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Re uest fo  Quotatio  RFQ  fo  “e i es 

Refe e e No: RfQ /  
Co pa y to p o ide ideo p odu tio  se i es fo   
 i fo ati e ideo spots to i ease a a e ess o   

e di g iole e agai st o e  i  Moldo a a d o   
ge de  e uality o e all 

 



 Ap il  

Dea  “i /Mada , 

“u je t: Re uest fo  Quotatio  RfQ /  fo  Co pa  to p o ide ideo p odu tio  se i es fo   
i fo ati e ideo spots to i ease a a e ess o  e di g iole e agai st o e  i  Moldo a a d o  ge de  
e ualit  o e all  
 

. The U ited Natio s E tit  fo  Ge de  E ualit  a d the E po e e t of Wo e  UN Wo e  is seeki g 
uotatio s  f o  o pa /ies to p o ide ideo p odu tio  se i es fo   i fo ati e ideo spots to 

i ease a a e ess o  e di g iole e agai st o e  i  Moldo a a d o  ge de  e ualit  o e all as 
des i ed i  the a e  I to this e uest fo  uotatio . 
 

. I  o de  to p epa e a espo si e uotatio , ou ust a efull  e ie , a d u de sta d the o te ts of the 
follo i g do u e ts: 
 

a. This I itatio  lette  a d Quotatio  I st u tio  “heet QI“  
. Detailed Te s of ‘efe e e A e   
. Quotatio  “u issio  Fo  a d Quotatio  Fo at A e   

d. UN Wo e  Ge e al Co ditio s of Co t a t A e   
e. Volu ta  Ag ee e t A e   
f. Model Fo  of Co t a t A e   

 
. Quotatio s su itted  e ail ust e li ited to a a i u  of  MB, i us-f ee o  o upted o te ts to 

a oid eje tio , a d o o e tha   e ail t a s issio s. 
 

. A o t a t a  e a a ded to the supplie  ha i g su itted the uotatio  ep ese ti g the est alue fo  
o e , i.e. lo est-p i ed te h i all - o plia t of the p oposed offe s.  

 
. At the ti e of the o t a t a a d, UN Wo e  ese es the ight to a  the ua tit  of goods  up to a 

a i u  of t e t -fi e pe e t %  of the total offe  ithout a  ha ge i  the u it p i e o  othe  te s 
a d o ditio s 

 
. It is UN Wo e s i te tio  to issue the o t a t as p ese ted he ei  the ‘FQ do u e ts. The efo e, offe o s 

should e su e a  due dilige e ega di g the legal e ie  a d a ilit  to e o plia t to all o t a t te s 
a d o ditio s is u de take  p io  to the su issio  of ou  uotatio . “u issio  of a uotatio  ill e 
o fi atio  of a epti g UN Wo e  Ge e al Co ditio s of Co t a t i luded he ei . 

 
. I  the ase t o  uotatio s a e e aluated a d fou d to e the sa e a ki g i  te s of te h i al 

ualifi atio  a d p i e, UN Wo e  ill a a d o t a t to the o pa  that is eithe  o e -o ed o  has a 
ajo it  o e  e plo ed. This is i  suppo t of UN Wo e s o e a date. I  the ase that oth o pa ies 

a e o e -o ed o  ha e a ajo it  o e  e plo ed, UN Wo e  ill e uest est a d fi al offe  f o  
oth supplie s a d shall ake a fi al o pa iso  of the o peti g supplie s. 

 
. UN Wo e  ese es the ight to a ept o  eje t a  uotatio , a d to a el the p o ess a d eje t all 

uotatio s at a  ti e p io  to the a a d of o t a t ithout the e  i u i g a  lia ilit  to the supplie s 
o  a  o ligatio  to i fo  the supplie s of the g ou ds fo  su h a tio . 

 
. At a  ti e p io  to the deadli e fo  the su issio  of uotatio s, UN Wo e  a , fo  a  easo , hethe  

at its o  i itiati e o  i  espo se to a la ifi atio  e uested  a supplie , odif  the ‘FQ  a  of a 
itte  a e d e t. All supplie s that ha e e ei ed the ‘FQ shall e otified i  iti g of a  su h 

a e d e ts. I  o de  to offe  supplie s easo a le ti e to take a  su h a e d e ts i to a ou t i  
p epa i g thei  uotatio s, UN Wo e  a , at its dis etio , e te d the deadli e fo  the su issio . 

 
. The Quotatio  I st u tio  “heet QI“  elo  p o ides the e uisite i fo atio  fo  the “upplie  as guide to 

espo d to this e uest. 
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QUOTATION IN“TRUCTION “HEET QI“  

I st u tio s to “upplie s “pe ifi  Re ui e e ts 

Deadli e fo  “u issio  of 
Quotatio  

Date a d Ti e: 7 Ap il 7, :59 

fo  lo al ti e efe e e, see .g ee i h ea ti e. o  

Cit  a d Cou t : Chisi au, Repu li  of Moldo a 

This is a  a solute deadli e, Quotatio  e ei ed afte  this date a d ti e ill e 
dis ualified.   

Method of “u issio  
☒ Pe so al Deli e / Cou ie  ail/ ‘egiste ed Mail 

☒ Ele t o i  su issio  of Quotatio  

Add ess fo  Quotatio  
“u issio  

☒ Pe so al Deli e / Cou ie  ail/ ‘egiste ed Mail: 
UN Wo e  Moldo a 

,  August  “t eet 
MD-  Chisi au 
‘epu li  of Moldo a 
Atte tio : Regist  Offi e/P o u e e t  

☒ Offi ial Add ess fo  e-su issio :  

te de s-Moldo a@u dp.o g 

☒ F ee f o  i us a d o upted files 
☒ Fo at: PDF files o l        
☒ Ma . File “ize pe  t a s issio :  MB 
☒ No. of opies to e t a s itted:  o e  
☒ Ma dato  su je t of e ail fo  Quotatio : RfQ /  fo  Co pa  to 
p o ide ideo p odu tio  se i es fo   i fo ati e ideo spots to i ease 
a a e ess o  e di g iole e agai st o e  i  Moldo a a d o  ge de  
e ualit  o e all  
☒ Ti e )o e to e ‘e og ized: Moldo a GMT+ :  

Quotatio s should e su itted to the desig ated add ess  the date a d ti e 
of the deadli e gi e . 

La guage of the Quotatio  ☒ E glish   ☐ F e h   ☐ “pa ish   ☐ Othe s: ‘o a ia  

Quotatio  Cu e ies ☐U ited “tates Dolla s  ☐Eu o  ☒Moldo a  Lei 

Quotatio  Validit  Pe iod 
o e i g afte  losi g date 

of RFQ 

 da s  

UN Wo e  a  e eptio all  e uest e do  to e te d uotatio  alidit  
e o d the i itial pe iod i di ated i  the ‘FQ. ‘e uest ill e o u i ated i  

iti g. 

Pa tial Quotes 
☒ Not pe itted 

☐ Pe itted  

Pa e t Te s 
☒ % upo  o pletio  a d satisfa to  e eipt of goods 

☐ Othe :       

Cla ifi atio s of soli itatio  
do u e ts 

‘e uests fo  la ifi atio  a  e su itted  of da s efo e the su issio  
date. 
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I st u tio s to “upplie s “pe ifi  Re ui e e ts 

If the la ifi atio  e ail is diffe e t f o  the su issio  e ail add ess, do ot 
su it a  offi ial uotes to the la ifi atio  e ail add ess. Doi g so a  
i alidate ou  uote a d UN Wo e  ill ot e a le to o side  it. 

Cla ifi atio  e uests of this ‘FQ shall i lude the follo i g su je t heade  
fo at: RfQ 7/ 497 Re uest fo  Cla ifi atio  f o  Ve do  Na e  

P opose s shall ot o u i ate ith a  othe  UN pe so el ega di g this 
‘FQ. 

UN Wo e  shall e dea o  to p o ide espo ses to la ifi atio s i  a  
e peditious a e , ut a  dela  i  su h espo se shall ot ause a  
o ligatio  o  the pa t of UN Wo e  to e te d the deadli e date, u less UN 
Wo e  dee s that su h a  e te sio  is justified a d e essa . 

Co ta t fo  e uesti g 
la ifi atio s: 

E- ail add ess dedi ated fo  this pu pose: ele a. e opita@u o e .o g. 

“upplie s ust ot o u i ate ith a  othe  pe so el of UN Wo e  
ega di g this ‘FQ. 

UN Wo e  shall ha e o o ligatio  to o fi  e eipt o  espo se to ue  fo  
a  fo  of o u i atio  se t to a  e ail othe  tha  the desig ated e ail 
add ess.    

Respo ses to la ifi atio  
e uests ill e i di g o  all 

“upplie s a d ill e dist i uted 
ia: 

☐ Pape  Mail 
☐ E- ail 

☒ UNDP We site  

☐ Othe :       

E pe ted Deli e  Date a d 
Ti e. 

Quotatio s a  e eje ted if the 
deli e  date a d ti e e eeds 
the stipulated date a d ti e 
e uested i  the RFQ 

☒ As pe  Deli e  “ hedule des i ed i  the te s of efe e e A e   

Ti e )o e of ‘efe e e: Chisi au, ‘epu li  of Moldo a 

Value Added Ta  o  P i e 
Quotatio  

☒Must e e lusi e of VAT a d othe  appli a le i di e t ta es 

Do u e ts to e su itted 

 

☒ Dul  A o plished Fo  as p o ided i  A e  , a d i  a o da e ith the 
Te s of ‘efe e e i  A e  ; 

☒ Co pa  p ofile sho t i fo up to  page ; 
☒ Cop  of Co pa s ‘egist atio  Ce tifi ate; 
☒ Detailed te h i al des iptio  of the p o ided se i es; 
☒ W itte  “elf-De la atio  of ot ei g i luded i  the UN “e u it  Cou il 

/  list, UN P o u e e t Di isio  List o  othe  UN I eligi ilit  List. 

E aluatio  C ite ia  

 

☒ Te h i al espo si e ess/ Full o plia e to i u  e ui e e ts u de  
A e  ;  
☒ At least  ea s  e pe ie e i  audio isual edia p odu tio  i ludi g 
p odu tio  of ideo-g aphi s; 
☒ P o e  e pe ie e i  o du ti g si ila  o ks/p oje ts. The p e ious o k 
e pe ie e i  p o otio  of hu a  ights a d/ o  ge de  e ualit  ill e 
o side ed a  asset; 
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ANNEX  

TERM“ OF REFERENCE 

fo  o pa  to p o ide ideo p odu tio  se i es fo   i fo ati e ideo spots to i ease a a e ess o  
e di g iole e agai st o e  i  Moldo a a d o  ge de  e ualit  o e all 

 
P oje ts:  ; ;  
P i a  atego :  E di g Viole e agai st Wo e   
Lo atio :  Chisi au, ‘epu li  of Moldo a 
Pe iod:   Ma  - O to e ,  
O ga ize :  UN Wo e  
 
Ba kg ou d: 

UN Wo e , g ou ded i  the isio  of e ualit  e sh i ed i  the Cha te  of the U ited Natio s, o ks fo  the 
eli i atio  of dis i i atio  agai st o e  a d gi ls; the e po e e t of o e ; a d the a hie e e t of 
e ualit  et ee  o e  a d e  as pa t e s a d e efi ia ies of de elop e t, hu a  ights, hu a ita ia  
a tio  a d pea e a d se u it . Pla i g o e s ights at the e t e of all its effo ts, UN Wo e  leads a d 
oo di ates U ited Natio s s ste  effo ts to e su e that o it e ts o  ge de  e ualit  a d ge de  
ai st ea i g t a slate i to a tio  th oughout the o ld. It p o ides st o g a d ohe e t leade ship i  suppo t 

of Me e  “tates  p io ities a d effo ts, uildi g effe ti e pa t e ships ith i il so iet  a d othe  ele a t 
a to s. 

UN Wo e  i  Moldo a has p io itized VAW as o e of the p io it  esults a ea fo  its “N fo  - . While 
i ple e tatio  of the VAW elated la s a d poli ies is laggi g ehi d, ost sig ifi a t halle ge fo  eli i ati g 
a d p e e ti g iole e, ho e e , e ai s the pe siste e of attitudes a d eha iou s of e  a d o e  i  
so iet , i ludi g la  e fo e e t a d judi ia  staff, politi ia s, de isio - ake s, se i e p o ide s, o u it  
leade s et . that pe petuate egati e ste eot pes, dis i i atio  a d ge de  i e ualit , i ludi g i  the 
edu atio  se to  as oot auses of VAW. Despite so e p o isi g p a ti es, p e e tio  of iole e agai st 

o e  a d gi ls e ai s a elati el  e  a ea of o k ithout a iti al ass of data a d lea  e ide e of hat 
o ks . 

He e, UN Wo e  Moldo a has lau hed its i o atio  p otot pes to eli i ate iole e agai st o e  a d 
gi ls. A e  i o ati e app oa h p otot pes  o  eli i ati g iole e agai st o e  e e lau hed i   i  
o u ities of  dist i ts of Moldo a a d the ful i atio  of these effo ts to e d iole e agai st o e  as 

the  da s a paig  hi h it essed o e   e e ts th oughout the ou t  a d the e gage e t of o e  
 positi e ha pio s o e  ho a e su i o s of iole e a d o  a e helpi g othe  o e  to take the fi st 

step  to ad o ate i  thei  o u ities a d i  ai st ea  edia fo  eha io al ha ge. 

The  Da s of A ti is  Agai st Ge de -Based Viole e is a  i te atio al a paig  hi h takes pla e ea h ea , 
a d u s f o   No e e , I te atio al Da  fo  the Eli i atio  of Viole e agai st Wo e , to  De e e  
Hu a  ‘ights Da , also e o passi g othe  i po ta t ke  dates. The  Da s Ca paig  is used as a  

o ga izi g st ateg   i di iduals a d g oups a ou d the o ld to all fo  the eli i atio  of iole e agai st 
o e  a d gi ls. It o igi ated f o  the fi st Wo e 's Glo al Leade ship I stitute oo di ated  the Ce te  fo  

Wo e 's Glo al Leade ship i  . 

As pa t of the i o ati e app oa h u de take , UN Wo e  looks fo a d to foste i g the effo ts of the so iet  
i  e di g ge de - ased iole e a d p o oti g o e s ights ge e all   aki g use of a tisti  ideos a d 
a i atio s to t a s it ele a t essages th ough so ial edia ha els a d o e t ith the o u it  at a 
deepe  le el. 

The efo e, i  o de  to i ease the isi ilit  a d the i pa t of the positi e ha pio s i ol ed i  the i o ati e 
p otot pes a ied out  UN Wo e , to i ease a a e ess, to ta get the outh ia so ial edia ha els a out 
CEDAW a d the si plified e sio  do e  UN Wo e , a d to o ti ue the effo ts to e d ge de - ased iole e 
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i  Moldo a  p odu i g ideo ate ials as ad o a  a d lo  ate ials fo  ass- edia a d so ial edia, UN 
Wo e  seeks a o pa  hi h ill p odu e the s e a ios a d ideos fo   te  diffe e t ideos i   la guages 
‘O/‘U/EN  th oughout the pe iod of Ma -O to e  . The o pa  ill also p o ide photog aph  se i es 

to sele t eeti gs a d field isits. 

“COPE of WORK 

U de  the o e all guida e a d di e t supe isio  of the UN Wo e  P og a e “pe ialist a d i  lose 
olla o atio  ith Co u i atio s Asso iate, the sele ted o pa /o ga izatio  ill e espo si le fo  

p odu tio  of  te  i fo ati e ideos i  th ee la guages ea h to e oad asted o  TV a d I te et. 

Tasks  

Task  

P odu tio  of  ideo spot o  Results - i   la guages up to  i utes ea h  

The o pa  ill e espo si le fo  de elop e t of a hu a - e te ed, att a ti e ideo that sho s ho  UN 
Wo e  a d its pa t e s  o k i pa ted people s li es. The ideo ill o sist of i te ie s i  a fe  lo al 
o u ities o i ed ith ideo-g aphi s. 

As pa t of this stage, the o pa  ill e espo si le fo : 

. De elop e t of a s ipt fo  the ideo spot ased o  a o ept p o ided  UN Wo e . UN Wo e  ill 
p o ide suppo t i  ide tifi atio  of ade uate esou es to e a al zed  the o pa  efo e 
de elopi g the s ipts. The o pa  should e fle i le to a ept o e ts a d add ess the  i  due 
ti e.  

. Colle ti g i te ie s. Based o  the sele ted sto ies, the fil i g e  ill t a el to -  lo atio s i  
Moldo a a d so e lo atio s i  Chisi au to fil  i te ie s ith o e  a d e  i  a tio , at o k o  i  
thei  o al su ou di gs. 

. The o pa  is espo si le fo  e su i g the high ualit  of ideo.  

. Video-g aphi s. The ideo i te ie s ill e oupled ith o i g te t a d ideo-g aphi s. UN Wo e  
ill p o ide the ele a t data to e i luded i  the g aphi s. 

. P ese ti g the d aft ideo to UN Wo e  Moldo a. 

. Based o  e ei ed feed a k, the o pa  ill e espo si le fo  fu the  e isio  a d adjusti g of the 
ideo. Fi al ideo spots should e app o ed  UN Wo e  Moldo a. 

. The o pa  should e espo si le to o e all oo di atio  of the ideo p odu tio : setti g the 
e essa  e uip e t, t a spo tatio , fil i g p o ess, et . 

. Video should e pla a le o  all ajo  desktop a d o ile platfo s -> Wi do s, iO“, A d oid. 

Post p odu tio  

The sele ted o pa  ill e espo si le fo  follo i g: 

P o ide all post-p odu tio  suppo ts, editi g, i i g, t a sitio s, titles, dis lai e , edits a d effe ts, i ludi g:  

 All e uip e t should e p o ided a d used  the o pa . 
 Close oo di atio  ith UN Wo e  Moldo a to e su e p ope  o e sight a d supe isio  of all edito ial 

de isio s i  p odu tio . 
 E su e t a slatio  i  ‘ussia  a d E glish. T a slatio  a d su titles should e e su ed  the o pa  

a d app o ed  UN Wo e  Moldo a. 
The o pa  should p o ide all the app op iate fo ats a d sizes of the ideos fo  so ial edia ha els, 

e sites a d TV statio s.  
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Deli e a les a d Ti ef a e 

Du i g the i ple e tatio  of this assig e t, the o pa  shall e espo si le fo  deli e i g of the follo i g 
outputs, o p isi g of the ai  ilesto es: 

No  Deli e a les Te tati e ti ef a e fo  
a o plish e t of task 

Pe e tage of 
ilesto e/output 

.  P ese ti g the d aft s ipts fo   ideo  Withi   o k da s follo i g 
the date of o t a t sig i g 

% 

.  P ese ti g d aft ideo fo  feed a k B  Ma  ,  % 

.  P ese ti g the fi al ideo spots, ased o  
feed a k e ei ed 

B  Ju e ,  % 

Task  

P odu e a sho t jou alisti  ideo epo t up to  i utes  o e i g ai  eeti gs i ludi g i te ie s  
du i g  da . 

The o pa  ill e espo si le fo : 

. Fil i g at i po ta t eeti gs i  Chiși ău as ell as fil i g ele a t i te ie s. The o pa  should e 
fle i le to a ept o e ts a d add ess the  i  due ti e. 

. The o pa  is espo si le fo  e su i g the high ualit  of ideo.  

. P ese ti g the d aft ideo to UN Wo e  Moldo a. 

. Based o  e ei ed feed a k, the o pa  ill e espo si le fo  fu the  e isio  a d adjusti g of the 
ideo. Fi al ideo should e app o ed  UN Wo e  Moldo a. 

. The o pa  should e espo si le to o e all oo di atio  ideo p odu tio  p o ess:  setti g the 
e essa  e uip e t i ludi g lights, i opho es, a e as, et , t a spo tatio , fil i g p o ess. 

. Video should e pla a le o  all ajo  desktop a d o ile platfo s -> Wi do s, iO“, A d oid. 

. The o pa  ill o e  its o  t a spo tatio  osts elated to this task. 

Post p odu tio  

P o ide all post-p odu tio  suppo ts, editi g, i i g, t a sitio s, titles, dis lai e , edits a d effe ts, i ludi g:  

 All e uip e t should e p o ided a d used  the o pa . 
 Close oo di atio  ith UN Wo e  Moldo a to e su e p ope  o e sight a d supe isio  of all edito ial 

de isio s i  p odu tio . 
 E su e t a slatio  i  ‘ussia  a d E glish. T a slatio  a d su titles should e e su ed  the o pa  

a d app o ed  UN Wo e  Moldo a. 

Deli e a les a d Ti ef a e 

Du i g the i ple e tatio  of this assig e t, the o pa  shall e espo si le fo  deli e i g of the follo i g 
outputs, o p isi g of the ai  ilesto es: 

No  Deli e a les Te tati e ti ef a e fo  
a o plish e t of task 

Pe e tage of 
ilesto e/output 

P ese ti g s ipt fo  ideo- epo t  Ju e ,  % 

.  P ese ti g d aft ideo fo  feed a k Withi   hou s f o  e d of 
fil i g p o ess 

% 

. P ese ti g the fi al ideo- epo t, ased o  
feed a k e ei ed 

Withi   hou s f o  e ei i g 
the feed a k 

% 
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Task  

P odu tio  of  ideo a i atio  o  CEDAW i   la guages up to  i utes ea h  

The o pa  ill e espo si le fo  the de elop e t of a  att a ti e ideo a i atio  to e plai  the ai  poi ts 
of The Co e tio  o  the Eli i atio  of all Fo s of Dis i i atio  Agai st Wo e  CEDAW . UN Wo e  ill 
p o ide a si plified e sio  of CEDAW i  ‘o a ia  a d ideo o ept. 

As pa t of this stage, the o pa  ill e espo si le fo : 

. De elop e t of a s ipt fo  the ideo spot. The o pa  ith the suppo t of UN Wo e  ill ide tif  
the ai  ideas to e illust ated i  the ideo o e ed i  the ideo a i atio , as ell as ele a t fa ts a d 
statisti s. The o pa  should e fle i le to a ept o e ts a d add ess the  i  due ti e.  

. The o pa  is espo si le fo  e su i g the high ualit  of ideo. 

. P ese ti g the d aft ideo to UN Wo e  Moldo a. 

. Based o  e ei ed feed a k, the o pa  ill e espo si le fo  fu the  e isio  a d adjusti g of the 
ideo. Fi al ideo should e app o ed  UN Wo e  Moldo a. 

. The o pa  should e espo si le fo  the o e all ideo p odu tio  p o ess: setti g the e essa  
e uip e t, t a spo tatio , fil i g p o ess. 

. Video should e pla a le o  all ajo  desktop a d o ile platfo s -> Wi do s, iO“, A d oid. 

Post p odu tio  

The o pa  ill e espo si le to p o ide all post-p odu tio  suppo ts, editi g, i i g, t a sitio s, titles, 
dis lai e , edits a d effe ts, i ludi g:  

 All e uip e t should e p o ided a d used  the o pa . 
 Close oo di atio  ith UN Wo e  Moldo a to e su e p ope  o e sight a d supe isio  of all edito ial 

de isio s i  p odu tio . 
 E su e su titles i  ‘ussia  a d E glish. T a slatio  of su titles should e e su ed  the o pa  a d 

app o ed  UN Wo e  Moldo a. 
 E su e oi e o e  the ideo i   la guages E glish, ‘o a ia , ‘ussia  
 The o pa  should p o ide all the app op iate fo ats a d sizes of the ideos fo  so ial edia 

ha els, e sites a d TV statio s.  

 
Deli e a les a d Ti ef a e 

Du i g the i ple e tatio  of this assig e t, the o pa  shall e espo si le fo  deli e i g of the follo i g 
outputs, o p isi g of the ai  ilesto es: 

No  Deli e a les Te tati e ti ef a e fo  
a o plish e t of task 

Pe e tage of 
ilesto e/output 

.  P ese ti g the d aft s ipts fo   ideo  Ju e ,  % 

.  P ese ti g d aft ideo fo  feed a k B  Ju e ,  % 

. P ese ti g the fi al ideo spots, ased o  
feed a k e ei ed 

B  Jul  ,  % 
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Task  

P odu tio  of  ideos i   la guages ea h up to  i utes ea h  fo   Da s Ca paig  

The o pa  ill e espo si le fo  the e ti e p o ess of ideo p odu tio  of  hu a - e te ed ideos that ill 
e pa t of the  da s a paig  to e d ge de - ased iole e. UN Wo e  Moldo a i  pa t e ship ith the 

Mi ist  of La ou  ill p o ide the o ept a d ade uate esou es to e a al zed  the o pa  efo e 
de elopi g the s ipts. The ideo ill o sist of i te ie s o i ed ith ideo-g aphi s. 

The o pa  ill e espo si le fo : 

. De elop e t of a s ipt fo  the ideos ased o  ge e al o ept p o ided  UN Wo e . 

. UN Wo e  Moldo a i  pa t e ship ith the Mi ist  of La ou  ill p o ide suppo t i  ide tifi atio  of 
ade uate esou es to e a al zed  the o pa  efo e de elopi g the s ipts. The o pa  should 

e fle i le to a ept o e ts a d add ess the  i  due ti e.  

. Colle ti g i te ie s. Based o  the sele ted i te ie ees, the fil i g e  ill t a el to up to  lo atio s 
i  Moldo a to fil  the i te ie s. 

. The o pa  is espo si le fo  e su i g the high ualit  of ideo.  

. Video-g aphi s. The ideo i te ie  ill e oupled ith o i g te t a d ideo-g aphi s. UN Wo e  
ill p o ide the e essa  o te t fo  the ideo-g aphi s. 

. P ese ti g the d aft ideo to UN Wo e  Moldo a. 

. Based o  e ei ed feed a k, the o pa  ill e espo si le fo  fu the  e isio  a d adjusti g of the 
ideo. Fi al ideo spots should e app o ed  UN Wo e  Moldo a. 

. The o pa  should e espo si le to o e all oo di atio  ideo p odu tio  p o ess:  setti g the 
e essa  e uip e t, t a spo tatio , fil i g p o ess. 

. Video should e pla a le o  all ajo  desktop a d o ile platfo s -> Wi do s, iO“, A d oid. 

Post p odu tio  

P o ide all post-p odu tio  suppo ts, editi g, i i g, t a sitio s, titles, dis lai e , edits a d effe ts, i ludi g:  

 All e uip e t should e p o ided a d used  the o pa . 
 Close oo di atio  ith UN Wo e  Moldo a to e su e p ope  o e sight a d supe isio  of all edito ial 

de isio s i  p odu tio . 
 E su e t a slatio  i  ‘ussia  a d E glish. T a slatio  a d su titles should e e su ed  the o pa  

a d app o ed  UN Wo e  Moldo a. 
The o pa  should p o ide all the app op iate fo ats a d sizes of the ideos fo  so ial edia ha els, 

e sites a d TV statio s.  

Deli e a les a d Ti ef a e 

Du i g the i ple e tatio  of this assig e t, the o pa  shall e espo si le fo  deli e i g of the follo i g 
outputs, o p isi g of the ai  ilesto es: 

No  Deli e a les Te tati e ti ef a e fo  
a o plish e t of task 

Pe e tage of 
ilesto e/output 

.  P ese ti g the d aft s ipts fo   ideos August ,  % 

.  P ese ti g d aft ideos fo  feed a k “epte e  ,  % 

.  P ese ti g the fi al ideo spots, ased o  
feed a k e ei ed 

O to e  ,  % 
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I telle tual P ope t :  

All i fo atio  pe tai i g to this assig e t do u e ta , audio, digital, e , p oje t do u e ts, et .  
elo gi g to UN Wo e , hi h the Co pa  a  o e i to o ta t ith i  the pe fo a e of its duties u de  

this assig e t shall e ai  the p ope t  of UN Wo e  ho shall ha e e lusi e ights o e  thei  use. The 
p odu t ill e used  UN Wo e  fo  a o - o e ial pu pose a d ill ai  at aisi g a a e ess a d ha gi g 
e isti g pe eptio s a d eha iou s i  the a ea of iole e agai st o e  a d ge de  e ualit  o e all. E ept 
fo  pu poses of this assig e t, the i fo atio  shall ot e dis losed to the pu li  o  used i  hate e  ithout 

itte  pe issio  of the Clie t i  li e ith the atio al a d I te atio al Cop ight La s appli a le. “till, the 
edit fo  the p odu tio  of the ideo ill e gi e  to the o pa . 

Ma age e t a a ge e ts 

O ga izatio al “etti g 

The Co pa  ill o k u de  the o e all guida e a d di e t supe isio  of UN Wo e  P og a e “pe ialist 
a d i  lose olla o atio  ith Co u i atio s Asso iate. UN Wo e  ill p o ide the sele ted 
o ga izatio / o pa  all the e essa  ate ials fo  a ette  u de sta di g of the o te t a d fo  the su essful 
fulfil e t of the task.  

Lo atio  of o k: 

The Co pa /o ga izatio  ill ot e lo ated i  the UN Wo e  Offi e fo  the i ple e tatio  of the 
assig e t.  

T a el a d othe  logisti  a a ge e ts 

I  ase of t a spo tatio  osts, the o pa  should e isage the  i  the su itted fi a ial offe . The 
o pa /o ga isatio  ill also e espo si le fo  all ad i ist ati e issues asso iated ith u de taki g this 

assig e t.  

Pe fo a e e aluatio  

Co t a to s pe fo a e ill e e aluated agai st su h ite ia as: ti eli ess, espo si ilit , i itiati e, 
o u i atio , eati it , a u a  a d ualit  of the p odu ts deli e ed. 

Fi a ial a a ge e ts 

Pa e t ill e dis u sed upo  su issio  a d app o al of deli e a les, e tified  UN Wo e  P og a e 
“pe ialist, i di ati g that the se i es ha e ee  satisfa to il  pe fo ed. 

 
‘EQUI‘EMENT“ to O‘GANI)ATION“ 

. Offi iall  egiste ed legal e tit  ith full apa it  to a t;  

. At least  ea s  e pe ie e i  audio isual edia p odu tio  i ludi g p odu tio  of ideo-g aphi s;  

. Ha e p o e  e pe ie e i  o du ti g si ila  o ks/p oje ts. The p e ious o k e pe ie e i  p o otio  
of hu a  ights a d/ o  ge de  e ualit  ill e o side ed a  asset; 

. P e ious e pe ie e i  o ki g ith UN Wo e  o  othe  UN Age ies ill e o side ed a  asset; 

. A aila ilit  of te h i al a d hu a  esou es fo  su essful i ple e tatio  of the assig e t; 

. Adhe e e to UN/UN Wo e  ge e al te s a d o ditio s of pa e t a d o k. 

The o ga izatio  of the task tea  is of ulti ate i po ta e. The e ui ed e pe ie e of the p oje t tea  shall 
e e pli itl  des i ed i  thei  CVs. The tea  ust i lude: 

a  Tea  Leade  
 Deg ee i  o u i atio s, jou alis  o  a  othe  elated field ele a t to the assig e t; 
 At least  ea s as a tea /g oup leade / a age  i  u de taki g si ila  assig e ts; 
 At least  ea s of e pe ie e i  iti g s ipt, p odu i g audio/ isual ate ials like, spots/ji gles, 

do u e ta ies, adio p og a s oth fo  adio a d TV ha els; 



 
 

Page  of  
‘FQ . _Video P odu tio  “e i es_UN Wo e  CO_  

 De o st ated e pe ie e o ki g ith Go e e tal a d No -Go e e tal o ga izatio s o  si ila  
assig e ts ill e o side ed a  ad a tage; 

 P e ious o k e pe ie e i  hu a  ights, o e s e po e e t a d/ o  ge de  e ualit  ill e 
o side ed a  asset; 

 E pe ie e ith UN o  othe  o ga izatio s, i ludi g do o s a d stakeholde s ill e o side ed a  
asset; 

 Flue  i  ‘o a ia  a d ‘ussia  
 Wo ki g k o ledge of E glish ill e o side ed a  asset 
 

 Ca e ape so :  

The a e ape so  shall o k to fil  li el  i te ie s taki g i to a ou t lighti g, lo atio  of the i te ie s a d 
o e all setti g.  

 Deg ee i  i e atog aph , jou alis  a d o u i atio  s ie es a d photog aph  o  a  othe  
elated field ele a t to the assig e t 

 At least  ea s of p e ious o k e pe ie e i  p ofessio al a e ape so  of TV spots, do u e ta , 
telefil  a d su h ele a t field of p odu tio  

 De o st ated e pe ie e o ki g ith Go e e tal a d No -Go e e tal o ga izatio s ill e 
o side ed a  ad a tage; 

 E pe ie e ith UN o  othe  o ga izatio s, i ludi g do o s a d stakeholde s ill e o side ed a  
asset; 

 Flue  i  ‘o a ia  a d ‘ussia . 
 

 A i atio /g aphi  desig e :  

The A i atio /g aphi  desig e  shall o k to ake the ideo spots li el , at h , eas  to u de sta d, a d 
e o a le th ough ideo-g aphi s. 

 Deg ee i  i e atog aph , jou alis  a d o u i atio  s ie es a d photog aph  o  a  othe  
elated field ele a t to the assig e t 

 At least  ea s of p e ious o k e pe ie e i  p ofessio al ideog aph  of TV spots, do u e ta , 
telefil  a d su h ele a t field of p odu tio  

 De o st ated e pe ie e o ki g ith Go e e tal a d No -Go e e tal o ga izatio s ill e 
o side ed a  ad a tage; 

 E pe ie e ith UN o  othe  o ga izatio s, i ludi g do o s a d stakeholde s ill e o side ed a  
asset; 

 Flue  i  ‘o a ia  a d ‘ussia . 
 

Tea  Leade  ill o e see the o e all tasks of o te t fi alizatio , desig i g, a d p odu tio  of a o e e tio ed 
tasks.  

The Tea  Leade  ill e i  ha ge of the oo di atio  a d ad i ist ati e tasks of the assig e t, as ell as 
ei g espo si le fo  o ta ti g a d i fo i g UN Wo e  P og a  “pe ialist a d Co u i atio s Asso iate 
ith ega d to all aspe ts elated to the e e utio  of the o t a t. The Tea  Leade  shall p o ide UN Wo e  
ith f e ue t updates o  the p og ess of the assig e t a d othe  ele a t aspe ts of the o k. The e ti e tea  

is espo si le fo  the o te t a d ualit  of all the deli e a les, a d aki g su e that the  a e i  li e ith 
o je ti es set fo  this o t a t. 
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ANNEX  

 QUOTATION “UBMI““ION FORM“  
“TATEMENT OF CONFIRMATION 

 [The supplie  shall fill i  this fo  ith o alte atio s o  su stitutio s to its fo at a d o te t] 
 
To: UN Wo e  Date: [i se t date of Quotatio  “u issio ] 

,  August ,  
Chisi au, Moldo a 
 

We, the u de sig ed, de la e that:  

a  We ep ese tati es of this o pa , i lusi e of a  asso iated legal ep ese tati es  ha e e a i ed the 
i i u  e ui e e ts, te s a d lauses a d ha e o ese atio s to the ‘FQ i ludi g all a e es;  

 We ag ee to a ide  this ‘FQ a d i  a o da e ith the UN Wo e  Ge e al Co ditio s of Co t a t A e  
 a d ill ot e uest a  ha ges to the e isti g te s, o ditio s a d lauses; 

 We offe  to suppl  i  o fo it  ith the RFQ /  - Co pa  to p o ide ideo p odu tio  se i es 
fo   i fo ati e ideo spots to i ease a a e ess o  e di g iole e agai st o e  i  Moldo a a d 
o  ge de  e ualit  o e all a d u de take, if ou  offe  is a epted, to o e e a d o plete deli e  of 
all se i es spe ified i  the o t a t ithi  the ti e f a e stipulated. 

d  We offe  to e e ute the se i es fo  the su  as a  e as e tai ed i  a o da e ith the uotatio  
su itted a d ith the i st u tio s u de  the Quotatio  I st u tio  “heet; 

e  Ou  offe  shall e alid fo  a pe iod of  da s f o  the date fi ed fo  ope i g the ‘FQ, a d it shall e ai  
i di g upo  us a d a  e a epted at a  ti e efo e the e pi atio  of that pe iod; 

f  We u de sta d that UN Wo e  is ot ou d to a ept the lo est e aluated uotatio  o  a  othe  
uotatio  that ou a  e ei e. 

 

  

“IGNATU‘E AND CONFI‘MATION OF THE ‘FQ 
P‘OVIDED THAT A CONT‘ACT I“ I““UED BY UN WOMEN WITHIN THE QUOTATION VALIDITY PERIOD “TATED 
ABOVE, THE UNDE‘“IGNED HE‘EBY COMMIT“, “UBJECT TO THE TE‘M“ OF “UCH CONT‘ACT DOCUMENT, TO 
EXECUTE THE “E‘VICE “  ‘EQUE“TED AT THE P‘ICE“ OFFE‘ED AND TO DELIVE‘ “AME TO THE DE“IGNATED 
POINT “  WITHIN THE DELIVE‘Y TIME “TATED ABOVE.  THE UNDE‘“IGNED HE‘EBY “IGN“ IN CONFI‘MATION 
THAT THEY HAVE ‘EVIEWED THE ‘FQ AND AG‘EE TO IT“ GENE‘AL CONDITION“ OF CONT‘ACT AND THE 
CONT‘ACT MODEL. 

E a t a e a d add ess of o pa  

COMPANY NAME: __________ 

ADD‘E““:  ___ 

   

PHONE NO.:_____________________________  

E-MAIL ADD‘E““: ________________________  

 

AUTHO‘I)ED “IGNATU‘E:________________ 

DATE:   _______________________________   

NAME: TYPE O‘ P‘INT   

FUNCTIONAL TITLE OF AUTHO‘I)ED “IGNATO‘Y: 

____________________________________ 

This uotatio  su issio  fo  MU“T e dul  o pleted a d etu ed ith the QUOTATION, alo g ith 
o fi atio  that the p odu ts/se i es a e i  a o da e ith Te s of Refe e e a d e ui e e ts of UN 

Wo e . The uotatio  MU“T  e su itted i  the e do ’s usi ess lette head statio e . Failu e to do so 
a  esult i  dis ualifi atio  of ou  QUOTATION.  
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Te h i al I fo atio  
“e tio  A: E pe tise a d Capa ilit  of “upplie   

.   The o ga izatio   

 Ba kg ou d: P o ide a ief a ou t of the o ga izatio , i ludi g the ea  a d ou t  of i o po atio , t pes of 
a ti ities u de take , a d app o i ate a ual illi gs. 

 Outli e Ge e al O ga izatio al Capa ilit  hi h is likel  to affe t i ple e tatio  i.e. size of the o ga izatio , 
st e gth of p oje t a age e t suppo t e.g. p oje t a age e t o t ols, glo al et o ki g, fi a ial sta ilit . 

 I lude a des iptio  of ou  p ese t a d o goi g o t a ts that ha e a di e t elatio ship to this e ui e e t. 
I lude ele a t olla o ati e effo ts ou  o ga izatio  a  ha e pa ti ipated i . 

.   Ad e se judg e ts o  a a ds 

 The supplie  is i  sou d fi a ial o ditio  ith o fi a ial o e s, su h as egati e et o th, a k upt  
p o eedi gs, i sol e , e ei e ship, ajo  litigatio , lie s, judg e ts o  ad edit o  pa e t; 

 The supplie  has ot de la ed a k upt , a e ot i ol ed i  a k upt  o  e ei e ship p o eedi gs, a d the e is 
o judg e t o  pe di g legal a tio  agai st the  that ould i pai  thei  ope atio s i  the fo eseea le futu e.  

.   “u o t a ti g a d pa t e ships 

 E plai  easo s fo , s ope a d atio ale fo  a  su o t a ti g.  I lude ele a t o ta t i fo atio  a d 
e pe ie e fo  all su o t a to s. The ole of the “upplie  as ell as that of a  su - o t a to s shall e lea  a d 
u e ui o al.  

 E plai  a  pa t e ships that a e pla ed fo  the i ple e tatio  of this p oje t. The ole of ea h e tit  shall e 
lea . I fo atio  o  past olla o ati e e pe ie e should e i luded.  

.   ‘ele a e of “pe ialized K o ledge a d E pe ie e o  “i ila  P oje ts 

 P o ide details of spe ialized k o ledge to e utilized fo  this ‘FQ as ell as e e t ele a t e pe ie es o  
p oje ts of a si ila  atu e a d/o  ith othe  UN o ga izatio s.  

“e tio  B: P oposed Wo k Pla  a d App oa h  

.  A al sis app oa h, ethodolog  

 P o ide a des iptio  of the “upplie s app oa h, ethodolog , a d ti eli e fo  ho  the o ga izatio  ill a hie e 
the Te s of ‘efe e e TO‘  of the p oje t hile eeti g o  e eedi g the stipulatio s of the TO‘. 

 E plai  ou  o ga izatio s u de sta di g of UN Wo e s eeds fo  the se i es o  o ks.  
 Des i e ho  ou  o ga izatio  ill adhe e to UN Wo e s p o u e e t p i iples i  a ui i g se i es o  ehalf 

of UN Wo e . UN Wo e s ge e al p o u e e t p i iples: 
a  Best Value fo  o e  

 Fai ess, i teg it  a d t a spa e  
 Effe ti e o petitio  

d  The est i te ests of UN Wo e  
“e tio  C: Resou e Pla , Ke  Pe so el  

.  Co positio  of the tea  p oposed to p o ide, a d the o k tasks i ludi g supe iso  

Des i e the a aila ilit  of esou es i  te s of pe so el a d fa ilities eeded fo  this ‘FQ. Des i e the st u tu e 
of the tea  hi h ou ould p opose to p o ide, a d the o k tasks i ludi g supe iso  hi h ould e assig ed 
to ea h.  

.  Ge de  p ofile  

 “upplie  is st o gl  e ou aged to i lude i fo atio  ega di g the pe e tage of o e  e plo ed i  “upplie s 
o ga izatio , o e  i  leade ship positio s, a d pe e tage of o e  sha eholde s. 

 Note: this ill ot e a fa to  i  the e aluatio  ite ia u less he e the e a e t o ide ti al uotatio s i.e. e a t 
total poi ts i  the ase of u ulati e e aluatio  ethodolog  a d/o  sa e p i e i  the ase of ost te h i all  
o plia t/a epta le uotatio  UN Wo e  ill a a d the o t a t to the o ga izatio  o ed  o e   

% o  o e, i  suppo t of UN Wo e s o e a date.  
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P o ide Cu i ulu  itae of the p oposed tea  that ill e i ol ed eithe  full ti e o  pa t ti e Highlight the ele a t 
a ade i  ualifi atio s, spe ialized t ai i gs a d pe ti e t o k e pe ie e. 

No su stitutio  of ke  pe so el ill e tole ated o e the o t a t has ee  a a ded e ept i  e t e e 
i u sta es a d ith the app o al of the UN Wo e . If su stitutio  is u a oida le it ill e ith a pe so  ho, i  

the opi io  of the UN Wo e , is at least as e pe ie ed as the pe so  ei g epla ed. No i ease i  osts ill e 
o side ed as a esult of a  su stitutio . 

 

“a ple CV te plate: 

CV s a  follo  the elo  sa ple te plate a d should i lude as a i i u  iog aphi al data, 
edu atio /deg ee a d ele a t e plo e t e o d.  

Na e:  

Positio  fo  this Assig e t:  

Natio alit :  

La guage “kills:  

Edu atio al a d othe  Qualifi atio s  
 

E plo e t ‘e o d: [I se t details of as a  othe  app op iate e o ds as e essa ] 

F o  [Yea ]:   To [Yea ]:   

E plo e :   

Positio s held:   

 

‘ele a t E pe ie e F o  ost e e t; A o g the assig e ts i  hi h the staff has ee  i ol ed, i di ate the 
follo i g i fo atio  fo  those assig e ts that est illust ate staff apa ilit  to ha dle the tasks listed u de  the 
TO‘  [I se t details of as a  othe  app op iate assig e ts as e essa ] 
Pe iod: F o   - To Na e of p oje t/o ga izatio : Jo  Title,  ai  p oje t featu es, a d A ti ities 

u de take   

   

  

‘efe e es i i u   Na e/Title/O ga izatio /Co ta t I fo atio  – Pho e; E ail  
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Fi a ial Quotatio   

The o po e ts o p isi g the total p i e ust p o ide suffi ie t detail to allo  UN Wo e  to dete i e 
o plia e of uotatio  ith e ui e e ts as pe  TO‘ of this ‘FQ. The supplie  shall i lude a o plete 

eakdo  of the ost ele e ts asso iated ith ea h li e ite  a d those osts asso iated ith a  p oposed 
su o t a t/su -a a ds sepa ate eakdo  fo  the du atio  of the o t a t. P o ide sepa ate figu es fo  ea h 
fu tio al g oupi g o  atego . 

All p i es/ ates uoted ust e e lusi e of all ta es, si e the U ited Natio s, i ludi g its su sidia  o ga s, is 
e e pt f o  ta es as detailed i  Clause  of the UN Wo e  Ge e al Co ditio s of Co t a t. 

A. Cost B eakdo  pe  Deli e a les 

No  Deli e a les Pe e tage 
of Total P i e 

P i e  
Lu p “u , 

All 
I lusi e  

Deli e  ti e/ti e pe iod if 
appli a le  

.  Task  – P odu tio  of  ideo spot o  Results - i   la guages up to  i utes ea h  a d post 
p odu tio  

.  P ese ti g the d aft s ipts fo   
ideo  %  Withi   o k da s follo i g 

the date of o t a t sig i g 
.  P ese ti g d aft ideo fo  feed a k 

%  B  Ma  ,  

.  P ese ti g the fi al ideo spots, 
ased o  feed a k e ei ed %  B  Ju e ,  

.  Task  – P odu e a sho t jou alisti  ideo epo t up to  i utes  o e i g ai  eeti gs 
i ludi g i te ie s  du i g  da  a d post p odu tio  

.  
P ese ti g s ipt fo  ideo- epo t %  Ju e ,  

.  
P ese ti g d aft ideo fo  feed a k %  Withi   hou s f o  e d of 

fil i g p o ess 
.  P ese ti g the fi al ideo- epo t, 

ased o  feed a k e ei ed %  Withi   hou s f o  e d of 
fil i g p o ess 

.  Task  – P odu tio  of  ideo a i atio  o  CEDAW i   la guages up to  i utes ea h  a d post 
p odu tio  

.  P ese ti g the d aft s ipts fo   
ideo  %  Ju e ,  

.  P ese ti g d aft ideo fo  feed a k 
%  B  Ju e ,  

.  P ese ti g the fi al ideo spots, 
ased o  feed a k e ei ed %  B  Jul  ,  

.  Task  – P odu tio  of  ideos i   la guages ea h up to  i utes ea h  fo   Da s Ca paig  a d 
post p odu tio  

.  P ese ti g the d aft s ipts fo   
ideos %  August ,  

.  P ese ti g d aft ideos fo  feed a k 
%  “epte e  ,  

.  P ese ti g the fi al ideo spots, 
ased o  feed a k e ei ed %  O to e  ,  

 



 
 

Page  of  
‘FQ . _Video P odu tio  “e i es_UN Wo e  CO_  

B. Cost B eakdo   Resou es 
The P opose s a e e uested to p o ide the ost eakdo  fo  the a o e gi e  p i es fo  ea h deli e a le ased 
o  the follo i g fo at. UN Wo e  shall use the ost eakdo  i  o de  to assess alue fo  o e  as ell as 
the al ulatio  of p i e i  the e e t that oth pa ties ag eed to add e  deli e a les to the s ope of “e i es. 

# Des iptio   U it of 
easu e 

Nu e  of 
u its Du atio  U it Cost 

MDL  
Total Cost 

MDL  
 Pe so el se i es 
.  Tea  Leade   Pe  pe so      
.  Ca e ape so  Pe  pe so      
.  A i ato /g aphi  desig e  Pe  pe so      
.  Othe  spe if       
 Ope atio al osts 

 ‘e ti g of e essa  e uip e t a d 
supplies fo  ideo shooti g spe if  

Pe  da      

Lease of e essa  spa e a d/ o  e ues 
fo  ideo shooti g spe if  

Pe  da      

T a spo tatio  osts spe if  Pe  k      
Co u i atio  osts      

 Ma age e t osts  %     
 Othe  osts spe if *      
 TOTAL      

* Additio al udget details e plai i g the al ulatio s a e el o ed. 
 
[Note: This sp eadsheet should e a o pa ied  a sho t a ati e su a  that e plai s the figu es supplied 
a d that adds a  ele a t i fo atio  that has ee  used to ake the al ulatio s.]  

All othe  i fo atio  that e ha e ot p o ided auto ati all  i plies ou  full o plia e ith the e ui e e ts, 
te s a d o ditio s of the ‘FQ. 

 
____________________________  
Na e of O ga izatio  
____________________________  
“ig atu e/“ta p of E tit /Date  
 
Na e of ep ese tati e:   
Add ess:   
Telepho e/Fa /E ail: 

 

E d of A e   
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ANNEX  

UN WOMEN GENERAL CONDITION“ OF CONTRACT 
 

GCCs fo  “e i es 

http:// .u o e .o g/~/ edia/ o o o te t/p o u e e t/u o e -
ge e al o ditio sof o t a t-se i es-e .pdf 
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ANNEX  

VOLUNTARY AGREEMENT TO PROMOTE GENDER EQUALITY 

Volu ta  Ag ee e t to P o ote Ge de  E ualit  a d Wo e ’s E po e e t  

Bet ee  _________________________________ Na e of the Co t a to  

A d The U ited Natio s E tit  fo  Ge de  E ualit  a d the E po e e t of Wo e   

The U ited Natio s E tit  fo  Ge de  E ualit  a d the E po e e t of Wo e , a o posite e tit  of the U ited 
Natio s esta lished  the U ited Natio s Ge e al Asse l   its esolutio  /  of  Jul   he ei afte  
efe ed to as UN Wo e  st o gl  e ou ages _________________________  he ei afte  efe ed to as the 
Co t a to  to pa take i  a hie i g the follo i g o je ti es:   

☐ A k o ledge alues & p i iples of ge de  e ualit  http:// .u o e .o g/e /a out-us/guidi g-
do u e ts  a d o e s e po e e t http:// ep i iples.o g/“ite/P i ipleO e ie / ;  

☐ P o ide i fo atio  a d statisti al data that elates to poli ies a d i itiati es that p o ote ge de  e ualit  
a d o e  e po e e t , upo  e uest;  

☐ Pa ti ipate i  dialogue ith UN Wo e  to p o ote ge de  e ualit  a d o e s e po e e t i  thei  
lo atio , i dust  a d o ga izatio ;  

☐ Esta lish high-le el o po ate leade ship fo  ge de  e ualit ; 
☐ T eat o e  a d e  fai l  at o k a d espe t a d suppo t hu a  ights a d o dis i i atio , i ludi g 

th ough e ual pa  poli ies; 
☐ E su e health, safet  a d ell ei g of all o e  a d e  o ke s; 
☐ P o ote edu atio , t ai i g a d p ofessio al de elop e t fo  o e ; 
☐ Hold ge de -spe ifi  t ai i gs o  ou ses fo  staff; 
☐ I ple e t e te p ise de elop e t, suppl  hai  a d a keti g p a ti es that e po e  o e ; 
☐ P o ote e ualit  th ough o u it  i itiati es a d ad o a ; 
☐ Measu e a d pu li l  epo t o  p og ess to a hie e ge de  e ualit .  

 

O  ehalf of the Co t a to : ____________________________ 

Na e, Title: _____________________________,_______________________ 

Add ess: _________________________________________________________________ 

 

“ig atu e: ______________________________________ 

Date:   _________/___________/________ 

  DD  MM  YYYY 
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ANNEX  

MODEL FORM OF CONTRACT 
CONTRACT – INSTITUTIONAL SERVICES  

     
Contract No. 
Business Unit: 
Organisational Unit/Section/Division/Office/Country:  
      
This Contract is made between the UNITED NATIONS ENTITY FOR GENDER EQUALITY AND THE 
EMPOWERMENT OF WOMEN (“UN Women”), and [insert official name of company in full], with its registered 
offices at [address] (“Contractor”) (Both hereinafter separately and jointly referred to as the “Party” or the 
“Parties”). 
 
1. CONTRACT DOCUMENTS 
The following documents constitute the entire agreement between the Parties with regard to the subject matter 
hereof (“Contract”), superseding all prior representations, agreements, contracts and proposals, whether written or 
oral, by and between the Parties on this subject, and in case of ambiguities, discrepancies or inconsistencies 
between or among them, shall apply in the following order of precedence: 
 

(a) This document; 
(b) UN Women General Conditions of Contract—Contracts for the Provision of Services, annexed hereto as 

Annex A (“General Conditions”);  
(c) Terms of Reference, annexed hereto as Annex B (“TOR”); 
(d) [other annexes that may be relevant] 

 
2. SCOPE 
The Contractor shall perform services (“Services”) as specified in the TOR.  Except as expressly provided in this 
Contract and in particular the TOR, (i) UN Women shall have no obligation to provide any assistance to the 
Contractor in performing the Services; (ii) UN Women makes no representations as to the availability of any 
facilities or equipment which may be helpful or useful for performing the Services (iii) The Contractor shall be 
responsible at its sole cost for providing all the necessary personnel, equipment, material and supplies and for 
making all arrangements necessary for the performance and completion of the Services. 

3. DURATION 
This Contract shall take effect on the date of the latest signature (the “Effective Date”) and shall remain in effect 
until [insert date], unless earlier terminated (“Initial Term”). UN Women may, at its sole option, extend the 
Contract, under the same terms and conditions as set forth in this Contract, for a maximum of [number] additional 
period[s] of up to [time period] each.  UN Women shall provide a written notice of its intention to do so at least 30 
(thirty) days prior to the expiration of the then Initial Term. 

 
4. PRICE & PAYMENT  
 FIXED FEE 
In full consideration for the complete and satisfactory performance of the Services under this Contract, UN Women 
shall pay the Contractor a total fixed fee of [insert currency & amount in figures and words]. This fee shall remain 
firm and fixed during the term of the Contract.  The Contractor shall submit invoices only upon achievement of the 
corresponding milestones and for the following amounts:  
MILESTONE  AMOUNT  TARGET DATE 

Upon.....   ......  ./../.... 

.........    ......  ../../.... 

5. INVOICES 
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The Contractor shall submit to UN Women an original copy of its invoices, as is required in the preceding Article, 
specifying, at a minimum, a description of the Services performed, the unit prices in accordance with the Fee 
Schedule (if relevant), and the total price of the Services, together with such supporting documentation as UN 
Women may require, as follows:  

[Insert address and contact details for submission of invoices].   

6. PAYMENT 
Payments shall be made to the Contractor thirty (30) days from receipt of the Contractor’s invoice and supporting 
documentation and certification by UN Women that the Services represented by the invoice have been provided 
and that the Contractor has otherwise performed in conformity with the terms and conditions of this Contract, 
unless UN Women disputes the invoice or a portion thereof.  All payments to the Contractor shall be made by 
electronic funds transfer to the Contractor’s bank account, as follows:  

Name of Bank:  
Bank Address:  
Bank ID:     
Account No: 
Title/name:     
    
UN Women may withhold payment in respect of any invoice if it considers that the Contractor has not performed 
in accordance with the terms and conditions of this Contract or has not provided sufficient documentation in 
support of the invoice. Where an invoice is disputed in part, UN Women shall pay the Contractor any undisputed 
portion and the Parties shall consult in good faith to promptly resolve outstanding issues. Once the dispute has 
been resolved, UN Women shall pay the Contractor the relevant amount within thirty (30) days. The Contractor 
shall not be entitled to interest on any late payment or any sums payable under this Contract or any accrued interest 
on payments withheld by UN Women in connection with a dispute. 
 
7. NOTIFICATIONS   
All notices and other communications between the Parties required or contemplated under this Contract shall be 
in writing and shall be transmitted to the following: 

For UN Women: 

[Insert Name, Address, Phone and Email] 

For the Contractor: 

[Insert Name, Address, Phone and Email] 

 

IN WITNESS WHEREOF, the Parties have, through their authorized representatives, executed this Contract on 
the date herein below written. 

For and on behalf of UN Women:               For and on behalf of the Contractor: 

 

Signature  __________________________  __________________________ 

Name   __________________________  __________________________ 

Title        __________________________  __________________________ 

Date        __________________________  __________________________ 

 

  


