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SMALL GRANTS PROGRAMME (SGP-2018)

APPLICATION FORM
	1. Project information

	1.1. Full name of applying entity 
	

	1.2. Project title

	

	1.3. Project duration
	Start date:
	
	End date:
	

	1.4. Project location

	

	1.5. Amount requested from the UNDP, in US dollars (USD)
	

	2. Applicant information

	2.1. Postal address
	

	2.2. Telephone
	

	2.5. E-mail
	

	2.6. Web-site (if applicable)
	

	3. Project coordinator information

	3.1. Full name of the project coordinator
	

	3.2. Place of work, title
	

	3.3. Postal address
	

	3.4. Office telephone
	

	3.5. Mobile telephone
	

	3.6. E-mail
	

	
	

	4. Applicant entity bank details 

	4.1. Organization’s fiscal code
	

	4.2. Bank account number in MDL
	

	4.3. Bank code
	

	4.4. Bank name
	

	4.5. Bank address
	

	4.6. Full name and titles of authorized signatory person(s):
	

	5. Applicant entity description

	5.1. Organization registration date. For public institutions start of activity date.

	

	5.2. What is the total number of full time and part time employees? Please include a list with the names, positions, email addresses and phone numbers of the staff responsible for the implementation of the grant.

	

	5.3. Describe the main activities of the applying entity. 

	

	5.4. Describe the projects your entity has implemented over the past two years, specifying their budgets and donors.

	

	6. Project description

	6.1. Outline the background, context and the issue(s) the project will address.

	

	6.2. Provide a project summary (no more than two paragraphs). Describe project outcomes (the higher goals that the project is expected to resolve/contribute to).

	

	6.3. Describe the objective(s) of the project.

	

	6.4 Please describe the specific confidence building component that the project is expected to create/contribute to/strengthen. Please be as specific as possible. Include a paragraph on project sustainability. 

 

	

	6.5 What are the expected outputs and indicators to measure these? (Quantitative and qualitative)

	
	Indicator (what you will measure) 
	Current situation 
	Sources and means of verification 

	Output 1
	
	
	

	
	
	
	

	Output 2
	
	
	

	
	
	
	

	Output 3
	
	
	

	
	
	
	

	6.6. List the project activities to achieve the outputs above and give a short description for each one of them.

	

	6.7 List project beneficiaries (direct and indirect) and their approximate number.

	

	

	6.8 How are you going to monitor/evaluate the project and measure its results?

	

	6.9 List implementing partners (if any) and their role in the implementation process
(Provide a confirmation letter from partners). 

	

	

	6.10 Risks – please describe operational, political or delivery risks associated with the project and how they will be managed 


7. Project calendar of activities
	Activities
	Please mark the cells that correspond to all planned activities!

	
	Month I


	Month II


	Month III


	Month IV



	
	1
	2
	3
	4
	1
	2
	3
	4
	1
	2
	3
	4
	1
	2
	3
	4

	Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Describe all tasks within each activity
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	Activity 2 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 3 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 4 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


8. Project budget

	Requested amount from UNDP, in USD: _______________
Amount of contributions (if any): ______________

	
	
	
	

	Expenses
	Unit
	# of units
	Unit rate 
(price in $)
	Costs in $

	
	
	
	
	

	1. Salaries/consulting fees (Please include the gross salaries to be paid to the NGO staff working for this project and the fees for experts, consultants including the taxes to be paid out of these costs) 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	1.2. Taxes paid out of the salaries/consulting fees
	 
	 
	 
	 

	 
	
	
	
	

	Subtotal salaries/consulting fees
	
	
	
	

	2. Direct project expenses (Please include the projected costs for the activities realization, such as printing costs, halls rent, accommodation, meals, translations, etc. 

	
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	Subtotal Direct project Expenses
	
	
	
	

	3. Travel (Please include in separate lines costs for participants trips, gasoline expenses, vehicles rent, airfare costs, etc)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Subtotal Travel
	 
	
	
	

	4. Administrative Expenses (In this paragraph the applicant may include costs for communications, postage, office rent, banking, etc.) 

	
	
	
	
	

	
	
	
	
	

	 
	
	
	
	

	Subtotal Administrative Expenses
	
	
	
	

	5. Equipment and office supplies (The equipment will be accepted only if there is strong need for the project activities realization)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Subtotal Equipment and Supplies
	
	
	
	

	Total  costs requested from UNDP
	
	
	
	

	6. Amount received from other sources:
	 
	 
	 
	 

	
	
	
	
	

	7. Amount provided by the organization:
	 
	 
	 
	 

	
	
	
	
	

	Total project costs 
	 
	 
	 
	

	NOTA BENE: Delete or add rows according to the specifics of your project
The beneficiary alone is responsible for the correctness of the financial information provided in these tables. 

The costs within the budget should be VAT 0%.

	


9. Applicant STATEMENT
I, the undersigned, as a responsible person on behalf of the organization applying for financing for this project, hereby certify the following: 

(a) The information provided in this application form is accurate; and

(b) The applicant and their partner organization/experts (if any) meet the criteria described in the Applicant’s Guide. 
	Full name: ___________________________________                                                   
	
	

	Title: ________________________________________
	
	

	Signature and stamp: __________________________
	
	
	

	Date: ________________________________________
	
	
	


7

