna 2950 mm, [0 ypoBHA HU3a purenda 2525 mm.
= [1o NPOEKTYy BbICOTA OT YPOBHA YNCTOrO NoJsia A0 YPOBHA HM3a NnoaBecHoro notoska ARMSTRONG
pasHa 2400 mm.
= [lonbl B NOMeLWEeHNsaX opuca - inHoneym MNBX, HaKNENBAEMbIN HA CTANXKKY .
= [losibl B BeCTUbIOIe — NNTKA KepamMuyecKas.
MpoeKT NpeaycMaTpuBaeT U3rOTOBIEHWE M YCTAHOBKY crieaytolmx oddUCHbIX Neperoposok u aBepen:

. Delivery
Item # DESCRIPTION/SPECIFICATION OF GOODS Unitof | o antity | Expected Location

measure .
delivery date

YCTaHOBKA CTEKNAHHOW Neperopoaku B iM¢GpToBom
xonne. Mon B NOMeLWeHNN- NINTKA KepaMmnyecKas,
notonok-ARMSTRONG.

OnvHa neperopoaku (c asepbto) 3, 25 m, BbicoTa
neperopogku 2415 mm, pasmep ABYXCTBOPYATOM
nsepn 1400x2100mm. NMonoTHa ABepu OTKPbIBAOTCA
B 06e CTOpOHbI, 060pyA0BaHbI 0BOAYMKAMU U
CcTOnopamu, NO3BONAIOLWMMM ABEPU OCTaBaATLCA MPU Kentford Business
NOJIHOM OTKPbIBAaHUM B OTKPbITOM MOJIOXKEHUMN. 10 October
1 [lBepb He 3aKpbIBAETCA Ha K/tou. wT 1 2017
MeperopoaKa BbINONHAETCA U3 3aKa/IeHHOro 202 Stefan cel Mare
6e3onacHoro ctekna. ToAlwmHa cTekna 10 Mm ans si Sfint Blvd. 3" floor
ABepu u ana neperopoaku. NpumepHasa WwWUpuHa
oTAeNbHbIX cekumin 900- 1000 mm. 3a30pbl MexXay
CEKLMAMM U YrI0Bble MPUMbIKAHWUA BbINOJHAKOTCA
yepes Npo3payHble MIACTUKOBbIE 3/IEMEHTBI.
CTeknAHHaA neperoposka v ABepb NOSHOCTbIO
Npo3payHble, BEXHAA U HUXKHAA HanpasaatoLan
BbICOTOM OK0/10 40 mM.

3aMeHa CyLLecTBYIOLLEN CTEKNAHHOM ABEPU B
OCHOBHOE 0dMCHOE NPOCTPAHCTBO Ha HOBYIO ABepb (C
yCTaHOBKOW).

Mpoem 1380x2156. [lBepb NOAHOCTbIO MaTOBaA Kentford Business
(nneHka ORACAL). MonoTHa ABepu OTKPbIBAOTCA B 10 October
2 o0b6e cTopoHbl, 060pyA0BaHbI LOBOAYMKAMMU U wT 1 2017
cTonopamu, NO3BONAIOLWMMM ABEPU OCTaBaTLCA NPK 202 Stefan cel Mare
NOSIHOM OTKPbIBAHUM B OTKPLITOM MONONKEHUM. si Sfint Blvd. 3rd floor
[Bepb 3aKpbiBaeTca Ha KoY. PaccmoTpeTs
BO3MOXHOCTb 3aKpbIBaHUA ABEPU HA SNIEKTPOHHbIN
3aMOK.

YCTaHOBKaA CTEKNAHHbIX MeperopogoK B OCHOBHOM
npoctpaHcTee oduca. MNon B NOMELLEHUU- IMHONEYM
MBX, noTonoKk-ARMSTRONG. Kentford Business
O6wwas g/MHa CTEKNAHHbIX MepPeropoaok ¢ meTp 485 10 October Center
asepHbiMn Nnpoemamm 48,5 m n. Neperopoaku NOFOHHbI ! 2017 202 Stefan cel Mare
BbIMOIHAIOTCA U3 3aKaleHHOro 6e30MacHOro cTekna. si Sfint Blvd. 37 floor
TonwmHa ctekna 10 mm gns geepei n ana
neperopogokK. NpumepHas WMpPUHA OTAENbHbIX

Center

Center
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Item #

DESCRIPTION/SPECIFICATION OF GOODS

Unit of
measure

Quantity

Delivery

Expected
delivery date

Location

cekymii 900- 1000 mm. 3a30pbl MeEXKAY CEKLUAMMU U
YrN10Bble COeANHEHMA BbINONHAIOTCA Yepes
NpPo3payHble NAACTUKOBbLIE 3/1eMEHTbI. BepxHAa u
HUKHAA HanpPaB/AoLLAA BbICOTOM 0K010 40 mMm.
Obuwee KonmyecTso agepeit pasmepom 900x 2100 B
CTEKNAHHbIX NeperopoaKax 8 wryk. [lsepu
060pyA0BaHbl 4OBOAYMKAMM U CTONOPAMM,
No3BO/IAKLWMMN ABEPU OCTaBaATbCA NPU NOJIHOM
OTKPbIBAaHWWN B OTKPbITOM MOIOXKEHUU.

Ha cTeknsHHbIe NeperopoaKku u asepu
HaK/IeMBaloTCA rOPM30HTa/IbHbIE NONOCHI U3 MAaTOBOM
nneHkn ORACAL. BbicoTta nonoc
1000mMm,150mm,150mm. Monocbl HakNeMBatoTCA C
nHTepsanom 100 mm.

YCTaHOBKA CTeKNAHHbIX ABepei B npoembl 900 x2100
B MMNCOKAPTOHOBLIX NeperopoKkax. Obuiee
KO/ZIMYECTBO ABepeli 2 WTYKW. [sepu NOSHOCTbIO
maToBble (nneHka ORACAL). MonoTHO OTKpbIBaeTcA B
0b6e CTOpOoHbI, ABepPU 060pYL0BaAHbI LOBOAYMKAMM U
CcTOnopamu, NO3BONAIOLWUMM MONOTHY ABEPHU
0CTaBaTbCA NPU NOJIHOM OTKPbIBAHUU B OTKPbLITOM
NONIOXKEHUMN.

wT

10 October
2017

Kentford Business
Center

202 Stefan cel Mare
si Sfint Blvd. 3™ floor

Note: In case of discrepancy between unit price and total, the unit price shall prevail.
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ANNEX 2
QUOTATION SUBMISSION FORMS

STATEMENT OF CONFIRMATION

[The supplier shall fill in this form with no alterations or substitutions to its format and content]

To: UN Women,
131, 31 August 1989, Date: [insert date of Quotation Submission]
Chisinau, Moldova

We, the undersigned, declare that:

(a) We (representatives of this company, inclusive of any associated legal representatives) have examined the
minimum requirements, terms and clauses and have no reservations to the RFQ including all annexes;

(b) We agree to abide by this RFQ and in accordance with the UN Women General Conditions of Contract
(Annex IV) and will not request any changes to the existing terms, conditions and clauses;

(c) We offer to supply in conformity with the RFQ17/01588, the following supply and installation of glass
partitions and glass doors for UN Women Moldova, and undertake, if our offer is accepted, to commence
and complete delivery of all goods specified in the contract within the time frame stipulated;

(d) We offer to supply for the sum as may be ascertained in accordance with the Quotation submitted and with
the instructions under the Quotation Instruction Sheet;

(e) Our offer shall be valid for a period of 60 days from the date fixed for opening the RFQ, and it shall remain
binding upon us and may be accepted at any time before the expiration of that period;

(f) We understand that UN Women is not bound to accept the lowest evaluated quotation or any other
guotation that you may receive.

SIGNATURE AND CONFIRMATION OF THE RFQ

PROVIDED THAT A PURCHASE ORDER IS ISSUED BY UN WOMEN WITHIN THE QUOTATION VALIDITY PERIOD STATED ABOVE, THE UNDERSIGNED HEREBY
COMMITS, SUBJECT TO THE TERMS OF SUCH PURCHASE ORDER, TO FURNISH ANY OR ALL ITEMS AT THE PRICES OFFERED AND TO DELIVER SAME TO THE
DESIGNATED POINT(S) WITHIN THE DELIVERY TIME STATED ABOVE. THE UNDERSIGNED HEREBY SIGNS IN CONFIRMATION THAT THEY HAVE REVIEWED
THE RFQ AND AGREE TO UN WOMEN CONTRACT MODEL AND THE GENERAL CONDITIONS OF CONTRACT.

Exact name and address of company AUTHORIZED SIGNATURE:
COMPANY NAME: DATE:
ADDRESS: NAME: (TYPE OR PRINT)

FUNCTIONAL TITLE OF AUTHORIZED SIGNATORY:

PHONE NO.:

E-MAIL ADDRESS: E-MAIL ADDRESS:

This quotation submission form MUST be duly completed and returned with the QUOTATION, along with confirmation that the
products are in accordance with specifications and requirements of UN Women. The quotation “MUST” be submitted in the
vendor’s business letterhead stationery. Failure to do so may result in disqualification of your QUOTATION.
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Quotation Format
TABLE 1: Offer to provide Supply and Installation of Glass Partitions and Glass Doors for
UN Women Moldova Compliant with Technical Specifications and Requirements
UNIT PRICES (Indicate the Price & Currency of Quotation):

CURRENCY, MDL:

[TEM DESCRIPTION qry. | UNITOF UNIT PRICE, TOTAL PRICE,
MEASURE (including shipping|(including shipping
installation) installation)

YCTaHOBKa CTEKNAHHOMN Neperopoakm B NMGTOBOM Xo/1e.
Mon B nomeLeHNN- NINTKA KepaMmnyecKas, NoTONOK-
ARMSTRONG.

OnvHa neperopogku (c asepbto) 3,25 m, BbicoTa
neperopogku 2415 mm, pasmep ABYXCTBOPYATOM ABEPU
1400x2100mm. MonoTHa ABepU OTKPbIBatOTCA B 0be
CTOPOHBI, 060pyA0BaHbI AOBOAYMKAMU U CTOMOPAMMU,
NO3BONAKOLMMM ABEPU OCTABATLCA NPU NOJHOM
OTKPbIBaHWM B OTKPLITOM NO/OXKEHMU. [1Bepb He
3aKPbIBAETCA HA KA.

MeperoposKa BbINONHAETCA U3 3aKaNeHHOro 6e3onacHoro
cTekna. TonawmHa crekna 10 mm gna asepu u gnq
neperopogku. NpumepHas WUPUHA OTAENbHbIX CEKLUIM
900- 1000 mm. 3a30pbl MEXAY CEKUUAMMU U YI/I0Bble
NPUMbIKaHUA BbINONHAKOTCA Yepes Npo3payHble
NNacTUKOBbIE 3ieMeHTbl. CTEKNAHHAA NeperopoaKa m
ABepb NOJIHOCTbIO NPO3PaYHble, BEXHAA U HUXKHAA
HanpasAsoLLAN BbICOTON OKO0 40 MM.

3ameHa CyLLecTBYIoLLEN CTEKNAHHOM ABEPU B OCHOBHOE
odU1CHOE NPOCTPAHCTBO Ha HOBYIO ABEpPb (C YCTaHOBKOIM).
Mpoem 1380x2156. [lepb NONHOCTbIO MaToBas (NaeHKa
ORACAL). MonoTHa ABepu OTKPbIBaOTCA B 06€ CTOPOHbI,
2. 0bopyaoBaHbl 4OBOAYMKAMU U CTOMOPAMM, 1 wT
NO3BONAIOLLMMM ABEPU OCTABATLCA NPU NOJHOM
OTKPbIBaHMM B OTKPLITOM MONOXKEHUU. [1Bepb
3aKpbIBaeTCA Ha KAtoY. PaccmoTpeTb BO3MOXKHOCTb
3aKpbIBaHWA ABEPU HA 3/IEKTPOHHbIV 3aMOK.

YcTaHOBKaA CTEKNAHHbIX MeperopooK B OCHOBHOM
npoctpaHcTee oduca. Mon B nomelweHnm- anHoneym MNBX,
notonok-ARMSTRONG.

O6wan A/MHa CTEKNAHHbBIX Neperopofok ¢ ABEPHbIMU
npoemamu 48,5 m n. Neperopoakn BbINOAHAIOTCA U3
3aKaneHHoro 6e3sonacHoro crekna. To/wmHa ctekna 10
MM A8 ABepen 1 ana neperopoAok. NpumepHaa wupuHa
oTAenbHbIX cekumit 900- 1000 mm. 3a3opbl Mexay
CeKLMAMM U YIN0Bble COeAMHEHMA BbINOHAIOTCA Yepes
Npo3payHble NAACTUKOBbIE 3/1IEMEHTbI. BepXHAA U HUXKHAA 485 MeTp
HanpaestoLwasn BbICOTOM 0Kos10 40 mm. Obuiee ! NOTrOHHbIN
Konunyectso asepeit paamepom 900x 2100 B CTEKNSHHbIX
neperopoakax 8 wWryK. [lgepn o6opyaoBaHbl
[0BOAYMKAMM M CTONOPaMK, MO3BOAIOLLMMU ABEPU
0CTaBaTbCA NP NOJHOM OTKPbIBAaHWUM B OTKPLITOM
NO/IOXKEHUMN.

Ha cTeknsaHHble NneperoposKku 1 ABepu HaKJAeMBatoTCA
ropM3oHTa/IbHble Nos0Cbl U3 MaToBoM naeHKkn ORACAL.
Bbicota nonoc 1000mm,150mm,150mm. Monocsi
HaKnemBatoTcA C MHTepBasiom 100 mm.
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YcTaHOBKa CTeKNsHHbIX ABepeit B npoembl 900 x2100 B
rMNCOKAPTOHOBBIX Neperoposkax. ObLiee KOANYECTBO
Asepei 2 WTtykKn. [1Bepu NoNHOCTbIO MaToBble (N1eHKa

4, ORACAL). MonoTHO OTKpbIBaeTcA B 06e CTOPOHbI, ABEPU
obopynoBaHbl AOBOAYMKAMM M CTOMOPAMM,
NO3BONAOLMMM NONOTHY ABEPW OCTaBaTbCA NPWU MOJIHOM
OTKPbIBAaHWUW B OTKPLITOM MOJIOKEHUU.

TOTAL PRICES (Indicate the Price & Currency of Quotation)

TOTAL DAP PRICE:

FREIGHT /INSURANCE/HANDLING COSTS:

TOTAL COST:

TABLE 2: Compliance Requirements

Compliance Requirements :

Your Responses

Yes, we will
comply

No, we cannot
comply

Provide reasons for
non-compliance

Payment terms: as per provisions of Request for Quotations

Delivery Lead Time: 30 calendar days upon signature of contract

Validity Period of Quotation: 60 days

Warranty and After-Sales Requirements

a) Instructions on operations and maintenance

b) Minimum two (2) year warranty on both parts and labor

All Provisions of the UN Women General Terms and Conditions

All other information that we have not provided automatically implies our full compliance with the

requirements, terms and conditions of the RFQ.
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ANNEX 3

UN WOMEN GENERAL CONDITIONS OF CONTRACT

The GCs can be accessed by supplier from UN W website

(http://www.unwomen.org/en/about-us/procurement) or directly by clicking
on the below link:

http://www.unwomen.org/~/media/commoncontent/procurement/unwomen
-generalconditionsofcontract-mixedgoodsservices-en.pdf



http://www.unwomen.org/en/about-us/procurement
http://www.unwomen.org/~/media/commoncontent/procurement/unwomen-generalconditionsofcontract-mixedgoodsservices-en.pdf
http://www.unwomen.org/~/media/commoncontent/procurement/unwomen-generalconditionsofcontract-mixedgoodsservices-en.pdf
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ANNEX 4

VOLUNTARY AGREEMENT TO PROMOTE GENDER EQUALITY

Voluntary Agreement to Promote Gender Equality and Women’s Empowerment

Between (Name of the Contractor)

And The United Nations Entity for Gender Equality and the Empowerment of Women

The United Nations Entity for Gender Equality and the Empowerment of Women, a composite entity of the
United Nations established by the United Nations General Assembly by its resolution 64/289 of 2 July 2010
(hereinafter referred to as “UN Women”) strongly encourages ( ) (hereinafter

referred to as the “Contractor”) to partake in achieving the following objectives:

[0 Acknowledge values & principles of gender equality (http://www.unwomen.org/en/about-us/guiding-

documents) and women’s empowerment (http://weprinciples.org/Site/PrincipleOverview/);

[ Provide information and statistical data (that relates to policies and initiatives that promote gender equality
and women empowerment), upon request;

[ Participate in dialogue with UN Women to promote gender equality and women’s empowerment in their
location, industry and organization;

[ Establish high-level corporate leadership for gender equality;

[ Treat women and men fairly at work and respect and support human rights and nondiscrimination, including
through equal pay policies;

[ Ensure health, safety and wellbeing of all women and men workers;

[ Promote education, training and professional development for women;

[ Hold gender-specific trainings or courses for staff;

O Implement enterprise development, supply chain and marketing practices that empower women;

[ Promote equality through community initiatives and advocacy;

[ Measure and publicly report on progress to achieve gender equality.

On behalf of the Contractor:

Name, Title: ,
Address:
Signature:
Date: / /
DD MM YYYY

10
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ANNEX 5

MODEL FORM OF CONTRACT

CONTRACT - INSTITUTIONAL OR PROFESSIONAL SERVICES

Contract No.
Business Unit:
Organisational Unit/Section/Division/Office/Country:

This Contract is made between the UNITED NATIONS ENTITY FOR GENDER EQUALITY AND THE
EMPOWERMENT OF WOMEN (“UN Women”), and [insert official name of company in full], with its
registered offices at [address] (“Contractor”) (Both hereinafter separately and jointly referred to as the “Party” or
the “Parties™).

1. CONTRACT DOCUMENTS

The following documents constitute the entire agreement between the Parties with regard to the subject matter
hereof (“Contract”), superseding all prior representations, agreements, contracts and proposals, whether written
or oral, by and between the Parties on this subject, and in case of ambiguities, discrepancies or inconsistencies
between or among them, shall apply in the following order of precedence:

(@) This document;

(b) UN Women General Conditions of Contract—Contracts for the Provision of Services, annexed hereto as
Annex A (“General Conditions”);

(c) Statement of Works, annexed hereto as Annex B (“SOW”);

(d) The “Fee List” annexed hereto as Annex C

2. SCOPE

The Contractor shall perform services (“Services”) as specified in the TOR. Except as expressly provided in this
Contract and in particular the TOR, (i) UN Women shall have no obligation to provide any assistance to the
Contractor in performing the Services; (ii) UN Women makes no representations as to the availability of any
facilities or equipment which may be helpful or useful for performing the Services (iii) The Contractor shall be
responsible at its sole cost for providing all the necessary personnel, equipment, material and supplies and for
making all arrangements necessary for the performance and completion of the Services.

3. DURATION

This Contract shall take effect on the date of the latest signature (the “Effective Date”) and shall remain in effect
until [insert date], unless earlier terminated (“Initial Term”). UN Women may, at its sole option, extend the
Contract, under the same terms and conditions as set forth in this Contract, for a maximum of [number] additional
period[s] of up to [time period] each. UN Women shall provide a written notice of its intention to do so at least
30 (thirty) days prior to the expiration of the then Initial Term.

4, PRICE & PAYMENT

In full consideration for the complete and satisfactory performance of the Services under this Contract, UN Women
shall pay the Contractor a price not to exceed [insert currency & amount in figures and words] (“the Maximum Total
Amount”). The Maximum Total Amount is not a guaranteed amount. The Fee Schedule in Annex [insert annex
number] contains the maximum amounts per cost category that are reimbursable under this Contract; such maximum
amounts are not guaranteed amounts. The Contractor shall reflect in its invoices the amount of the actual reimbursable
costs incurred in the performance of the Services. The Contractor shall not do any work, provide any equipment,
materials and supplies, or perform any other services which may result in any costs in excess of the Maximum Total
Amount or of any of the amounts specified in the Fee Schedule for each cost category without the prior written
agreement of UN Women. The Contractor shall submit itemized invoices for the work done every [insert period of
time or milestones].
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5. INVOICES

The Contractor shall submit to UN Women an original copy of its invoices, as is required in the preceding Avrticle,
specifying, at a minimum, a description of the Services performed, the unit prices in accordance with the Fee
Schedule (if relevant), and the total price of the Services, together with such supporting documentation as UN
Women may require, as follows:

[Insert address and contact details for submission of invoices].

6. PAYMENT

Payments shall be made to the Contractor thirty (30) days from receipt of the Contractor’s invoice and supporting
documentation and certification by UN Women that the Services represented by the invoice have been provided
and that the Contractor has otherwise performed in conformity with the terms and conditions of this Contract,
unless UN Women disputes the invoice or a portion thereof. All payments to the Contractor shall be made by
electronic funds transfer to the Contractor’s bank account, as follows:

Name of Bank:
Bank Address:
Bank ID:
Account No:
Title/name:

All payments will be done by the United Nations Development Programme (UNDP) Moldova on behalf of UN
Women Moldova Office

UN Women may withhold payment in respect of any invoice if it considers that the Contractor has not performed
in accordance with the terms and conditions of this Contract or has not provided sufficient documentation in
support of the invoice. Where an invoice is disputed in part, UN Women shall pay the Contractor any undisputed
portion and the Parties shall consult in good faith to promptly resolve outstanding issues. Once the dispute has
been resolved, UN Women shall pay the Contractor the relevant amount within thirty (30) days. The Contractor
shall not be entitled to interest on any late payment or any sums payable under this Contract or any accrued interest
on payments withheld by UN Women in connection with a dispute.

7. NOTIFICATIONS

All notices and other communications between the Parties required or contemplated under this Contract shall be
in writing and shall be transmitted to the following:

For UN Women:
[Insert Name, Address, Phone and Email]
For the Contractor:

[Insert Name, Address, Phone and Email]

IN WITNESS WHEREOF, the Parties have, through their authorized representatives, executed this Contract on
the date herein below written.

For and on behalf of UN Women: For and on behalf of the Contractor:

Signature

Name

Title

Date
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